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Acknowledgement of Country
Alpine Shire Council acknowledges the 
Dhudhuroa, Gunai-Kurnai, Taungurung, 
Waywurru and Jaitmathang as 
the First Peoples and Traditional 
Custodians of the Alpine Shire and 
recognise their continued connection 
to the mountains, valleys and waters of 
the Alpine Shire.  

We recognise the many other 
Aboriginal and Torres Strait Islander 
community members across the 
Shire who contribute to its vibrant 
communities.

We pay our respects to Elders past 
and present.
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Mayor’s message
The development of the Community Vision and 
Council Plan has been a fantastic opportunity for 
Council to re-assess the strategic direction and 
future aspirations for our community. Alpine Shire 
has been significantly impacted by natural disaster 
and the COVID 19 pandemic. However, this Vision 
and Plan sets our mind firmly on the future and 
provides a strong direction to pursue. 

Throughout development of the Community 
Vision and Council Plan, we worked closely with 
our community through broad and deliberative 
engagement. We welcomed the formation of the 
Alpine Shire Community Panel, whose members 
have contributed significant time, knowledge, and 
creativity in developing these critical documents. 
The Panel are a valuable resource and are making 
a positive difference to how we engage with our 
community. Their recommendations are woven 
throughout the Community Vision and  
Council Plan. 

As a Council, we accept the responsibility of 
strengthening and delivering services and 
infrastructure that support our growing population 
and encourage visitors to our region. We also 
acknowledge that the community is seeking strong 
leadership on critical issues, including affordable 
housing and climate change. 

The Community Vision and Council Plan both 
envisage strong partnerships with our community, 
all levels of government, service providers and 
other stakeholders. We are looking forward to 
strengthening new and well-established alliances to 
achieve the goals set out in these plans.

Cr John Forsyth 
Mayor
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Community Vision 2040
Our people, places and environment  
enrich our area’s resilience, prosperity,  
and sustainability. 

1. For those who live and visit
To be connected, supported, and welcomed 
throughout all stages of life. 

2. For a thriving economy
Ideas and industry thrive through a climate 
sensitive and diverse economy.

3. For bold protection of our future
Our natural environment is protected  
and preserved. 

4. For the enjoyment and 
    opportunities of our lifestyle
The connection between people and place  
is strengthened. 

5. For strong and informed leadership
Collaborative, bold and evidence-based  
decision making.
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Your Councillors

Councillor  
John Forsyth  
(Mayor)

Councillor  
Sarah Nicholas  
(Deputy Mayor)

Councillor  
Katarina Hughes

Councillor  
Ron Janas

Councillor  
Tony Keeble

Councillor  
Kelli Prime

Councillor  
Charlie Vincent
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Council is the governing body that appoints 
a Chief Executive Officer (CEO). The CEO has 
responsibility for the day-to-day management 
of operations according to the Council Plan’s 
strategic directions.

Chief Executive O�cer

Director 
Corporate Performance

Manager 
Planning & Amenity

Manager 
Corporate

Manager 
Technology & 

Transformation

Manager 
Facilities

Manager 
Asset Maintenance

Manager 
Economic & Community 

Development

Manager 
Bushfire Recovery

Manager 
Asset Development

Director 
Assets

Our Organisation
The Chief Executive Officer is supported by 
the Director of Assets and the Director  
of Corporate Performance and their 
management teams.
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Our Values 
Accountable 
We are accountable and responsible for our 
decisions and actions, and the impacts of 
these on our community and the organisation. 

Leadership 
We demonstrate leadership by being informed, 
applying innovative thinking and solutions 
and making fair and timely decisions in the 
best interests of our community and the 
organisation for now and the future. 

Productive
We are productive by focusing on delivering 
efficient and high quality services and projects 
that respond to the needs and priorities of our 
community and the organisation. 

Integrity
We have integrity by being committed, truthful 
and transparent in our decision making and 
our interactions with our community and the 
organisation. 

Nurture
We nurture the relationships, contributions 
and strengths of our community and the 
individuals of the organisation. 

Engaged
We are engaged with our community, and 
within the organisation, to build strong and 
effective relationships and inform our choices. 

Our Shire
Our magnificent Shire in northeast Victoria is 
home to more than 12,000 people.

Located about 300km northeast of Melbourne 
and 50km south of Wangaratta, the Shire 
boasts mountain ranges, national parks and 
breathtaking scenery.

The Shire covers 4,790sq km, with 92 per cent 
of the Shire consisting of public land, including 
the spectacular Alpine and Mount Buffalo 
National Parks.

Bright, Myrtleford and Mount Beauty are the 
biggest towns within the Shire offering an 
extensive range of accommodation and dining 
options, with a comprehensive local food and 
wine on offer.

The climate in the Shire makes it a perfect 
destination all year round. Bushwalkers enjoy 
the summer months and snow enthusiasts 
flock to the Alps during winter.

Locals take advantage of shared tracks and 
trails, with mountain bike riding proving 
popular across all age groups.

Picturesque rivers meander through the 
Shire providing relief from the summer heat. 
Swimming holes offer great entertainment and 
a refreshing cool off for everyone.

It is also a great spot to see local wildlife, 
including fish, frogs, platypus and turtles which 
call our region home. Fishing is enjoyed all 
year round.

Picnic spots and walking tracks are dotted 
throughout the Shire providing easy  
access for visitors and locals to enjoy the 
picturesque surrounds, including dramatic 
views and wildflower displays.
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Our Community

If our Shire  
were 100 people

For every 100 people in our Shire

Gender
51 Women 
49 Men

What age  
are we? 
21 0-19 years

16 20-39 years

30 40-59 years

27 60-79 years 

6 80+ years

Where do people live?
19 Bright

11 Buffalo River/Gapsted & district

20 Harrietville/Porepunkah/ 
 Dinner Plain & district

14  Mount Beauty /Tawonga South 

26 Myrtleford

10 Tawonga/Kiewa Valley

Who are we? 
1 Aboriginal Torres  
 Strait Islander

14  people born overseas

10  speak languages other 
 than English at home

5  people need  
 assistance  with   
 core activity

4  people have   
 a severe or   
 profound disability

[Source: Victoria in 
the Future 2019]
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For every 100  
people in our Shire

Home  
ownership
45 people own their home

30  people are purchasing   
 their home

22  people rent their home

78  people access the internet   
 from their home

Education
15  people have a bachelor’s  
 degree or above

38 people completed  
 year 12 or equivalent

51 people did not  
 complete year 12 

Income
29  people have a  
 gross weekly  
 income of less  
 than $650

3 people are unemployed

Employment  
by industry
14 work in accommodation  
 and food services

11 work in health care and  
 social assistance

10 are retail traders

9 work in agriculture, forestry  
 and fishing

9 work in manufacturing

Health & wellbeing
15 people report high or   
 very high psychosocial  
 distress

24 people have had  
 anxiety or depression

45  people do not meet the  
 physical activity  
 guidelines

57  people do not meet the  
 dietary guidelines for   
 fruit and vegetable  
 consumption

59  people are overweight  
 or obese

18  people have asthma

4  people have  
 type 2 diabetes

[Sources: ABS cat 2001.0, Profile ID, Victorian Public Health Survey 2017, DHHS 2017 
Local Government Area (LGA) Statistical Profiles]

Our 
families 
13 one-parent families

35 couple families with children

51 couple families without children
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About the Community 
Vision 2040 and Council 
Plan 2021-25

Community Vision
The Community Vision was developed by 
Council with assistance from our community 
under guidance from the Local Government 
Act 2020 (the Act). A Community Vision is a 
long-term aspirational statement that sets 
the strategic direction for Council to pursue. 
The Vision takes a broad view of the future 
where the Council, community, all levels of 
government, service providers and private 
industry work together to achieve long  
term goals.

Alpine Shire’s Community Vision looks 
forward to 2040. It has been developed in 
collaboration with the community through 
broad community engagement and more 
targeted deliberative engagement. The Vision 
consists of an overarching vision statement 
that is expanded upon by exploring the five 
strategic drivers that frame the Council Plan.

Council Plan
The Council Plan 2021-2025 is Council’s 
commitment to delivering to its community a 
progressive and future-focused framework that 
will see the Shire continue to grow and prosper 
in balance with our natural environment.

The Council Plan, developed by Council under 
guidance from the The Act is required to be 
adopted by 31 October in the year following 
a general election. Council must address the 
strategic planning principles outlined in the Act 
in the preparation of its Council Plan and other 
strategic plans. 

The Plan must reference the Community Vision 
and set the strategic direction of Council for 
the 2020-24 term. The Plan is an instrument 
for ensuring an integrated approach is taken 
to planning, monitoring and performance 
reporting. 

Alpine Shire’s Council Plan incorporates 
Council’s Municipal Public Health and Wellbeing 
Plan (MPHWP), which highlights Council’s 
commitment to gender equality and the 
community’s goals and strategies to ensure that 
public health and wellbeing is maximised within 
the Alpine Shire.

Council formulated the Plan through extensive 
community consultation and deliberative 
engagement. Deliberative engagement was 
undertaken by engaging with a Community 
Panel of 46 people who were recruited based 
on their representation of the community’s 
demographics. The recommendations of the 
Panel are interlaced throughout the Plan and 
the Community Vision.
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Integrated Strategic 
Planning and Reporting 
Framework
The Community Vision and the Plan are 
critical components of the planning and 
accountability framework for Council. The 
documents establish the Vision, Strategy, 
and Policy direction for the Council over the 
medium and long term. 

The diagram below demonstrates the 
integration required of all plans across  
the framework.

Vision, Strategy
& Policy

Resource Allocation 
& Management

Annual Report

Annual Budget
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The engagement 
process
Stage 1  
Broad engagement
Broad engagement was conducted between  
1 March to 5 April 2021 to gather feedback 
from the community on three key questions: 
Where are we now? Where do we want to be? 
How do we get there? 

People participated in this engagement 
by completing an online survey, attending 
community pop-ups, or joining an online 
workshop. A total of 368 people told us the 
characteristics and values that they see as 
defining the identity of the area they want to 
maintain including:

• A community that is vibrant, collaborative 
and connected

• The rural character of the area 

• Valuing and protecting the natural 
environment

• Access to outdoor activities

• Excellent infrastructure 

The areas to address to increase the liveability 
of the Shire include: 

• Affordable and available housing 

• Planning and retaining rural lifestyle

• Preserving the natural environment

• Diversifying the economy 

• Balancing the needs of residents with 
supporting tourism activities and 
infrastructure 

• Ensuring infrastructure keeps pace with 
population growth and visitor amenity 

The broad engagement findings identified 
four key areas that framed the deliberative 
engagement process. The four key areas were: 

• Community 

• Economy

• Environment

• Infrastructure 

Stage 2  
Deliberative engagement
Council conducted a random and open 
recruitment process that resulted in 
46 community members that strongly 
represented the demographics of the 
community. The group formed a Community 
Panel (the Panel). The purpose of the Panel 
was to explore, refine, prioritise, and deliberate 
to develop objectives that would inform the 
development of the Community Vision and the 
Plan. 

Panel members received an induction, a 
briefing report and summary engagement 
report to inform their deliberations. The Panel 
voted to include an additional key area of 
‘Housing affordability’ and met across six 
sessions where they deliberated to form draft 
strategic objectives. 

Each draft objective required 75 per cent 
approval to indicate consensus. The Panel 
developed 14 draft strategic objectives across 
the four critical areas. These draft objectives 
were the basis for the development of the 
Community Vision and the Plan.

Stage 3  
Development of the  
Plan structure
Council prepared a draft structure for the 
Community Vision and the Plan. The work of 
the Panel can be seen throughout the Plan in 
various forms, including strategic objectives or 
strategies. The five strategic drivers that were 
developed to frame the Community Vision and 
the Plan are: 

• For those who live and visit 

• For a thriving economy

• For bold protection of our future

• For the enjoyment and opportunities of our 
lifestyle 

• For strong and informed leadership
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Municipal Public Health & Wellbeing Plan

ORDINARY COUNCIL MEETING M(12) -5 OCTOBER 2021 8.3.1.A COMMUNITY VISION 2040 & COUNCIL PLAN 2021-25



Community Vision & Council Plan 2021-25 18

Each Council in Victoria will develop a 
Municipal Public Health and Wellbeing Plan 
(MPHWP). 

How was the Plan developed?
A thorough examination of the health and 
wellbeing status and determinants of the 
Shire has been conducted to identify areas 
of improvement. These priority areas were 
explored through community engagement and 
refined with the Alpine Local Area Primary 
Care Partnership. This is a group of health and 
wellbeing service providers that work with 
Council to ensure a collaborative and aligned 
approach to address health and wellbeing 
issues in the Shire.

Together, we identified evidence-based goals 
to achieve maximum health and wellbeing. The 
Plan includes input from the local community 
and outlines how Council will work with its 
partners to achieve its goals.

Priority areas
The priority areas for the 2021-2025 Council’s 
MPHWP are: 

1. Increasing healthy eating and  
    physical activity

2. Reducing the impact of climate change  
    on health and wellbeing

3. Improving mental wellbeing

4. Preventing all forms of violence

Strategic objective that forms part of  
the MPHWP

Strategic objective that will have a positive 
impact on the MPHWP

Health and Wellbeing indicators
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1. Increasing healthy eating and active living

Strategies
• Advocate for and promote local 

producers of healthy, fresh food

• Work with community organisations 
and neighbourhood houses to increase 
access to healthy food

• Support regional initiatives to 
strengthen education about healthy 
foods and food security

• Promotion and education of healthy 
food choices

• Support programs that increase 
participation in physical activity

• Provide facilities and infrastructure that 
give opportunities for physical activity 
and active living

• Support and facilitate access to 
affordable activities that all people can 
participate in

Municipal Public Health  
& Wellbeing Plan

The proportion of the 
population who were 
sedentary 
2014 2.7%   
2017 0.9%

45.3% of people did not 
meet physical activity 
guidelines

16.2% of people in Alpine 
Shire sat for more than  
7 hours a day

14.6% of people  
self-assessed their health 
as fair or poor

People obese
2011-2012 18.9%   
2017  25.6%

People overweight  
(pre-obese) 
2011-2012 49.7%  
2017   58.8%

Those who complied with 
vegetable consumption 
guidelines only 
2014 10.4%  
2017 8.2%

Those who complied with 
fruit consumption guidelines 
only 
2014 55.1%  
2017 40.6%

[Sources: Victorian Population Health Survey 2017, Victorian Population Health Survey 2014, North East Catchment Management Authority, 
Regional Climate, Climate explorer, Crime Statistics Agency, Victoria and Women’s Health Victoria, Womens Health Atlas, Alpine Shire Council]

Alpine Shire Council has a higher 
proportion of people who did not 
meet fruit and vegetable consumption 
guidelines than the statewide average
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Climate change will impact people with lung 
complaints, allergies, those more susceptible 
to heat stress, depression and anxiety.  
For Alpine Shire Council, vulnerable  
cohorts include:

61% of the adult 
population have a mild 
level of psychological 
distress

6.5% of adults have 
very high psychosocial 
distress

23.8% of the 
population have been 
diagnosed with anxiety 
or depression

Women are more likely 
to seek professional 
help for mental  
health problem
Men  6.4% 
Women 27.1%

INDICATOR
1986-2005 

average  
per year

Projected change  
2050’s high 
emissions

Heatwave - more than 3 
days above 35 degrees 
- occurrence (Bright)

0.2 1.2

Max temp monthly  
January (Bright)

26.6 
degrees 29.1 degrees

Min temp monthly 
January (Bright) 12 degrees 13.3 degrees

Days below 0 degrees 
July (Bright) 9.1 days 5.3 days

Days below 2 degrees 
July (Bright) 17.8 days 13.8 days

Estimated rainfall mm 
annually (Bright) 1028.8 1033.5

Strategies
• Lead community education about the 

impact of climate change on health

• Advocate and facilitate greater public, 
community, and active transport options

• Work with partners to support local 
and regional initiatives to adapt to, and 
mitigate the effects of climate change

Municipal Public Health  
& Wellbeing Plan

Strategies
• Work with partners and the community 

to raise awareness and understanding of 
mental health and wellbeing and  
its impacts

• Support social connection through 
accessible and inclusive Council meetings, 
programs, events and engagement

• Increase access to information about the 
availability of mental health and wellbeing 
services and how to access them

2. Reducing the impact of 
    climate change on health

3. Improving mental wellbeing

More smokers

Chronic Obstructive Pulmonary  
Disorder is the third-highest 
reason for hospital admission

18% of people have asthma

23.8% of people suffer from  
anxiety and depression

[Sources: Victorian Population Health Survey 2017, Victorian Population Health Survey 2014, North East Catchment Management Authority, 
Regional Climate, Climate explorer, Crime Statistics Agency, Victoria and Women’s Health Victoria, Womens Health Atlas, Alpine Shire Council]

North East Catchment Management Authority, Climate Explorer, 
https://necma.spatialvision.com.au/climateexplorer/ as at 21 July 2021
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Municipal Public Health 
& Wellbeing Plan

Strategies 
• Work with partners to increase access 

to information, programs and services 
for those impacted by family violence

• Collaborate with local and regional 
partners to raise awareness of family 
violence and gender equality and how 
to respond to it

• Strengthen gender equality practices

4. Preventing all forms of violence

Women are 
substantially more 
likely to be lone 
parents than men 
Women 78 
Men  22

Women are more likely 
to provide unpaid 
assistance to a person 
with a disability  
than men 
Women 11 
Men  8

Women were more 
than twice as likely 
to conduct unpaid 
domestic work  
than men 
Women 29 
Men  13

Women are more likely 
than men to be living 
on their own over the 
age of 75 years 
Women 4 
Men  2

Women are 
significantly more 
likely to experience 
homelessness 
Women 69 
Men  28

Family violence rate  
per 100,000

2019-20  
948.8  
(122 incidents)

2018-19   
1053.5  
(135 incidents)

2017-18   
777.7  
(99 incidents)

Of the top five principal 
offence sub-groups in the 
Shire in 2021:

Breaches of family 
violence order ranked: 1st

Family Violence common 
assault ranked: 5th

[Sources: Victorian Population Health Survey 2017, Victorian Population Health Survey 2014, North East Catchment Management Authority, 
Regional Climate, Climate explorer, Crime Statistics Agency, Victoria and Women’s Health Victoria, Womens Health Atlas, Alpine Shire Council]
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Council Plan

ORDINARY COUNCIL MEETING M(12) -5 OCTOBER 2021 8.3.1.A COMMUNITY VISION 2040 & COUNCIL PLAN 2021-25



Community Vision & Council Plan 2021-25 24

Structure of the 
Community Vision  
and Council Plan
Community Vision  
A long-term vision that outlines the aspirations 
and goals of the Alpine Shire community.

Strategic Drivers 
Focus areas identified through community and 
deliberative engagement that are critical to 
achieving the community’s Vision and frame the 
Council Plan.

Council Plan (‘the Plan’) 
A four-year plan that outlines Council’s role 
and how it will pursue the aspirations and goals 
outlined in the Community Vision, Municipal 
Public Health and Wellbeing Plan and other 
strategies and plans developed by Council. 

Strategic Objectives  
The Objectives for delivering on our  
Strategic Drivers.

Strategies 
Strategies describe how we will achieve our 
objectives over the next four years.

Strategic Indicators 
Strategic Indicators for monitoring the 
achievement of our objectives.

Major Initiatives 
The major actions we will deliver that will help to 
achieve our strategic objectives.
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1. For those who live and visit

Vision
To be connected, supported, and welcomed throughout all stages of life

1.1 A community that is active, connected and supported

Strategies

1.1.1 Develop a framework that supports and fosters the renewal of volunteers 

1.1.2 Strengthen partnerships with community groups to foster collaboration 

1.1.3 Strengthen community organisations and volunteers with community grants

1.2 Services and resources that enhance health and wellbeing

1.2.1 Provide contemporary library services

1.2.2 Advocate for health services that support the needs of the community and visitors

1.2.3 Advocate for education pathways that support growth and development across all 
stages of life 

1.2.4 Support residents at critical life stages, including early childhood, youth and seniors

1.2.5 Raise awareness of, and advocate for people of all abilities to improve access  
and inclusion

1.3 A caring community  

1.3.1 Strengthen relationship with Traditional Owners

1.3.2 Engage, recognise and support our young people

1.3.3 Identify and implement solutions to improve housing availability and affordability

1.3.4 Raise awareness of, and advocate for gender equality 

1.4 Increasing healthy eating and active living

1.4.1 Advocate for and promote local producers of healthy, fresh food 

1.4.2 Work with community organisations and neighbourhood houses to increase access to 
healthy food 

1.4.3 Support regional initiatives to strengthen education about healthy foods and 
food security

1.4.4 Promotion and education of healthy food choices

Strategic objectives
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1.4.5 Support programs that increase participation in physical activity

1.4.6 Provide facilities and infrastructure that give opportunities for physical activity and 
active living

1.5 Improving mental wellbeing

1.5.1 Work with partners and the community to raise awareness and understanding of 
mental health wellbeing and its impacts 

1.5.2 Support social connection through accessible and inclusive Council meetings, 
programs, events and engagement 

1.5.3 Increase access to information about the availability of mental health and wellbeing 
services and how to access them

 1.6 Preventing all forms of violence

1.6.1 Work with partners to increase access to information, programs and services for those 
impacted by family violence

1.6.2
Collaborate with local and regional partners to ensure that any issues identified in 
Gender Impact Assessments relating to the prevention of violence are prioritised  
and addressed.

Delivery of Major Initiatives 
• Develop a Reflect Reconcilation  

Action Plan - 2022

• Undertake research, strategy development  
and advocacy to address housing 
affordability - 2021-2025

• Undertake the Key Worker Housing  
Pilot Project - 2021-2022

• Develop and implement the Alpine Shire 
Council Access and Inclusion Plan -  
2021-2025

Strategic Indicators
• Number of visits to aquatic facilities per 

head of population

• Active library borrowers in municipality

• Cost of library service per population

• Participation in the Maternal Child Health 
Service

• Participation in supported playgroups

Guiding legislation and plans 
      Gender Equality Act 2020

• Community grants guidelines

• North East Local Food Strategy 2018-2022

• Ending Family Violence – Victoria’s Plan  
for Change

Strategic objective that forms part of  
the MPHWP

Strategic objective that will have a positive 
impact on the MPHWP
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2. For a thriving economy

Vision
Ideas and industry thrive through a climate sensitive and diverse economy

2.1 Diverse reasons to visit

Strategies

2.1.1 Promote and facilitate events across the Alpine Shire 

2.1.2 Balance tourism growth with amenity and environmental impacts

2.1.3 Increase geographic and seasonal visitor dispersal

2.1.4 Effectively manage and maintain tourism infrastructure 

2.2 Innovative and sustainable business development that supports  
      year-round benefit

2.2.1 Support and encourage a diverse, sustainable and resilient business community 

2.2.2 Support the agricultural sector and promote diversification to improve resilience

2.2.3 Protect agricultural land 

2.2.4 Encourage and support a diverse range of industry and investments that are  
climate sensitive

2.2.5 Collaborate with industry and partners to support education, skill development and 
employment opportunities

2.3 Access to technology that meets our evolving needs

2.3.1 Advocate for improved digital connectivity 

Strategic objectives
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Delivery of Major Initiatives 
• Implement the Alpine Shire Council 

Economic Development Strategy  
- 2021-2025

• Develop a Telecommunications Strategy  
- 2022

• Develop and implement the Alpine Shire 
Council Events Strategy - 2021-2025

Strategic Indicators
• Number of small businesses and light 

industry in the Shire

• Number of permitted festivals and events 
in the Shire 

• Number of overnight and day trip visitors

Guiding legislation and plans
• Alpine Shire Council Economic 

Development Strategy

• Alpine Planning Scheme
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3. For the bold protection of our future

Vision
Our natural environment is protected and preserved

Strategic objectives

3.1 Decisive leadership to address the impacts and causes of  
     climate change

Strategies

3.1.1 Achieve net-zero greenhouse gas emissions from Council activities by 2023

3.1.2 Increase the capacity of the community to mitigate and adapt to climate change 

3.2 Stewardship and care of our natural environment

3.2.1 Partner with the North East Catchment Management Authority to protect and  
enhance our waterways

3.2.2 Advocate for the protection of our natural habitats

3.3 Responsible management of waste

3.3.1 Reduce waste and enhance resource recovery

3.4 A community that is prepared for, can respond to, and recover  
      from emergencies

3.4.1 Prepare for emergency response and recovery

3.4.2 Value and support the Alpine Resilience Committee and Alpine Shire Community 
Recovery Committee

3.5 Reducing the impact of climate change on health

3.5.1 Lead community education about the impact of climate change on physical and 
mental health as well as social wellbeing

3.5.2 Advocate for, and develop strengthened public, community and active  
transport options

3.5.3 Work with partners to support local and regional initiatives to adapt to, and mitigate 
the effects of climate change
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Delivery of Major Initiatives
• Implement the Alpine Shire Council 

Climate Action Plan - 2021-2025

• Implement a Food Organics Garden 
Organics (FOGO) collection service - 2022

• Implement a container deposit scheme and 
support local resident use of the program 
- 2023

• Implement the Alpine Shire Council Event 
Waste Management Strategy - 2021-2025

• Maintain the Alpine Shire Council Municipal 
Emergency Management Plan - 2021-2025

Strategic Indicators
• Increase kerbside collection waste diverted  

from landfill 

• Net Zero Greenhouse Gas Emissions - 2023

• Community satisfaction with waste 
management performance - Target 70

Guiding legislation and plans 
• Alpine Community Recovery Committee – 

Community Recovery Plan

• Alpine Shire Council Municipal Emergency 
Management Plan

• Alpine Planning Scheme

• Alpine Shire Council Climate Action Plan

Strategic objective that forms part of  
the MPHWP

Strategic objective that will have a positive 
impact on the MPHWP
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4. For the enjoyment and opportunities of  
    our lifestyle

Vision
The connection between people and place is strengthened

4.1 Conservation and promotion of the distinct character across the Shire

Strategies

4.1.1 The character and heritage of our townships and settlements are respected  
and retained

4.1.2 Our iconic alpine and rural landscapes are protected 

4.2 Planning and development that reflects the aspirations of the community

4.2.1 The development of our townships, settlements and landscapes is managed sensitively  
and sustainably

4.2.2 Adequate, inclusive and sustainable housing

4.2.3 Provide an efficient and effective planning service

4.2.4 Maintain a current Planning Scheme that reflects the development aspirations of the 
community and supports sustainable development

4.3 Accessible parks that promote active and passive recreation

4.3.1 Maintain Council’s parks, trees and reserves

4.3.2 Support and facilitate access to affordable activities that all people can participate in

4.3.3 Encourage co-location and multi-use of facilities to expand the offering of activities

4.4 Diverse arts and cultural experience

4.4.1 Support the evolving cultural needs and aspirations of our community

4.5 Assets for our current and future needs

4.5.1 Ensure our assets are optimised for the benefit of our community

Strategic objectives
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Delivery of Major Initiatives
• Dargo High Plains Road upgrade - 2023

• Mount Beauty Airport upgrade - 2022

• Review and adopt the Alpine Shire Council 
Asset Plan - 2022

• Develop and implement the Alpine Shire 
Council Land Development Strategy - 
2021-2025

• Develop the Alpine Shire Council Housing 
Affordability Strategy - 2023 

• Complete the Bright Western  
Gateway Precinct Structure Plan - 2024

• Develop and implement the Alpine Shire 
Council Active Alpine Sport and  
Recreation Plan - 2021-2025

Strategic Indicators
• Community satisfaction with sealed  

local roads - Target 60

• Time taken to decide planning applications 
- Target 60 days

• Planning applications decided within 
required time frames - 70%

• Sealed roads maintained to  
condition standards

Guiding legislation and plans
      Disability Discrimination Act 1992

• Alpine Planning Scheme

Strategic objective that forms part of  
the MPHWP
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5. For strong and informed leadership

Vision 
Collaborative, bold and evidence-based decision making

5.1 Effective communication and engagement

Strategies

5.1.1 Improve community engagement participation and access

5.1.2 Strengthen our deliberative engagement process to inform decision-making

5.1.3 Drive excellent customer service with improved systems and processes

5.2 A responsible, transparent and responsive organisation

5.2.1 Maintain transparent governance and decision making that meets  
legislative requirements

5.2.2 Maintain an effective risk management framework

5.2.3 Maintain a sustainable financial plan

5.2.4 Strengthen gender equality practices

5.2.5 Explore alternative income streams to strengthen financial sustainability

5.2.6 Maintain a skilled organisation with a positive culture

5.3 Bold leadership, strong partnerships and effective advocacy

5.3.1 Strengthen regional partnerships to enhance service delivery, funding opportunities 
and advocacy

5.3.2 Strengthen relationships with Alpine resorts and tourism bodies to enhance our 
regional offer

5.3.3 Strengthen relationships with State and Federal Governments to enhance funding 
opportunities and advocacy

Strategic objectives
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Delivery of Major Initiatives 
• Review and adopt the Alpine Shire Council 

Financial Plan - 2021

• Develop and implement a Gender Equality 
Action Plan - 2022

• Develop and implement the Alpine Shire 
Council Workforce Plan - 2021-2025

Strategic Indicators
• Council decisions made at meetings closed 

to the public

• Councillor attendance at council meetings

• Community satisfaction with Council’s 
community consultation and engagement 
performance - Target 60 

• Working Capital (Current assets as 
percentage of current liabilities)

• Community satisfaction with Council’s 
overall performance - Target 70

Guiding legislation and plans 
• 

• 

• Alpine Shire Council Community 
Engagement Policy

• Alpine Shire Council Revenue and Rating 
Plan 2021-2025

  Local Government Act 2020

  Gender Equality Act 2020

Strategic objective that forms part of  
the MPHWP
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Reporting on the Plan
To be transparent and accountable, Council 
is committed to regularly monitoring and 
reporting progress on the Plan to the Alpine 
Shire community. 

Each quarter across the Financial Year, a 
progress report will be prepared and presented 
to an open Council Meeting.

Council will measure its success based on 
the Strategic Indicators and report on Major 
Initiatives under each Strategic Driver of the 
Plan through the Annual Report each year.

In addition, public health and wellbeing 
matters and deliverables of the MPHWP will be 
monitored, reported, and reviewed annually to 
ensure the community’s health and wellbeing 
remain at the forefront of the Council’s 
strategic planning.

The Plan will be reviewed, if required, to 
identify and address changing circumstances 
and reflect the community’s priorities.
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1. Executive Summary 
The Financial Plan provides a 10-year financial projection that supports the commitments 
and provides the resources necessary to meet the objectives within the Community Vision 
and Council Plan. 

The Financial Plan has been developed in the context of the following strategic planning 
principles: 

1. Council has an integrated approach to planning, monitoring and performance 
reporting. 

2. Council’s Financial Plan addresses the Community Vision by funding the aspirations of 
the Council Plan. The Council Plan Strategic Objectives and Strategies have been 
developed in the context of the Community Vision. 

3. The Financial Plan statements articulate the 10-year financial resources necessary to 
implement the Strategic Objectives and Strategies in the Council Plan to work towards 
realising the Community Vision. 

In addition to planning for the delivery of the Community Vision and the Council Plan, 
resource planning is important for ensuring that Council remains financially sustainable in 
the long term and considers the future renewal requirements for significant Council 
infrastructure.   

Alpine Shire Council has prepared this Financial Plan to provide a longer-term perspective 
on the impact of financial decisions on the ongoing financial sustainability of the Council. 

The Financial Plan strategic objectives include: 

1. Maintaining a viable cashflow and positive working capital, ensuring that Council 
remains financially sustainable in both the short and long-term and ensuring that 
Council can: 

a. fund and maintain its current operations, including its current level of service 
provision 

b. meet the financial requirements needed to deliver the commitments in the Council 
Plan, and support the aspirations of the Community Vision 

2. Maintaining and improving Council’s revenue by: 

a. Setting rate increases in accordance with the Fair Go Rates system (rate cap) and 
Revenue and Rating Plan 

b. Continuing to pursue grant funding for additional programs, services, and capital 
works from the State and Federal governments 

c. Ensuring that the community make a reasonable contribution to the cost of 
services through appropriate fees and charges consistent with adopted strategies 
to offset operational expenses 

d. Seeking alternative revenue streams and external funding opportunities to 
strengthen financial sustainability 

e. Maintaining zero debt funding 
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3. Responsible infrastructure management by: 

a. Renewing assets at the optimum point in their lifecycle to maximise value of the 
asset to the community; and 

b. Considering the impact on operational expenditure and future renewals 
requirements when making decisions about investment in new and upgraded 
infrastructure.  

c. Developing a 10-year Asset Plan pursuant to Local Government Act 2020 (LGA 
2020) 

This plan supports the Community Vision and Council Plan, the Alpine Shire Council’s 
Community Panel’s recommendations, and our responses to them.  It is a responsible plan 
that provides for the delivery of critical project and services while safeguarding the future 
sustainability of Council. 
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2. Legislative Requirements 
This section describes how the Financial Plan links to the achievement of the Community 
Vision and the Council Plan within the Integrated Strategic Planning & Reporting 
framework. This framework guides the Council in identifying community needs and 
aspirations over the long term (Community Vision), medium term (Council Plan) and short 
term (Annual Budget) and then holding itself accountable (Annual Report). 

The following figure demonstrates how each element might inform or be informed by 
other parts of the integrated framework. 
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2.1 STRATEGIC PLANNING PRINCIPLES 
The Financial Plan provides a 10 year financially sustainable projection regarding how the 
actions of the Council Plan may be funded to achieve the Community Vision. The Financial 
Plan is developed in accordance with the strategic planning principles under section 89 of 
the LGA 2020.  Council has undertaken the following to meet those principles: 

1. Council has an integrated approach to planning, monitoring and performance 
reporting. 

2. Council’s Financial Plan addresses the Community Vision by funding the aspirations of 
the Council Plan. The Council Plan Strategic Objectives and Strategies have been 
developed in the context of the Community Vision. 

3. The Financial Plan statements articulate the 10-year financial resources necessary to 
implement the Strategic Objectives and Strategies in the Council Plan to work towards 
realising the Community Vision. 

4. Council's strategic planning principles identify and address the risks to effective 
implementation of the Financial Plan. The financial risks are included at section 2.2.2 
below. 

5. The Financial Plan provides for the strategic planning principles of monitoring progress 
and conducting reviews to identify and adapt to changing circumstances. 

2.2 FINANCIAL MANAGEMENT PRINCIPLES 
The Financial Plan demonstrates the following financial management principles 
incorporated in section 101 of the LGA: 

1. Revenue, expenses, assets, liabilities, investments, and financial transactions are 
managed in accordance with Council's financial policies and strategic plans. 

2. Management of the following financial risks: 

a. the financial viability of the Council (refer to section 3.1 Financial Policy 
Statements). 

b. the management of current and future liabilities of Council. The estimated 10 year-
liabilities are disclosed in section 4.2 Balance Sheet projections. 

c. the beneficial enterprises of Council (where appropriate). 

3. Financial policies and strategic plans are designed to provide financial stability and 
predictability to the community.  

4. Council maintains accounts and records that explain its financial operations and 
financial position (refer section 4 Financial Statements) 

ORDINARY COUNCIL MEETING M(12) 5 OCTOBER 2021 8.3.1.B. DRAFT FINANCIAL PLAN



ALPINE SHIRE COUNCIL    

FINANCIAL PLAN 2021/22 TO 2030/31 PAGE 7 

2.3 ENGAGEMENT PRINCIPLES 
The Financial Plan identifies the financial resources required to deliver the first 10 years of 
the Community Vision and the entirety of the Council Plan.  Council has implemented the 
following consultation process in compliance with the engagement principles in section 
56 of the LGA as follows: 

1. Council commenced engaging the broader community during March and April 2021, 
to gather feedback using online surveys, inviting attendance at community pop-ups, 
and workshops.  A total of 368 community members contributed to these engagement 
opportunities, which focused on three key questions: Where are we now? Where do 
we want to be? How do we get there?   

2. Following the broader engagement, four themes were identified, being: Community; 
Economy; Environment; and Infrastructure.  These key areas were used to frame the 
deliberative engagement process, where Council invited interested community 
members to become part of a Community Panel.  The 46 Community Panel members 
representing the demographics across the Shire were then invited to take part in six 
deliberative engagement sessions during May/June 2021 to explore, refine, prioritise 
and deliberate to develop strategic objectives that would inform the development of 
the Community Vision, Council Plan and Financial Plan.  Participants were provided 
with induction information including baseline financial information at the 
commencement of the sessions.   

3. The draft Financial Plan was drafted to support the commitments made and provide 
the resources necessary to meet the objectives within the Community Vision and 
Council Plan. 

4. The draft Financial Plan will be released for public submissions for a period of 28 days 
following the August Council meeting. 

5. Community engagement will be conducted using local news outlets and social media, 
and a session with the Community Panel. 

6. After consideration of those submissions, a final version will be presented to October 
Council meeting for adoption. 

2.4 SERVICE PERFORMANCE PRINCIPLES    
Council services are designed to be for a purpose, targeted to community needs and value 
for money. The service performance principles are outlined in section 106 of the LGA 2020.  
Council has undertaken the following to meet those principles: 

1. Services are provided in an equitable manner and are responsive to the diverse needs 
of the community. The Council Plan is designed to identify the major initiatives to be 
delivered to the community. The Financial Plan provides the mechanism to 
demonstrate how the service aspirations within the Council Plan may be funded. 

2. Services are accessible to the relevant users within the community. 
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3. Council provides quality services that provide value for money to the community. The 
Local Government Performance Reporting Framework (LGPRF) is designed to 
communicate council’s performance regarding the provision of quality and efficient 
services. 

4. Council will seek to continuously improve service delivery. 

5. Council is developing a Complaints Policy that will include a fair and effective process 
for considering and responding to community feedback and complaints regards 
service provision. 

2.5 ASSET PLAN INTEGRATION 
The Local Government Act 2020 Section 92 requires Council to develop, adopt and keep 
in force an Asset Plan in accordance with its deliberative engagement practices. Council 
must adopt an Asset Plan under Section 92 by 30 June 2022.   

Integration to the Asset Plan is a key principle of the Council’s strategic financial planning 
principles. The purpose of this integration is designed to ensure that future funding is 
allocated in a manner that supports service delivery in terms of the plans and the effective 
management of Council’s assets into the future. 

The Asset Plan identifies the operational and strategic practices which will ensure that 
Council manages assets across their life cycle in a financially sustainable manner. The Asset 
Plan, and associated asset management policies, provide council with a sound base to 
understand the risk associated with managing its assets for the community’s benefit.  

The Asset Plan is designed to inform the 10-year Financial Plan by identifying the amount 
of capital renewal, backlog and maintenance funding that is required over the life of each 
asset category. The level of funding will incorporate knowledge of asset condition, the risk 
assessment issues as well as the impact of reviewing and setting intervention and service 
levels for each asset class.  

In addition to identifying the operational and strategic practices that ensure that Council 
manages assets across their life cycle in a financially sustainable manner, the Asset Plan 
quantifies the asset portfolio and the financial implications of those practices. Together 
the Financial Plan and Asset Plan seek to balance projected investment requirements 
against projected budgets. 
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3. Financial Plan Context 
This section describes the context and external / internal environment and considerations in determining the 10-year financial projections 
and assumptions.  

3.1 FINANCIAL POLICY STATEMENTS 
This section defines the policy statements, and associated measures, that demonstrates Council's financial sustainability to fund the aspirations 
of the Community Vision and the Council Plan. 
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3.2 STRATEGIC ACTIONS 
Council has identified the following strategic actions that support the aspirations of the 
Council Plan and ensure ongoing financial sustainability.  These strategic actions are 
included to the 10-year Financial Plan.  

The Financial Plan strategic objectives include: 

2. Maintaining a viable cashflow and positive working capital, ensuring that Council 
remains financially sustainable in both the short and long-term and ensuring that 
Council can: 

a. fund and maintain its current operations, including its current level of service 
provision 

b. meet the financial requirements needed to deliver the commitments in the Council 
Plan, and support the aspirations of the Community Vision 

2. Maintaining and improving Council’s revenue by: 

a. Setting rate increases in accordance with the Fair Go Rates system (rate cap) and 
Revenue and Rating Plan 

b. Continuing to pursue grant funding for additional programs, services, and capital 
works from the State and Federal governments 

c. Ensuring that the community make a reasonable contribution to the cost of 
services through appropriate fees and charges consistent with adopted strategies 
to offset operational expenses 

d. Seeking alternative revenue streams and external funding opportunities to 
strengthen financial sustainability 

e. Maintaining zero debt funding 

3. Responsible infrastructure management by: 

a. Renewing assets at the optimum point in their lifecycle to maximise value of the 
asset to the community; and 

b. Considering the impact on operational expenditure and future renewals 
requirements when making decisions about investment in new and upgraded 
infrastructure.  

c. Developing a 10-year Asset Plan pursuant to Local Government Act 2020 (LGA 
2020) 
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3.3 ASSUMPTIONS TO THE FINANCIAL PLAN STATEMENTS 
This section presents information regarding the assumptions to the Comprehensive Income Statement for the 10 years from 2021/22 to 
2030/31.  

The assumptions comprise the description and annual escalations for each income and expenditure line item contained in the Comprehensive 
Income Statement for the 10-year period.   
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Rates and charges 
The Victorian Government introduced rate capping from 2016 as part of the Fair Go Rates 
System, requiring all councils to limit their annual rates increase to the state government 
rate cap.  The rate cap for 2021/22 has been set at 1.5% as approved by the Minister for 
Local Government.   

The Financial Plan forecasts are based on Council complying with the expected rate cap, 
with estimated future annual increases aligned with the Consumer Price Index. 

In addition, it is expected that during the 2021/22 year a further $125k will be collected as 
a result of supplementary rates. 

Waste charges are forecast to increase in 2021/22 by 5.1% as compared to 2020/21 levels 
to defray the total costs of waste management incurred across the municipal district. 
Future years waste charges are estimated to increase in line with the CPI% increase to 
ensure Council continues to recover the full costs of providing waste services. 

Statutory fees and fines 
The Financial Plan indexes statutory fees, set by legislation, according to the estimated 
annual rate of CPI. This is often a best-case scenario given some fees are outside of the 
control by Council and therefore may be subject to increases less than CPI.  

User fees 
Revenue from user fees is expected to increase by 1.5% for the 2021/22 year. Details of 
user fees for the 2021/22 budget year can be found in Council’s schedule of Fees and 
Charges that is adopted in conjunction with the budget.  

Revenue increases for the ensuing years are based on a conservative annual rate of 
increase in line with the CPI% increase to reflect, as a minimum, annual increases in line 
with the state government rate cap. 

Grants 
Council currently receives grants for tied (specific purpose grants) and un-tied Financial 
Assistance grant funding received via the Victorian Local Government Grants Commission 
(VLGGC) and recognises the importance of actively pursuing grant funding to deliver 
significant projects and services to the community. 

Operating grants are expected to increase on an annual basis in line with CPI% increase 
for future years. 

Council only allows for confirmed capital grant funding in budget allocation.  Capital grants 
are essential for council to deliver projects that will have benefits for generations to come. 

  

ORDINARY COUNCIL MEETING M(12) 5 OCTOBER 2021 8.3.1.B. DRAFT FINANCIAL PLAN



ALPINE SHIRE COUNCIL    

FINANCIAL PLAN 2021/22 TO 2030/31 PAGE 13 

Contributions 
Council receives contributions from developers. These contributions represent funds to 
enable council to provide the necessary infrastructure and infrastructure improvements to 
accommodate development growth.  The contributions are for specific purposes and often 
require Council to outlay funds for infrastructure works often before receipt of this income 
source. These contributions are statutory contributions and are transferred to a restricted 
reserve until utilised for a specific purpose through the capital works program or delivered 
as works in kind by developers. 

Other income 
Revenue from other income mainly comprises investment income plus the recovery 
income from a variety of sources and rental income received from the hire of Council 
buildings. 

Employee costs 
Employee costs is one of the largest expenditures for council to support the community 
and meet organisational commitments.  Employee costs constitute a combination of direct 
wages and salaries, including on-costs such as superannuation, Workcover, leave 
entitlements, and temporary staff arrangements.   

Council has allowed for the new superannuation guarantee rules which came into place 
from July 2021 to move the Superannuation Guarantee rate to 10% and then progressively 
moving the rate to 12% by 2025/26. 

The employee costs for the 2021/22 year includes a percentage increase to reflect a salary 
increase for staff pursuant to the proposed Enterprise Bargaining Agreement as well as 
further staff funding required due to increased staff resources in response to the changing 
service requirements, including continued Bushfire Recovery support, circular economy 
and climate action initiatives, statutory planning services, and an increase in project 
managers required to deliver the Capital Works program.   

Longer term, employee costs reflect annual increases in line with CPI.  For the years 
2022/23 to 2024/25 these costs are offset by a reduction in staff no longer required to 
provide the service requirements and delivery of the Capital Works program. 

Section 46(4) of the Local Government Act 2020 requires the Council’s Chief Executive 
Officer (“CEO”) to develop and maintain a Workforce Plan. The CEO must develop the 
Workforce Plan under Section 46(7) by 31 December 2021.  This plan, available to the 
Mayor, Councillors and all Council employees must outline the current and future 
workforce requirements for the organisation and set out the organisation’s intended aims 
to ensure gender equality, diversity, and inclusiveness across the workforce.  Staffing 
increases or decreases determined as a result of the development of the Workforce Plan 
will feed directly into the Financial Plan. 

ORDINARY COUNCIL MEETING M(12) 5 OCTOBER 2021 8.3.1.B. DRAFT FINANCIAL PLAN



ALPINE SHIRE COUNCIL    

FINANCIAL PLAN 2021/22 TO 2030/31 PAGE 14 

Materials and services 
Material costs include items required for the maintenance and repairs of Council buildings, 
roads, drains and footpaths.  These costs are currently forecast at CPI. 

Other associated costs included under this category are utilities, materials, and 
consumable items for a range of services.  Council also utilises external expertise on a 
range of matters, including legal services and audit. These costs are kept to within CPI 
levels year on year. 

Depreciation & amortisation 
Depreciation estimates have been based on the projected capital spending contained 
within this document. Depreciation has been further increased by the indexing of the 
replacement cost of Council’s fixed assets. 

Borrowing costs 
Council repaid all its borrowings in July 2015 and does not forecast to take out any further 
borrowings. 

Other expenses 
Other expenses include administration costs such as Councillor allowances, election costs, 
lease expenditure, community contributions, audit costs and other costs associated with 
the day to day running of Council.  These are expected to increase on an annual basis in 
line with CPI increase for future years. 

3.4 OTHER MATTERS IMPACTING THE 10-YEAR FINANCIAL 
PROJECTIONS 
Council continues to face challenges and expected future events likely to impact the 
Financial Plan projections.  Some of the main factors that may impact the 10-year financial 
projections are: 

Lower rate environment and Financial Assistance Grant 
The overall lower rate environment as part of the Fair Go Rates System and potential 
freezing or reduction in Financial Assistance Grants may lead to the Council reviewing its 
future services and capital works programs and to seek alternative revenue sources. 

Low Interest Rates 
Low interest rates in the short to medium term are restricting Council’s ability to generate 
earnings on cash and investments. 
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New Local Government Act 2020 
The requirement for an Asset Plan by June 2022 means that asset management planning 
will be better informed through deliberative community engagement.  A potential re-
defining of service demand and service levels in respect of community assets and 
infrastructure may increase asset maintenance and renewal expenditure. 

2020 Bushfires and COVID-19 Impact 
As the economy recovers from the twin impacts of the 2020 bushfires and the COVID 19 
pandemic, our community will continue to recover from these challenges.  Council will 
continue to help our community and businesses transition to more prosperous times 
where possible as guided by our Economic Development Strategy.  

We will continue to strengthen our IT infrastructure to support us in our work and to better 
provide services to the community.  

Natural Disasters 
Bushfires, floods, and other natural disasters will continue to occur with unknown timing 
within the Alpine Shire.  Whilst Council does significant work on prevention and recovery, 
these events have a significant impact on Council resources.   

Climate Change 
Climate Change is one of the greatest challenges of our time.  We recognise that every 
action our community and Council takes influences our environment.  We want to make 
that influence as positive as possible.  Council continues to invest money in climate action 
projects and takes into consideration how our decisions and actions affect the 
environment for generations to come. 

Public Infrastructure maintenance 
Councils are entrusted with the maintenance of public assets including roads, bridges, 
parks, footpaths and public buildings.  Being regional, Alpine Shire consists of a large area 
with longer road lengths and geographically dispersed infrastructure. 

A large proportion of Council’s income must be allocated to the maintenance and renewal 
of these assets to ensure the quality of infrastructure is maintained at satisfactory levels to 
service our community. 

Population Growth and Changing demographics 
Population growth and the continued trend to move to regional centres will place stress 
on Council’s resources. 

Council has committed funds to developing a Housing Development Strategy. 
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4. Financial Plan Statements 
This section presents information regarding the Financial Plan Statements for the 10 years 
from 2021/22 to 2030/31. 

• Comprehensive Income Statement 
• Balance Sheet 
• Statement of Changes in Equity 
• Statement of Cash Flows 
• Statement of Capital Works 
• Statement of Human Resources 
 
This Financial Plan will be updated annually to ensure that the most up to date projected 
figures are being captured.  
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4.1 COMPREHENSIVE INCOME STATEMENT 
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4.2 BALANCE SHEET 
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4.3 STATEMENT OF CHANGES IN EQUITY 
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4.4 STATEMENT OF CASH FLOWS 
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4.5 STATEMENT OF CAPITAL WORKS 
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4.6 STATEMENT OF HUMAN RESOURCES 
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4.7 PLANNED HUMAN RESOURCE EXPENDITURE  
For the budget year ended 2021/22 

 

 

Council is required to prepare a Gender Equality Action Plan (GEAP) by 31 March 2022. 
The GEAP is a four-year plan that will include the strategies and measures to improve 
gender equality in the workplace, based on the results of a workplace gender audit. 

Council is also required to develop and maintain a Workforce Plan by 31 December 2021, 
that describes the organisational structure, projected staffing over the next four years, and 
includes measures to ensure gender equality, diversity, and inclusiveness. 

In future years, Council will use the GEAP and Workforce Plan to inform the statement of 
human resources and associated planned expenditure.  For this Financial Plan, and until 
the GEAP and Workforce Plans are in place, Council has not attempted to classify human 
resources by gender for the next ten financial years. 
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5. Financial Performance Indicators 
The following table highlights Council’s projected performance across a range of key financial performance indicators. These indicators 
provide an analysis of Council’s 10-year financial projections and should be interpreted in the context of the organisation’s objectives and 
financial management principles. 

 
Key to Forecast Trend:  
+ Forecast increase in Council's financial performance/financial position indicator  
o Forecasts that Council's financial performance/financial position indicator will be steady  
- Forecast reduction in Council's financial performance/financial position indicator  
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6. Strategies and Plans 
This section describes the strategies and plans that support the 10-year financial 
projections included in the Financial Plan. 

6.1 BORROWING STRATEGY 

Current Debt Position 
Council repaid all its borrowings in July 2015. 

Future Borrowing Requirements 
Council does not forecast to take out any further borrowings.  Council is open to 
considering undertaking debt should circumstances change in the future.  

6.2 RESERVES STRATEGY 

Current Reserves 

Subdivision Recreation Reserve 

• The Recreation Reserve holds funds contributed by developers for works associated 
with developing and improving public open space and recreational facilities within 
Council. Funds are contributed in accordance with Section 18 of the Subdivision Act 
and transfers are restricted to the purpose of creating open space such as parks, 
playgrounds, pavilions and other such items where it is deemed that these works 
should occur at a later point than the initial development.  

• Transfers to the reserve comprise contribution income from subdividers in lieu of the 
5.0% Public Open Space requirement.  Transfers from the reserve (outflows) are applied 
to fund Open Space capital projects on an annual basis. 

Dinner Plain Reserve 

• This reserve is maintained to ensure that all rates raised from Dinner Plain properties 
are quarantined and invested back into Dinner Plain.   

• The surplus or deficit based on the difference between the general and special 
income attributable to Dinner Plain and the general and Special costs attributable to 
Dinner Plan are allocated to the reserve.   

• The Dinner Plain Reserve has been decreasing in recent years as expenditure exceeds 
income for projects and services delivered for Dinner Plain rate payers.  This is a 
deliberate strategy, once the reserve is depleted Dinner Plain projects and services 
will be funded from consolidated revenue, like the rest of the Alpine Shire.  
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Waste Reserve 

• This reserve is maintained to fund landfill rehabilitation works and other waste 
management services.   

• Where budgeted rehabilitation projects are not carried out in the financial year, funds 
are allocated to the reserve to fund future rehabilitation work. 

ORDINARY COUNCIL MEETING M(12) 5 OCTOBER 2021 8.3.1.B. DRAFT FINANCIAL PLAN



ALPINE SHIRE COUNCIL    

FINANCIAL PLAN 2021/22 TO 2030/31 PAGE 28 

Reserve Usage Projections 
The table below discloses the balance and annual movement for each reserve over the 10-year life of the Financial Plan.  
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Instrument of Delegation 
 

In exercise of the power conferred by s 11(1) of the Local Government Act 2020 (the Act) and all 
other powers enabling it, the Alpine Shire Council (Council) delegates to the member of Council 
staff holding, acting in or performing the position of Chief Executive Officer, the powers, duties and 
functions set out in the Schedule to this Instrument of Delegation, 

AND declares that 

1. this Instrument of Delegation is authorised by a Resolution of Council passed on 5 October 
2021; 

2. the delegation 

2.1  comes into force immediately the common seal of Council is affixed to this Instrument of 
Delegation; 

2.2 is subject to any conditions and limitations set out in the Schedule;  

2.3 must be exercised in accordance with any guidelines or policies which Council from time 
to time adopts; and 

2.4 remains in force until Council resolves to vary or revoke it. 

 

 

 

THE COMMON SEAL OF THE 
ALPINE SHIRE COUNCIL was 
hereunto affixed this 5th day of 
October 2021 in the presence of: 

 

  
COUNCILLOR NAME SIGNATURE 

  
COUNCILLOR NAME SIGNATURE 

  
CHIEF EXECUTIVE OFFICER NAME SIGNATURE 
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Schedule 
 

The power to 

1. determine any issue; 

2. take any action; or 

3. do any act or thing 

arising out of or connected with any duty imposed, or function or power conferred on Council by 
or under any Act. 

 

Conditions and Limitations 
The delegate must not determine the issue, take the action or do the act or thing 

1. if the issue, action, act or thing is an issue, action, act or thing which involves 

1.1. entering into a contract or making any expenditure that exceeds the value of 
$150,000 (including GST); 

1.2. appointing an Acting Chief Executive Officer for a period exceeding 28 days; 

1.3. electing a Mayor or Deputy Mayor;  

1.4. granting a reasonable request for leave under s35 of the Act;  

1.5. making any decision in relation to the employment, dismissal or removal of the 
Chief Executive Officer;  

1.6. approving or amending the Council Plan;  

1.7. adopting or amending any policy that Council is required to adopt under the Act;  

1.8. adopting or amending the Governance Rules; 

1.9. appointing the chair or the members to a delegated committee;  

1.10. making, amending or revoking a local law;  

1.11. approving the Budget or Revised Budget;  

1.12. approving the borrowing of money;  

1.13. subject to section 181H(1)(b) of the Local Government Act 1989, declaring general 
rates, municipal charges, service rates and charges and specified rates and charges; 
or  

2. if the issue, action, act or thing is an issue, action, act or thing which is required by law to 
be done by Council resolution; 

3. if the issue, action, act or thing is an issue, action or thing which Council has previously 
designated as an issue, action, act or thing which must be the subject of a Resolution of 
Council; 
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4. if the determining of the issue, taking of the action or doing of the act or thing would or 
would be likely to involve a decision which is inconsistent with a 

4.1. policy; or 

4.2. strategy 

adopted by Council;  

5. if the determining of the issue, the taking of the action or the doing of the act or thing 
cannot be the subject of a lawful delegation, whether on account of s 11(2)(a)-(n) 
(inclusive) of the Act or otherwise; or 

6. the determining of the issue, the taking of the action or the doing of the act or thing is 
already the subject of an exclusive delegation to another member of Council staff. 
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Instrument of Delegation 
 

In exercise of the powers conferred by the legislation referred to in the attached Schedule, the 
Council: 

1. delegates each duty and/or function and/or power described in column 1 of the Schedule 
(and summarised in column 2 of the Schedule) to the member of Council staff holding, 
acting in or performing the duties of the office or position described opposite each such 
duty and/or function and/or power in column 3 of the Schedule; 

2. record that references in the Schedule are as follows: 

DELEGATE TITLE 

ACC  Accountant 

AOBEH Administration Officer (Building and Environmental Health) 

AOP Administration Officer (Planning) 

AOSLL Administration Officer (Subdivision and Local Laws) 

BI  Building Inspector   

BSL Building Surveyor Limited 

BSM  Municipal Building Surveyor  

CEO Chief Executive Officer 

CPC Compliance Coordinator 

CWC Civil Works Coordinator 

DA Director Assets 

DCP Director Corporate Performance 

EACEO Executive Assistant (CEO) 

EC Engineering Coordinator 

EHC Environmental Health Coordinator 

EHO Environmental Health Officer 

EMC Emergency Management Coordinator 

FO Finance Officer 

FOVICHP Facilities Officer (VICs and Holiday Parks) 

GISAO GIS and Assets Officer 

GO Governance Officer 

LLO Local Laws Officer 

LLO2 Local Laws Officer 

MAD Manager Asset Development 

MAM Manager Asset Maintenance 

MC Manager Corporate 

MF Manager Facilities 

MPA Manager Planning and Amenity 
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DELEGATE TITLE 

PO Planning Officer 

PC Planning Coordinator 

POD Project Officer (Delivery) 

PRO Prosecutor 

PRO2 Prosecutor 

RC Rates Coordinator 

SP Strategic Planner 

TOA Technical Officer (Assets) 

TOAM Technical Officer (Asset Maintenance) 

3. declares that:

3.1 this Instrument of Delegation is authorised by a resolution of Council passed on 
5 October 2021; and 

3.2 the delegation: 

3.2.1 comes into force immediately the common seal of Council is affixed to this 
Instrument of Delegation; 

3.2.2 remains in force until varied or revoked; 

3.2.3 is subject to any conditions and limitations set out in sub-paragraph 3.3, and 
the Schedule; and 

3.2.4 must be exercised in accordance with any guidelines or policies which 
Council from time to time adopts; and 

3.3 the delegate must not determine the issue, take the action or do the act or thing: 

3.3.1 if the issue, action, act or thing is an issue, action or thing which Council has 
previously designated as an issue, action, act or thing which must be the 
subject of a Resolution of Council;  

3.3.2  if the determining of the issue, taking of the action or doing of the act or 
thing would or would be likely to involve a decision which is inconsistent 
with a 

(a) policy; or

(b) strategy

adopted by Council; or

3.3.3 if the determining of the issue, the taking of the action or the doing of the 
act or thing cannot be the subject of a lawful delegation; or 

3.3.4 the determining of the issue, the taking of the action or the doing of the act 
or thing is already the subject of an exclusive delegation to another member 
of Council staff or delegated committee. 
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Instrument of Delegation to Members of Council Staff – 5 October 2021 

THE COMMON SEAL OF THE 
ALPINE SHIRE COUNCIL was 
hereunto affixed this 5th day of 
October 2021  
in the presence of: 

COUNCILLOR NAME SIGNATURE 

COUNCILLOR NAME SIGNATURE 

CHIEF EXECUTIVE OFFICER NAME SIGNATURE 
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SCHEDULE 

CEMETERIES AND CREMATORIA ACT 2003........................................................................................ 1 

CEMETERIES AND CREMATORIA REGULATIONS 2015 .................................................................. 10 

DOMESTIC ANIMALS ACT 1994 ........................................................................................................ 13 

FOOD ACT 1984 .................................................................................................................................. 14 

HERITAGE ACT 2017 ........................................................................................................................... 18 

LOCAL GOVERNMENT ACT 1989 ...................................................................................................... 19 

PLANNING AND ENVIRONMENT ACT 1987 ................................................................................... 20 

PLANNING AND ENVIRONMENT REGULATIONS 2015 ................................................................. 51 

PLANNING AND ENVIRONMENT (FEES) REGULATIONS 2016 ..................................................... 52 

RESIDENTIAL TENANCIES ACT 1997 ................................................................................................ 53 

RESIDENTIAL TENANCIES (CARAVAN PARKS AND MOVABLE DWELLINGS REGISTRATION AND 
STANDARDS) REGULATIONS 2020 ........................................................................................... 55 

RESIDENTIAL TENANCES REGULATIONS 2021 ............................................................................... 58 

ROAD MANAGEMENT ACT 2004 ...................................................................................................... 59 

ROAD MANAGEMENT (GENERAL) REGULATIONS 2016 ............................................................... 67 

ROAD MANAGEMENT (WORKS AND INFRASTRUCTURE) REGULATIONS 2015 ........................ 68 
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Column 1 Column 2 DELEGATE Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS
s 8(1)(a)(ii) Power to manage one or more public cemeteries DCP, MF Note: Alpine Shire Council is defined as a 

Class B cemetery trust - only those clauses 
that apply to this class is delegated in this 
document.

s 12(1) Function to properly and efficiently manage and maintain each public cemetery for 
           

DCP, MF Where Council is a Class B cemetery trust
s 12(2) Duty to have regard to the matters set out in paragraphs (a) – (c) in exercising its DCP, MF Where Council is a Class B cemetery trust
s 12A(1) Function to do the activities set out in paragraphs (a) – (n) not delegated Where Council is a Class A cemetery trust
s 12A(2) Duty to have regard to matters set out in paragraphs (a) – (e) in exercising its functions not delegated Where Council is a Class A cemetery trust
s 13 Duty to do anything necessary or convenient to enable it to carry out its functions DCP, MF
s 14 Power to manage multiple public cemeteries as if they are one cemetery not delegated
s 15(4) Duty to keep records of delegations DCP, MF
s 17(1) Power to employ any persons necessary not delegated
s 17(2) Power to engage any professional, technical or other assistance considered necessary DCP, MF

s 17(3) Power to determine the terms and conditions of employment or engagement not delegated Subject to any guidelines or directions of 
the Secretary

s 18(3) Duty to comply with a direction from the Secretary DCP, MF
s 18B(1) & (2) Duty to establish governance committees within 12 months of becoming a Class A 

cemetery trust and power to establish other governance committees from time to time
not delegated Where Council is a Class A cemetery trust

s 18C Power to determine the membership of the governance committee not delegated Where Council is a Class A cemetery trust
s 18D Power to determine procedure of governance committee not delegated Where Council is a Class A cemetery trust
s 18D(1)(a) Duty to appoint community advisory committee for the purpose of liaising with 

communities 
not delegated Where Council is a Class A cemetery trust

s 18D(1)(b) Power to appoint any additional community advisory committees not delegated Where Council is a Class A cemetery trust

The provisions of this Act apply to Councils appointed as a cemetery trust under section 5 of this Act, and also apply to Councils appointed to manage a public cemetery 
under section 8(1)(a)(ii) as though it were a cemetery trust (see section 53)

CEMETERIES AND CREMATORIA ACT 2003
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Column 1 Column 2 DELEGATE Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

The provisions of this Act apply to Councils appointed as a cemetery trust under section 5 of this Act, and also apply to Councils appointed to manage a public cemetery 
under section 8(1)(a)(ii) as though it were a cemetery trust (see section 53)

CEMETERIES AND CREMATORIA ACT 2003

s 18D(2) Duty to establish a community advisory committee under s 18D(1)(a) within 12 months 
of becoming a Class A cemetery trust.

not delegated Where Council is a Class A cemetery trust

s 18D(3) Duty to include a report on the activities of the community advisory committees in its 
report of operations under Part 7 of the Financial Management Act 1994 

not delegated Where Council is a Class A cemetery trust

s 18F(2) Duty to give preference to a person who is not a funeral director of a stonemason (or 
a similar position) when appointing a person to a community advisory committee

not delegated Where Council is a Class A cemetery trust

s 18H(1) Duty to hold an annual meeting before 30 December in each calendar year not delegated Where Council is a Class A cemetery trust
s 18I Duty to publish a public notice of annual meeting in a newspaper, a reasonable time 

before the date of the annual meeting
not delegated Where Council is a Class A cemetery trust

s 18J Duty to provide leadership, assistance and advice in relation to operational and 
governance matters relating to cemeteries (including the matters set out in s 18J(2)

not delegated Where Council is a Class A cemetery trust

s 18L(1) Duty to employ a person as the chief executive officer (by whatever title called) of the 
Class A cemetery trust

not delegated Where Council is a Class A cemetery trust

s 18N(1) Duty to prepare an annual plan for each financial year that specifies the items set out 
in paragraphs (a)-(d)

not delegated Where Council is a Class A cemetery trust

s 18N(3) Duty to give a copy of the proposed annual plan to the Secretary on or before 30 
September each year for the Secretary's approval

not delegated Where Council is a Class A cemetery trust

s 18N(5) Duty to make amendments as required by the Secretary and deliver the completed 
plan to the Secretary within 3 months

not delegated Where Council is a Class A cemetery trust

s 18N(7) Duty to ensure that an approved annual plan is available to members of the public on 
request

not delegated Where Council is a Class A cemetery trust

s 18O(1) Duty to prepare a strategic plan and submit the plan to the Secretary for approval not delegated Where Council is a Class A cemetery trust

s 18O(4) Duty to advise the Secretary if the trust wishes to exercise its functions in a manner 
inconsistent with its approved strategic plan

not delegated Where Council is a Class A cemetery trust
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Column 1 Column 2 DELEGATE Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

The provisions of this Act apply to Councils appointed as a cemetery trust under section 5 of this Act, and also apply to Councils appointed to manage a public cemetery 
under section 8(1)(a)(ii) as though it were a cemetery trust (see section 53)

CEMETERIES AND CREMATORIA ACT 2003

s 18O(5) Duty to ensure that an approved strategic plan is available to members of the public 
on request

not delegated Where Council is a Class A cemetery trust

s 18Q(1) Duty to pay an annual levy on gross earnings as reported in the annual financial 
statements for the previous financial year

not delegated Where Council is a Class A cemetery trust

s 19 Power to carry out or permit the carrying out of works DCP, MF
s 20(1) Duty to set aside areas for the interment of human remains DCP, MF
s 20(2) Power to set aside areas for the purposes of managing a public cemetery DCP, MF
s 20(3) Power to set aside areas for those things in paragraphs (a) – (e) DCP, MF
s 24(2) Power to apply to the Secretary for approval to alter the existing distribution of land not delegated

s 36 Power to grant licences to enter and use part of the land or building in a public 
cemetery in accordance with s 36

not delegated Subject to the approval of the Minister

s 37 Power to grant leases over land in a public cemetery in accordance with s 37 not delegated Subject to the Minister approving the 
purpose

s 40 Duty to notify Secretary of fees and charges fixed under s 39 DCP, MF
s 47 Power to pay a contribution toward the cost of the construction and maintenance of 

any private street adjoining or abutting a cemetery
not delegated Provided the street was constructed 

pursuant to the Local Government Act 2020

s 57(1) Duty to submit a report to the Secretary every financial year in respect of powers and 
functions under the Act

DCP, MF Report must contain the particulars listed in 
s 57(2)

s 59 Duty to keep records for each public cemetery DCP, MF
s 60(1) Duty to make information in records available to the public for historical or research 

purposes
DCP, MF

s 60(2) Power to charge fees for providing information DCP, MF
s 64(4) Duty to comply with a direction from the Secretary under s 64(3) DCP, MF
s 64B(d) Power to permit interments at a reopened cemetery DCP, MF
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Column 1 Column 2 DELEGATE Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

The provisions of this Act apply to Councils appointed as a cemetery trust under section 5 of this Act, and also apply to Councils appointed to manage a public cemetery 
under section 8(1)(a)(ii) as though it were a cemetery trust (see section 53)

CEMETERIES AND CREMATORIA ACT 2003

s 66(1) Power to apply to the Minister for approval to convert the cemetery, or part of it, to a 
historic cemetery park

not delegated The application must include the 
requirements listed in s 66(2)(a)–(d)

s 69 Duty to take reasonable steps to notify of conversion to historic cemetery park DCP, MF
s 70(1) Duty to prepare plan of existing places of interment and make a record of any 

inscriptions on memorials which are to be removed
DCP, MF

s 70(2) Duty to make plans of existing place of interment available to the public DCP, MF
s 71(1) Power to remove any memorials or other structures in an area to which an approval to 

convert applies
DCP, MF

s 71(2) Power to dispose of any memorial or other structure removed DCP, MF
s 72(2) Duty to comply with request received under s 72 DCP, MF
s 73(1) Power to grant a right of interment DCP, MF
s 73(2) Power to impose conditions on the right of interment DCP, MF
s 75 Power to grant the rights of interment set out in s 75(a) and (b) DCP, MF
s 76(3) Duty to allocate a piece of interment if an unallocated right is granted DCP, MF
s 77(4) Power to authorise and impose terms and conditions on the removal of cremated 

human remains or body parts from the place of interment on application
DCP, MF

s 80(1) Function of receiving notification and payment of transfer of right of interment DCP, MF
s 80(2) Function of recording transfer of right of interment DCP, MF
s 82(2) Duty to pay refund on the surrender of an unexercised right of interment DCP, MF
s 83(2) Duty to pay refund on the surrender of an unexercised right of interment (sole holder) DCP, MF

s 83(3) Power to remove any memorial and grant another right of interment for a surrendered 
right of interment

DCP, MF

s 84(1) Function of receiving notice of surrendering an entitlement to a right of interment DCP, MF
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Column 1 Column 2 DELEGATE Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

The provisions of this Act apply to Councils appointed as a cemetery trust under section 5 of this Act, and also apply to Councils appointed to manage a public cemetery 
under section 8(1)(a)(ii) as though it were a cemetery trust (see section 53)

CEMETERIES AND CREMATORIA ACT 2003

s 85(1) Duty to notify holder of 25 year right of interment of expiration at least 12 months 
before expiry

DCP, MF The notice must be in writing and contain 
the requirements listed in s 85(2)

s 85(2)(b) Duty to notify holder of 25 year right of interment of expiration of right at least 12 
months before expiry

DCP, MF Does not apply where right of internment 
relates to remains of a deceased veteran.

85(2)(c) Power to leave interred cremated remains undistributed in perpetuity and convert 
right of interment to perpetual right of internment or; remove interred remains and re-
inter at another location within cemetery grounds and remove any memorial at that 
place and re-establish at new or equivalent location

DCP, MF May only be exercised where right of 
interment relates to cremated human 
remains of a deceased identified veteran, if 
right of internment is not extended or 
converted to a perpetual right of interment

s 86 Power to remove and dispose of cremated human remains and remove any memorial 
if no action taken by right holder within time specified

DCP, MF

s 86(2) Power to leave interred cremated human remains undisturbed or convert the right of 
internment to a perpetual right of interment

DCP, MF

s 86(3)(a) Power to leave interred cremated human remains undisturbed in perpetuity and 
convert the right of interment to a perpetual right of interment

DCP, MF

s 86(3)(b) Power to remove interred cremated human remains and take further action in 
accordance with s 86(3)(b)

DCP, MF

s 86(4) Power to take action under s 86(4) relating to removing and re-interring cremated 
human remains

DCP, MF

s 86(5) Duty to provide notification before taking action under s 86(4) DCP, MF
s 86A Duty to maintain place of interment and any memorial at place of interment, if action 

taken under s 86(3)
DCP, MF

s 87(3) Duty, if requested, to extend the right for a further 25 years or convert the right to a 
perpetual right of interment

DCP, MF

s 88 Function to receive applications to carry out a lift and re-position procedure at a place 
of interment

DCP, MF
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Column 1 Column 2 DELEGATE Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

The provisions of this Act apply to Councils appointed as a cemetery trust under section 5 of this Act, and also apply to Councils appointed to manage a public cemetery 
under section 8(1)(a)(ii) as though it were a cemetery trust (see section 53)

CEMETERIES AND CREMATORIA ACT 2003

s 91(1) Power to cancel a right of interment in accordance with s 91 DCP, MF
s 91(3) Duty to publish notice of intention to cancel right of interment DCP, MF
s 92 Power to pay refund or grant a right of interment in respect of another place of 

interment to the previous holder of the cancelled right of interment
DCP, MF

s 98(1) Function of receiving application to establish or alter a memorial or a place of 
interment

DCP, MF

s 99 Power to approve or refuse an application made under s 98, or to cancel an approval DCP, MF

s 99(4) Duty to make a decision on an application under s 98 within 45 days after receipt of 
the application or within 45 days of receiving further information where requested

DCP, MF

s 100(1) Power to require a person to remove memorials or places of interment DCP, MF
s 100(2) Power to remove and dispose a memorial or place of interment or remedy a person's 

failure to comply with s 100(1)
DCP, MF

s 100(3) Power to recover costs of taking action under s 100(2) DCP, MF
s 101 Function of receiving applications to establish or alter a building for ceremonies in the 

cemetery
DCP, MF

s 102(1) Power to approve or refuse  an application under s 101, if satisfied of the matters in (b) 
and (c)

DCP, MF

s 102(2) & (3) Power to set terms and conditions in respect of, or to cancel, an approval granted 
under s 102(1)

DCP, MF

s 103(1) Power to require a person to remove a building for ceremonies DCP, MF
s 103(2) Power to remove and dispose of a building for ceremonies or remedy the failure to 

comply with s 103(1)
DCP, MF

s 103(3) Power to recover costs of taking action under s 103(2) DCP, MF
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Column 1 Column 2 DELEGATE Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

The provisions of this Act apply to Councils appointed as a cemetery trust under section 5 of this Act, and also apply to Councils appointed to manage a public cemetery 
under section 8(1)(a)(ii) as though it were a cemetery trust (see section 53)

CEMETERIES AND CREMATORIA ACT 2003

s 106(1) Power to require the holder of the right of interment of the requirement to make the 
memorial or place of interment safe and proper or carry out specified repairs

DCP, MF

s 106(2) Power to require the holder of the right of interment to provide for an examination DCP, MF

s 106(3) Power to open and examine the place of interment if s 106(2) not complied with DCP, MF

s 106(4) Power to repair or – with the approval of the Secretary - take down, remove and 
dispose any memorial or place of interment if notice under s 106(1) is not complied 
with

DCP, MF

s 107(1) Power to require person responsible to make the building for ceremonies safe and 
proper or carry out specified repairs

DCP, MF

s 107(2) Power to repair or take down, remove and dispose any building for ceremonies if 
notice under s 107(1) is not complied with

DCP, MF

s 108 Power to recover costs and expenses DCP, MF
s 109(1)(a) Power to open, examine and repair a place of interment DCP, MF Where the holder of right of interment or 

responsible person cannot be found
s 109(1)(b) Power to repaid a memorial or, with the Secretary's consent, take down, remove and 

dispose of a memorial
DCP, MF Where the holder of right of interment or 

responsible person cannot be found
s 109(2) Power to repair the building for ceremonies or, with the consent of the Secretary, take 

down, remove and dispose of a building for ceremonies
DCP, MF Where the holder of right of interment or 

responsible person cannot be found
s 110(1) Power to maintain, repair or restore a memorial or place of interment from other funds 

if unable to find right of interment holder with consent of the Secretary
DCP, MF

s 110(2) Power to maintain, repair or restore any building for ceremonies from other funds if 
unable to find responsible person and with consent of the Secretary

DCP, MF

s 110A Power to use cemetery trust funds or other funds for the purposes of establishing, 
maintaining, repairing or restoring any memorial or place of interment of any 
deceased identified veteran

DCP, MF
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Column 1 Column 2 DELEGATE Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

The provisions of this Act apply to Councils appointed as a cemetery trust under section 5 of this Act, and also apply to Councils appointed to manage a public cemetery 
under section 8(1)(a)(ii) as though it were a cemetery trust (see section 53)

CEMETERIES AND CREMATORIA ACT 2003

s 111 Power to enter into agreement with a holder of the right of interment to maintain a 
memorial or place of interment

DCP, MF

s 112 Power to sell and supply memorials DCP, MF
s 116(4) Duty to notify the Secretary of an interment authorisation granted DCP, MF
s 116(5) Power to require an applicant to produce evidence of the right of interment holder's 

consent to application
DCP, MF

s 118 Power to grant an interment authorisation if satisfied that the requirements of Division 
2 of Part 8 have been met

DCP, MF

s 119 Power to set terms and conditions for interment authorisations DCP, MF
s 131 Function of receiving an application for cremation authorisation DCP, MF
s 133(1) Duty not to grant a cremation authorisation unless satisfied that requirements of s 133 

have been complied with
DCP, MF Subject to s 133(2)

s 145 Duty to comply with an order made by the Magistrates' Court or a coroner DCP, MF
s 146 Power to dispose of bodily remains by a method other than interment or cremation DCP, MF Subject to the approval of the Secretary

s 147 Power to apply to the Secretary for approval to dispose of bodily remains by a method 
other than interment or cremation

DCP, MF

s 149 Duty to cease using method of disposal if approval revoked by the Secretary DCP, MF
s 150 & 152(1) Power to authorise the interment or cremation of body parts if the requirements of 

Division 1 of Part 11 are met
DCP, MF

s 151 Function of receiving  applications to inter or cremate body parts DCP, MF
s 152(2) Power to impose terms and conditions on authorisation granted under s 150 DCP, MF
SCHEDULE 1 
cl 8(3)

Power to permit members to participate in a particular meeting by telephone, closed-
circuit television or any other means of communication

DCP, MF

SCHEDULE 1 
cl 8(8)

Power to regulate own proceedings DCP, MF Subject to cl 8
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Column 1 Column 2 DELEGATE Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

The provisions of this Act apply to Councils appointed as a cemetery trust under section 5 of this Act, and also apply to Councils appointed to manage a public cemetery 
under section 8(1)(a)(ii) as though it were a cemetery trust (see section 53)

CEMETERIES AND CREMATORIA ACT 2003

SCHEDULE 1A 
cl 8(3)

Power to permit members to participate in a particular meeting by telephone, closed-
circuit television or any other means of communication

not delegated Where Council is a Class A cemetery trust

SCHEDULE 1A 
cl 8(8)

Power to regulate own proceedings not delegated Where Council is a Class A cemetery trust.  
Subject to cl 8.
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CEMETERIES AND CREMATORIA REGULATIONS 2015

Column 1 Column 2 DELEGATE Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS
r 24 Duty to ensure that cemetery complies with depth of burial requirements DCP, MF
r 25 Duty to ensure that the cemetery complies with the requirements for interment in 

concrete-lined graves
DCP, MF

r 27 Power to inspect any coffin, container or other receptacle if satisfied of the matters in 
paragraphs (a) and (b)

not delegated

r 28(1) Power to remove any fittings on any coffin, container or other receptacle if the fittings 
may impede the cremation process or damage the cremator

not delegated

r 28(2) Duty to ensure any fittings removed of are disposed in an appropriate manner not delegated
r 29 Power to dispose of any metal substance or non-human substance recovered from a 

cremator
not delegated

r 30(2) Power to release cremated human remains to certain persons not delegated Subject to any order of a court
r 31(1) Duty to make cremated human remains available for collection within 2 working days 

after the cremation
not delegated

r 31(2) Duty to hold cremated human remains for at least 12 months from the date of 
cremation

not delegated

r 31(3) Power to dispose of cremated human remains if no person gives a direction within 12 
months of the date of cremation

not delegated

r 31(4) Duty to take reasonable steps notify relevant people of intention to dispose of remains 
at expiry of 12 month period

not delegated

r 32 Duty to ensure a mausoleum is constructed in accordance with paragraphs (a)-(d) DCP, MF
r 33(1) Duty to ensure that remains are interred in a coffin, container or receptacle in 

accordance with paragraphs (a)-(c)
DCP, MF

r 33(2) Duty to ensure that remains are interred in accordance with paragraphs (a)-(b) DCP, MF
r 34 Duty to ensure that a crypt space in a mausoleum is sealed in accordance with 

paragraphs (a)-(b)
DCP, MF

r 36 Duty to provide statement that alternative vendors or supplier of monuments exist not delegated

These provisions apply to Councils appointed as a cemetery trust under section 5 of the Cemeteries and Crematoria Act 2003, and also apply to Councils appointed to 
manage a public cemetery under section 8(1)(a)(ii) as though it were a cemetery trust (see section 53) 
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CEMETERIES AND CREMATORIA REGULATIONS 2015

Column 1 Column 2 DELEGATE Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

These provisions apply to Councils appointed as a cemetery trust under section 5 of the Cemeteries and Crematoria Act 2003, and also apply to Councils appointed to 
manage a public cemetery under section 8(1)(a)(ii) as though it were a cemetery trust (see section 53) 

r 40 Power to approve a person to play sport within a public cemetery DCP, MF
r 41(1) Power to approve fishing and bathing within a public cemetery DCP, MF
r 42(1) Power to approve hunting within a public cemetery DCP, MF
r 43 Power to approve camping within a public cemetery DCP, MF
r 45(1) Power to approve the removal of plants within a public cemetery DCP, MF
r 46 Power to approve certain activities under the Regulations if satisfied of regulation 

(1)(a)-(c)
DCP, MF

r 47(3) Power to approve the use of fire in a public cemetery DCP, MF
r 48(2) Power to approve a person to drive, ride or use a vehicle on any surface other than a 

road, track or parking area
DCP, MF

sch 2 cl 4 Power to approve the carrying out of an activity referred to in rules 8, 16, 17 and 18 of 
sch 2

DCP, MF See note above regarding model rules

sch 2 cl 5(1) Duty to display the hours during which pedestrian access is available to the cemetery DCP, MF See note above regarding model rules

sch 2 cl 5(2) Duty to notify the Secretary of, (a) the hours during which pedestrian access is 
available to the cemetery; and (b) any changes to those hours

DCP, MF See note above regarding model rules

sch 2 cl 6(1) Power to give directions regarding the manner in which a funeral is to be conducted DCP, MF See note above regarding model rules

sch 2 cl 7(1) Power to give directions regarding the dressing of places of interment and memorials DCP, MF See note above regarding model rules

sch 2 cl 8 Power to approve certain mementos on a memorial DCP, MF See note above regarding model rules
sch 2 cl 11(1) Power to remove objects from a memorial or place of interment DCP, MF See note above regarding model rules
sch 2 cl 11(2) Duty to ensure objects removed under sub rule (1) are disposed of in an appropriate 

manner
DCP, MF See note above regarding model rules

Note: SCHEDULE 2 contains Model Rules – only applicable if the cemetery trust has not made its own cemetery trust rules

Alpine Shire Council - S6 - Instrument of Delegation - Council to Staff - 5 October 2021 11

ORDINARY COUNCIL MEETING M(12) - 5 OCTOBER 2021 8.3.2.B. S6 IOD - MEMBERS OF COUNCIL STAFF

https://www.legislation.vic.gov.au/in-force/statutory-rules/cemeteries-and-crematoria-regulations-2015


CEMETERIES AND CREMATORIA REGULATIONS 2015

Column 1 Column 2 DELEGATE Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

These provisions apply to Councils appointed as a cemetery trust under section 5 of the Cemeteries and Crematoria Act 2003, and also apply to Councils appointed to 
manage a public cemetery under section 8(1)(a)(ii) as though it were a cemetery trust (see section 53) 

sch 2 cl 12 Power to inspect any work being carried out on memorials, places of interment and 
buildings for ceremonies

DCP, MF See note above regarding model rules

sch 2 cl 14 Power to approve an animal to enter into or remain in a cemetery DCP, MF See note above regarding model rules
sch 2 cl 16(1) Power to approve construction and building within a cemetery DCP, MF See note above regarding model rules
sch 2 cl 17(1) Power to approve action to disturb or demolish property of the cemetery trust DCP, MF See note above regarding model rules
sch 2 cl 18(1) Power to approve digging or planting within a cemetery DCP, MF See note above regarding model rules
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS AND LIMITATIONS
s 41A(1) Power to declare a dog to be a menacing dog DCP, MPA, 

LLO, LLO2, 
CPC

Council may delegate this power to a 
Council authorised officer

DOMESTIC ANIMALS ACT 1994
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS
s 19(2)(a) Power to direct by written order that the food premises be put into a clean and 

sanitary condition
DCP, MPA, EHC, 
EHO

If s 19(1) applies

s 19(2)(b) Power to direct by written order that specified steps be taken to ensure that food 
prepared, sold or handled is safe and suitable

DCP, MPA, EHC, 
EHO

If s 19(1) applies

s 19(3) Power to direct by written order that the food premises not be kept or used for the 
sale, or handling for sale, of any food, or for the preparation of any food, or for any 
other specified purpose, or for the use of any specified equipment or a specified 
process

DCP, MPA, EHC, 
EHO

If s 19(1) applies.  Only in relation to 
temporary food premises or mobile food 
premises

s 19(4)(a) Power to direct that an order made under s 19(3)(a) or (b), (i) be affixed to a 
conspicuous part of the premises, and (ii) inform the public by notice in a published 
newspaper or otherwise

DCP, MPA, EHC, 
EHO

If s 19(1) applies

s 19(6)(a) Duty to revoke any order under s 19 if satisfied that an order has been complied with DCP, MPA, EHC, 
EHO

If s 19(1) applies

s 19(6)(b) Duty to give written notice of revocation under s 19(6)(a) if satisfied that an order has 
been complied with

DCP, MPA, EHC, 
EHO

If s 19(1) applies

s 19AA(2) Power to direct, by written order, that a person must take any of the actions described 
in (a)-(c).

DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 19AA(4)(c) Power to direct, in an order made under s 19AA(2) or a subsequent written order, that 
a person must ensure that any food or class of food is not removed from the premises

DCP, MPA, EHC, 
EHO

Note: the power to direct the matters under 
s 19AA(4)(a) and (b) not capable of 
delegation and so such directions must be 
made by a Council resolution

s 19AA(7) Duty to revoke order issued under s 19AA and give written notice of revocation, if 
satisfied that that order has been complied with

DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 19CB(4)(b) Power to request copy of records DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 19E(1)(d) Power to request a copy of the food safety program DCP, MPA, EHC, 
EHO

Where Council is the registration authority

FOOD ACT 1984
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

FOOD ACT 1984

s 19GB Power to request proprietor to provide written details of the name, qualification or 
experience of the current food safety supervisor

DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 19M(4)(a) & (5) Power to conduct a food safety audit and take actions where deficiencies are identified DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 19NA(1) Power to request food safety audit reports DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 19U(3) Power to waive and vary the costs of a food safety audit if there are special 
circumstances

DCP, MPA, EHC, 
EHO

s 19UA Power to charge fees for conducting a food safety assessment or inspection DCP, MPA, EHC, 
EHO

Except for an assessment required by a 
declaration under s 19C or an inspection 
under ss 38B(1)(c) or 39.

s 19W Power to direct a proprietor of a food premises to comply with any requirement under 
Part IIIB

DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 19W(3)(a) Power to direct a proprietor of a food premises to have staff at the premises undertake 
training or instruction

DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 19W(3)(b) Power to direct a proprietor of a food premises to have details of any staff training 
incorporated into the minimum records required to be kept or food safety program of 
the premises

DCP, MPA, EHC, 
EHO

Where Council is the registration authority

--- Power to register, renew or transfer registration DCP, MPA, EHC, 
EHO

Where Council is the registration authority.  
Refusal to grant/renew/transfer registration 
must be ratified by Council or the CEO (see 
s 58A(2))

s 36A Power to accept an application for registration or notification using online portal DCP, MPA, EHC, 
EHO

Where Council is the registration authority.  

s36B Duty to pay the charge for use of online portal DCP, MPA, EHC, 
EHO

Where Council is the registration authority.  
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

FOOD ACT 1984

s 38AA(5) Power to (a) request further information; or (b) advise the proprietor that the premises 
must be registered if the premises are not exempt

DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 38AB(4) Power to fix a fee for the receipt of a notification under s 38AA in accordance with a 
declaration under s 38AB(1)

DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 38A(4) Power to request a copy of a completed food safety program template DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 38B(1)(a) Duty to assess the application and determine which class of food premises under s 
19C the food premises belongs

DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 38B(1)(b) Duty to ensure proprietor has complied with requirements of s 38A DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 38B(2) Duty to be satisfied of the matters in s 38B(2)(a)-(b) DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 38D(1) Duty to ensure compliance with the applicable provisions of s 38C and inspect the 
premises if required by s 39

DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 38D(2) Duty to be satisfied of the matters in s 38D(2)(a)-(d) DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 38D(3) Power to request copies of any audit reports DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 38E(2) Power to register the food premises on a conditional basis DCP, MPA, EHC, 
EHO

Where Council is the registration authority.  
Not exceeding the prescribed time limit 
defined under s 38E(5)

s 38E(4) Duty to register the food premises when conditions are satisfied DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 38F(3)(b) Power to require proprietor to comply with requirements of this Act DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 38G(1) Power to require notification of change of the food safety program type used for the 
food premises

DCP, MPA, EHC, 
EHO

Where Council is the registration authority.  
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

FOOD ACT 1984

s 38G(2) Power to require the proprietor of the food premises to comply with any requirement 
of the Act

DCP, MPA, EHC, 
EHO

Where Council is the registration authority.  

s 39A Power to register, renew or transfer food premises despite minor defects DCP, MPA, EHC, 
EHO

Where Council is the registration authority.  
Only if satisfied of matters in s 39A(2)(a)-(c)

s 40(2) Power to incorporate the certificate of registration in one document with any 
certificate of registration under Part 6 of the Public Health and Wellbeing Act 2008

DCP, MPA, EHC, 
EHO

 

s 40C(2) Power to grant or renew the registration of food premises for a period of less than 1 
year

DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 40D(1) Power to suspend or revoke the registration of food premises DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 40F Power to cancel registration of food premises DCP, MPA, EHC, 
EHO

Where Council is the registration authority.  

s 43F(6) Duty to be satisfied that registration requirements under Division 3 have been met 
prior to registering, transferring  or renewing registration of a component of a food 
business

DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 43F(7) Power to register the components of the food business that meet requirements in 
Division 3 and power to refuse  to register the components that do not meet the 
requirements

DCP, MPA, EHC, 
EHO

Where Council is the registration authority

s 46(5) Power to institute proceedings against another person where the offence was due to 
an act or default by that other person and where the first person charged could 
successfully defend a prosecution, without proceedings first being instituted against 
the person first charged

DCP, MPA, EHC, 
EHO, PRO

 Where Council is the registration authority
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS
s 116 Power to sub-delegate Executive Director's functions,  duties or powers CEO Must first obtain Executive Director's 

written consent.  Council can only sub-
delegate if the Instrument of Delegation 
from the Executive Director authorises sub-
delegation

HERITAGE ACT 2017
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

s 185L(4) Power to declare and levy a cladding rectification charge CEO[1]

[1] The only member of staff who can be a delegate in Column 3 is the CEO.

LOCAL GOVERNMENT ACT 1989
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS
s 4B Power to prepare an amendment to the Victorian Planning Provisions DCP, MPA, PC, SP  If authorised by the Minister

s 4G Function of receiving prescribed documents and a copy of the Victorian Planning 
Provisions from the Minister

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 4H Duty to make amendment to Victorian Planning Provisions  available in accordance 
with public availability requirements

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

 

s 4I Duty to keep Victorian Planning Provisions and other documents available in 
accordance with public availability requirements

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

 

s 8A(2) Power to prepare amendment to the planning scheme where the Minister has given 
consent under s 8A

DCP, MPA, PC, SP

s 8A(3) Power to apply to Minister to prepare an amendment to the planning scheme DCP, MPA, PC, SP

s 8A(5) Function of receiving notice of the Minister's decision DCP, MPA, PC, SP

s 8A(7) Power to prepare the amendment specified in the application without the Minister's 
authorisation if no response received after 10 business days

DCP, MPA, PC, SP

s 8B(2) Power to apply to the Minister for authorisation to prepare an amendment to the 
planning scheme of an adjoining municipal district

DCP, MPA, PC, SP

s 12(3) Power to carry out studies and do things to ensure proper use of land and consult 
with other persons to ensure co-ordination of planning scheme with these persons

CEO, DCP, MPA, 
PC, SP

s 12A(1) Duty to prepare a municipal strategic statement (including power to prepare a 
municipal strategic statement under s 19 of the Planning and Environment (Planning 
Schemes) Act 1996)

CEO, DCP, MPA, 
PC, SP

PLANNING AND ENVIRONMENT ACT 1987
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 12B(1) Duty to review planning scheme CEO, DCP, MPA, 
PC, SP, PO, CPC

s 12B(2) Duty to review planning scheme at direction of Minister CEO, DCP, MPA, 
PC, SP, PO, CPC

s 12B(5) Duty to report findings of review of planning scheme to Minister without delay DCP, MPA, PC, SP, 
PO, CPC

s 14 duties of a Responsible Authority as set out in s 14(a) to (d) DCP, MPA, PC, SP, 
PO, CPC

s 17(1) Duty of giving copy amendment to the planning scheme DCP, MPA, PC, SP, 
PO, CPC

s 17(2) Duty of giving copy s 173 agreement DCP, MPA, PC, SP, 
PO, CPC

s 17(3) Duty of giving copy amendment, explanatory report and relevant documents to the 
Minister within 10 business days

DCP, MPA, PC, SP, 
PO, CPC

s 18 Duty to make amendment etc. available in accordance with public availability 
requirements

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 19 Power to give notice, to decide not to give notice, to publish notice of amendment to 
a planning scheme and to exercise any other power under s 19 to a planning scheme

DCP, MPA, PC, SP, 
PO, CPC

s 19 Function of receiving notice of preparation of an amendment to a planning scheme DCP, MPA, PC, SP, 
PO, CPC

Where Council is not the planning authority 
and the amendment affects land within 
Council's municipal district; or Where the 
amendment will amend the planning 
scheme to designate Council as an 
acquiring authority.

s 20(1) Power to apply to Minister for exemption from the requirements of s 19 DCP, MPA, PC, SP, 
PO, CPC
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 21(2) Duty to make submissions available in accordance with public availability 
requirements

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 21A(4) Duty to publish notice DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 22 Duty to consider all submissions DCP, MPA, PC, SP, 
PO, CPC

Except submissions which request a change 
to the items in s 22(5)(a) and (b)

s 23(1)(b) Duty to refer submissions which request a change to the amendment to a panel DCP, MPA, PC, SP, 
PO, CPC

s 23(2) Power to refer to a panel submissions which do not require a change to the 
amendment

DCP, MPA, PC, SP, 
PO, CPC

s 24 Function to represent Council and present a submission at a panel hearing (including 
a hearing referred to in s 96D)

DCP, MPA, PC, SP, 
PO, CPC

 

s 26(1) Power to make report available for inspection in accordance with the requirements set 
out in s197B of the Act

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 26(2) Duty to keep report of panel available in accordance with public availability 
requirements

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 27(2) Power to apply for exemption if panel's report not received DCP, MPA, PC, SP, 
PO, CPC

s 28(1) Duty to notify the Minister if abandoning an amendment DCP, MPA, PC, SP, 
PO, CPC

Note: the power to make a decision to 
abandon an amendment cannot be 
delegated

s 28(2) Duty to publish notice of the decision on Internet site DCP, MPA, PC, 
PO,AOSLL, AOP
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 28(4) Duty to make notice of the decision available on Council's Internet site for a period of 
at least 2 months

DCP, MPA, PC, 
PO,AOSLL, AOP

s 30(4)(a) Duty to say if amendment has lapsed DCP, MPA, PC, SP, 
PO, CPC

s 30(4)(b) Duty to provide information in writing upon request DCP, MPA, PC, SP, 
PO, CPC

s 32(2) Duty to give more notice if required DCP, MPA, PC, SP, 
PO, CPC

s 33(1) Duty to give more notice of changes to an amendment DCP, MPA, PC, SP, 
PO, CPC

s 36(2) Duty to give notice of approval of amendment DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 38(5) Duty to give notice of revocation of an amendment DCP, MPA, PC, SP, 
PO, CPC

s 39 Function of being a party to a proceeding commenced under s 39 and duty to comply 
with determination by VCAT

DCP, MPA, PC, SP

s 40(1) Function of lodging copy of approved amendment DCP, MPA, PC, SP, 
PO, CPC

s 41(1) Duty to make a copy of an approved amendment available in accordance with the 
public availability requirements during inspection period

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

 

s 41(2) Duty to make a copy of an approved amendment and any documents lodged with it 
available in person in accordance with the requirements set out in s 197B of the Act 
after the inspection period ends

DCP, MPA, PC, SP, 
AOSLL, AOP

s 42(2) Duty to make copy of planning scheme available in accordance with the public 
availability requirements

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 46AAA Duty to prepare an amendment to a planning scheme that relates to Yarra River land 
that is not inconsistent with anything in a Yarra Strategic Plan which is expressed to be 
binding on the responsible public entity

not delegated Where Council is a responsible public entity 
and is a planning authority.  Note: this 
provision is not yet in force, and will 
commence on the day on which the initial 
Yarra Strategic Plan comes into operation. It 
will affect a limited number of councils - 
and does not affect Alpine Shire Council.

s 46AW Function of being consulted by the Minister DCP, MPA, PC Where Council is a responsible public entity

s 46AX Function of receiving a draft Statement of Planning Policy and written direction in 
relation to the endorsement of the draft Statement of Planning Policy.  Power to 
endorse the draft Statement of Planning Policy

DCP, MPA, PC Where Council is a responsible public entity

s 46AZC(2) Duty not to prepare an amendment to a declared area planning scheme that is 
inconsistent with a Statement of Planning Policy for the declared area that is 
expressed to be binding on the responsible public entity

DCP, MPA, PC Where Council is a responsible public entity

s 46AZK Duty not to act inconsistently with any provision of the Statement of Planning Policy 
that is expressed to be binding on the public entity when performing a function or 
duty or exercising a power in relation to the declared area

DCP, MPA, PC Where Council is a responsible public entity
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PLANNING AND ENVIRONMENT ACT 1987

s 46GI(2)(b)(i) Power to agree to a lower rate of standard levy for a class of development of a 
particular type of land than the rate specified in a Minister's direction

not delegated Where Council is the planning authority, the 
municipal Council of the municipal district 
in which the land is located and/or the 
development agency.  

There are no Development Contribution 
Plans incorporated in the Alpine Planning 
Scheme. Currently, Infrastructure 
Contribution Plans only apply to the 
Metropolitan Greenfield Growth Area 
surrounding Melbourne.  Therefore, no 
delegations are made regarding these 
provisions for Alpine Shire Council.

s 46GJ(1) Function of receiving written directions from the Minister in relation to the preparation 
and content of infrastructure contributions plans

not delegated

s 46GK Duty to comply with a Minister’s direction that applies to Council as the planning 
authority

not delegated

s 46GN(1) Duty to arrange for estimates of values of inner public purpose land not delegated
s 46GO(1) Duty to give notice to owners of certain inner public purpose land not delegated
s 46GP Function of receiving a notice under s 46GO not delegated Where Council is the collecting agency
s 46GQ Function of receiving a submission from an affected owner who objects to the 

estimated value per hectare (or other appropriate unit of measurement) of the inner 
public purpose land

not delegated

s 46GR(1) Duty to consider every submission that is made by the closing date for submissions 
included in the notice under s 46GO

not delegated

s 46GR(2) Power to consider a late submission.  Duty to consider a late submission if directed to 
do so by the Minister

not delegated

s 46GS(1) Power to accept or reject the estimate of the value of the inner public purpose land in 
a submission made under s 46GQ

not delegated
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PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 46GS(2) Duty, if Council rejects the estimate of the value of the inner public purpose land in 
the submission, to refer the matter to the valuer-general, and notify the affected 
owner of the rejection and that the matter has been referred to the valuer-general

not delegated

s 46GT(2) Duty to pay half of the fee fixed by the valuer-general for arranging and attending the 
conference

not delegated

s 46GT(4) Function of receiving, from the valuer-general, written confirmation of the agreement 
between the planning authority's valuer and the affected owner's valuer as to the 
estimated value of the inner public purpose land

not delegated

s 46GT(6) Function of receiving, from the valuer-general, written notice of a determination under 
s 46GT(5)

not delegated

s 46GU Duty not to adopt an amendment under s 29 to an infrastructure contributions plan 
that specifies a land credit amount or a land equalisation amount that relates to a 
parcel of land in the ICP plan area of the plan unless the criteria in s 46GU(1)(a) and (b) 
are met

not delegated

s 46GV(3) Function of receiving the monetary component and any land equalisation amount of 
the infrastructure contribution.  
Power to specify the manner in which the payment is to be made

not delegated Where Council is the collecting agency

s 46GV(3)(b) Power to enter into an agreement with the applicant not delegated Where Council is the collecting agency
s 46GV(4)(a) Function of receiving the inner public purpose land in accordance with s 46GV(5) and 

(6)
not delegated Where Council is the development agency

s 46GV(4)(b) Function of receiving the inner public purpose land in accordance with s 46GV(5) and 
(6)

not delegated Where Council is the collecting agency

s 46GV(7) Duty to impose the requirements set out in s 46GV(3) and (4) as conditions on the 
permit applied for by the applicant to develop the land in the ICP plan area

not delegated

s 46GV(9) Power to require the payment of a monetary component or the provision of the land 
component of an infrastructure contribution to be secured to Council’s satisfaction

not delegated Where Council is the collecting agency
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 46GX(1) Power to accept works, services or facilities in part or full satisfaction of the monetary 
component of an infrastructure contribution payable

not delegated Where Council is the collecting agency

s 46GX(2) Duty, before accepting the provision of works, services or facilities by an applicant 
under s 46GX(1), to obtain the agreement of the development agency or agencies 
specified in the approved infrastructure contributions plan

not delegated Where Council is the collecting agency

s 46GY(1) Duty to keep proper and separate accounts and records not delegated Where Council is the collecting agency
s 46GY(2) Duty to keep the accounts and records in accordance with the Local Government Act 

2020
not delegated Where Council is the collecting agency

s 46GZ(2)(a) Duty to forward any part of the monetary component that is imposed for plan 
preparation costs to the planning authority that incurred those costs

not delegated Where Council is the collecting agency 
under an approved infrastructure 
contributions plan.  This duty does not 
apply where Council is that planning 
authority

s 46GZ(2)(a) Function of receiving the monetary component not delegated Where the Council is the planning authority.  
This duty does not apply where Council is 
also the collecting agency 

s 46GZ(2)(b) Duty to forward any part of the monetary component that is imposed for the provision 
of works, services or facilities to the development agency that is specified in the plan 
as responsible for those works, services or facilities

not delegated Where Council is the collecting agency 
under an approved infrastructure 
contributions plan.  This provision does not 
apply where Council is also the relevant 
development agency

s 46GZ(2)(b) Function of receiving the monetary component not delegated Where Council is the development agency 
under an approved infrastructure 
contributions plan.  This provision does not 
apply where Council is also the collecting 
agency
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 46GZ(4) Duty to use any land equalisation amounts to pay land credit amounts under s 
46GZ(7), except any part of those amounts that are to be forwarded to a development 
agency under s 46GZ(5)

not delegated Where Council is the collecting agency 
under an approved infrastructure 
contributions plan

s 46GZ(5) Duty to forward any part of a land equalisation amount required for the acquisition of 
outer public purpose land by a development agency specified in the approved 
infrastructure contributions plan to that development agency

not delegated Where Council is the collecting agency 
under an approved infrastructure 
contributions plan.  This provision does not 
apply where Council is also the relevant 
development agency

s 46GZ(5) Function of receiving any part of a land equalisation amount required for the 
acquisition of outer public purpose land

not delegated Where Council is the development agency 
specified in the approved infrastructure 
contributions plan.  This provision does not 
apply where Council is also the collecting 
agency

s 46GZ(7) Duty to pay to each person who must provide an infrastructure contribution under the 
approved infrastructure contributions plan any land credit amount to which the 
person is entitled under s 46GW

not delegated Where Council is the collecting agency 
under an approved infrastructure 
contributions plan.  

s 46GZ(9) Duty to transfer the estate in fee simple in the land to the development agency 
specified in the approved infrastructure contributions plan as responsible for the use 
and development of that land

not delegated If any inner public purpose land is vested in 
Council under the Subdivision Act 1988 or 
acquired by Council before the time it is 
required to be provided to Council under s 
46GV(4). Where Council is the collecting 
agency under an approved infrastructure 
contributions plan This duty does not apply 
where Council is also the development 

s 46GZ(9) Function of receiving the fee simple in the land not delegated Where Council is the development agency 
under an approved infrastructure 
contributions plan.  This duty does not 
apply where Council is also the collecting 
agency
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 46GZA(1) Duty to keep proper and separate accounts and records not delegated Where Council is a development agency 
under an approved infrastructure 
contributions plan

s 46GZA(2) Duty to keep the accounts and records in accordance with the Local Government Act 
2020

not delegated Where Council is a development agency 
under an approved infrastructure 
contributions plan

s 46GZB(3) Duty to follow the steps set out in s 46GZB(3)(a) – (c) not delegated Where Council is a development agency 
under an approved infrastructure 
contributions plan

s 46GZB(4) Duty, in accordance with requirements of the VPA, to report on the use of the 
infrastructure contribution in the development agency's annual report and provide 
reports on the use of the infrastructure contribution to the VPA

not delegated If the VPA is the collecting agency under an 
approved infrastructure contributions plan.  
Where Council is a development agency 
under an approved infrastructure 
contributions plan

s 46GZD(2) Duty, within 6 months after the date on which the approved infrastructure 
contributions plan expires, to follow the steps set out in s 46GZD(2)(a) and (b)

not delegated Where Council is the development agency 
under an approved infrastructure 
contributions plan.

s 46GZD(3) Duty to follow the steps set out in s 46GZD(3)(a) and (b) not delegated Where Council is the collecting agency 
under an approved infrastructure 
contributions plan.

s 46GZD(5) Duty to make payments under s 46GZD(3) in accordance with ss 46GZD(5)(a) and 
46GZD(5)(b)

not delegated Where Council is the collecting agency 
under an approved infrastructure 
contributions plan

s 46GZE(2) Duty to forward the land equalisation amount back to the collecting agency within 6 
months after the expiry date if any part of a land equalisation amount paid or 
forwarded to a development agency for acquiring outer public purpose land has not 
been expended by the development agency to acquire that land at the date on which 
the approved infrastructure contributions plan expires

not delegated Where Council is the development agency 
under an approved infrastructure 
contributions plan.  This duty does not 
apply where Council is also the collecting 
agency
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 46GZE(2) Function of receiving the unexpended land equalisation amount not delegated Where Council is the collecting agency 
under an approved infrastructure 
contributions plan.  This duty does not 
apply where Council is also the 
development agency

s 46GZE(3) Duty, within 12 months after the date on which the approved infrastructure 
contributions plan expires, to follow the steps set out in s 46GZE(3)(a) and (b)

not delegated Where Council is the collecting agency 
under an approved infrastructure 
contributions plan

s 46GZF(2) Duty, within 12 months after the date on which the approved infrastructure 
contributions plan expires, to use the public purpose land for a public purpose 
approved by the Minister or sell the public purpose land

not delegated Where Council is the development agency 
under an approved infrastructure 
contributions plan

s 46GZF(3) Duty, if land is sold under s 46GZF(2)(b), to follow the steps in s 46GZF(3)(a) and (b) not delegated Where Council is the development agency 
under an approved infrastructure 
contributions plan

s 46GZF(3) s 46GZF(3)(a) function of receiving proceeds of sale not delegated Where Council is the collection agency 
under an approved infrastructure 
contributions plan.  This provision does not 
apply where Council is also the 
development agency

s 46GZF(4) Duty to divide the proceeds of the public purpose land among the current owners of 
each parcel of land in the ICP plan area and pay each current owner a portion of the 
proceeds in accordance with s 46GZF(5)

not delegated Where Council is the collecting agency 
under an approved infrastructure 
contributions plan

s 46GZF(6) Duty to make the payments under s 46GZF(4) in accordance with s 46GZF(6)(a) and (b) not delegated Where Council is the collecting agency 
under an approved infrastructure 
contributions plan

s 46GZH Power to recover the monetary component, or any land equalisation amount of the 
land component, payable under Part 3AB as a debt in any court of competent 
jurisdiction

not delegated Where Council is the collecting agency 
under an approved infrastructure 
contributions plan

s 46GZI Duty to prepare and give a report to the Minister at the times required by the Minister not delegated Where Council is a collecting agency or 
development agency
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 46GZK Power to deal with public purpose land which has vested in, been acquired by, or 
transferred to, Council

not delegated Where Council is a collecting agency or 
development agency

s 46LB(3) Duty to publish, on Council’s Internet site, the payable dwelling amount for a financial 
year on or before 1 July of each financial year for which the amount is adjusted under 
s 46LB (2)

not delegated

s 46N(1) Duty to include condition in permit regarding payment of development infrastructure 
levy

not delegated  

s 46N(2)(c) Function of determining time and manner for receipt of development contributions 
levy

not delegated  

s 46N(2)(d) Power to enter into an agreement with the applicant regarding payment of 
development infrastructure levy

not delegated  

s 46O(1)(a) & 
(2)(a)

Power to ensure that community infrastructure levy is paid, or agreement is in place, 
prior to issuing building permit

not delegated  

s 46O(1)(d) & 
(2)(d)

Power to enter into agreement with the applicant regarding payment of community 
infrastructure levy

not delegated  

s 46P(1) Power to require payment of amount of levy under s 46N or s 46O to be satisfactorily 
secured

not delegated  

s 46P(2) Power to accept provision of land, works, services or facilities in part or full payment of 
levy payable

not delegated  

s 46Q(1) Duty to keep proper accounts of levies paid not delegated  
s 46Q(1A) Duty to forward to development agency part of levy imposed for carrying out works, 

services, or facilities on behalf of development agency or plan preparation costs 
incurred by a development agency

not delegated

s 46Q(2) Duty to apply levy only for a purpose relating to the provision of plan preparation 
costs or the works, services and facilities in respect of which the levy was paid etc

not delegated  

s 46Q(3) Power to refund any amount of levy paid if it is satisfied the development is not to 
proceed

not delegated Only applies when levy is paid to Council as 
a 'development agency'
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 46Q(4)(c) Duty to pay amount to current owners of land in the area if an  amount of levy has 
been paid to a municipal Council as a development agency for plan preparation costs 
incurred by the Council or for the provision by the Council of works, services or 
facilities in an area under s 46Q(4)(a)

not delegated Must be done within six months of the end 
of the period required by the development 
contributions plan and with the consent of, 
and in the manner approved by, the 
Minister.  

s 46Q(4)(d) Duty to submit to the Minister an amendment to the approved development 
contributions plan

not delegated Must be done in accordance with Part 3

s 46Q(4)(e) Duty to expend that amount on other works etc. not delegated With the consent of, and in the manner 
approved by, the Minister

s 46QC Power to recover any amount of levy payable under Part 3B not delegated  
s 46QD Duty to prepare report and give a report to the Minister not delegated Where Council is a collecting agency or 

development agency.  
s 46V(3) Duty to make a copy of the approved strategy plan (being the Melbourne Airport 

Environs Strategy Plan) and any documents lodged with it available
not delegated Does not apply to Alpine Shire Council

s 46Y Duty to carry out works in conformity with the approved strategy plan not delegated Does not apply to Alpine Shire Council
s 47 Power to decide that an application for a planning permit does not comply with that 

Act
DCP, MPA, PC, SP, 
PO, CPC

s 49(1) Duty to keep a register of all applications for permits and determinations relating to 
permits

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 49(2) Duty to make register available for inspection in accordance with the public availability 
requirements

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

 

s 50(4) Duty to amend application DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 50(5) Power to refuse to amend application DCP, MPA, PC, SP, 
CPC

s 50(6) Duty to make note of amendment to application in register DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

s 50A(1) Power to make amendment to application DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

s 50A(3) Power to require applicant to notify owner and make a declaration that notice has 
been given

DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

s 50A(4) Duty to note amendment to application in register DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

s 51 Duty to make copy of application available for inspection in accordance with the 
public availability requirements

DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

 

s 52(1)(a) Duty to give notice of the application to owners/occupiers of adjoining allotments 
unless satisfied that the grant of permit would not cause material detriment to any 
person

DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 52(1)(b) Duty to give notice of the application to other municipal Council where appropriate DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

 

s 52(1)(c) Duty to give notice of the application to all persons required by the planning scheme DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

 

s 52(1)(ca) Duty to give notice of the application to owners and occupiers of land benefited by a 
registered restrictive covenant if may result in breach of covenant

DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

 

s 52(1)(cb) Duty to give notice of the application to owners and occupiers of land benefited by a 
registered restrictive covenant if application is to remove or vary the covenant

DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

 

s 52(1)(d) Duty to give notice of the application to other persons who may be detrimentally 
effected

DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

 

s 52(1AA) Duty to give notice of an application to remove or vary a registered restrictive 
covenant

DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

s 52(3) Power to give any further notice of an application where appropriate DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH
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PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 53(1) Power to require the applicant to give notice under s 52(1) to persons specified by it DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

 

s 53(1A) Power to require the applicant to give the notice under s 52(1AA) DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

 

s 54(1) Power to require the applicant to provide more information DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

 

s 54(1A) Duty to give notice in writing of information required under s 54(1) DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

s 54(1B) Duty to specify the lapse date for an application DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

s 54A(3) Power to decide to extend time or refuse to extend time to give required information DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

s 54A(4) Duty to give written notice of decision to extend or refuse to extend time und s 54A(3) DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH
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PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 55(1) Duty to give copy application, together with the prescribed information, to every 
referral authority specified in the planning scheme

DCP, MPA, MPAA, 
PC, SP, PO, CPC, 
AOSLL, AOP, 
AOBEH

s 57(2A) Power to reject objections considered made primarily for commercial advantage for 
the objector

DCP, MPA  

s 57(3) Function of receiving name and address of persons to whom notice of decision is to 
go

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

 

s 57(5) Duty to make a copy of all objections available in accordance with the public 
availaiblity requirements

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

 

s 57A(4) Duty to amend application in accordance with applicant's request, subject to s 57A(5) DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 57A(5) Power to refuse to amend application DCP, MPA, PC, SP, 
CPC

s 57A(6) Duty to note amendments to application in register DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 57B(1) Duty to determine whether and to whom notice should be given DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 57B(2) Duty to consider certain matters in determining whether notice should be given DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP
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PLANNING AND ENVIRONMENT ACT 1987

s 57C(1) Duty to give copy of amended application to referral authority DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 58 Duty to consider every application for a permit DCP, MPA, PC, SP, 
PO, CPC

s 58A Power to request advice from the Planning Application Committee DCP, MPA, PC, SP, 
PO, CPC

s 60 Duty to consider certain matters DCP, MPA, PC, SP, 
PO, CPC

s 60(1A) Duty to consider certain matters DCP, MPA, PC, SP, 
PO, CPC

s 60(1B) Duty to consider number of objectors in considering whether use or development may 
have significant social effect

DCP, MPA, PC, SP, 
PO, CPC

s 61(1) Power to determine permit application, either to decide to grant a permit, to decide to 
grant a permit with conditions or to refuse a permit application

DCP, MPA, PC, SP, 
PO, CPC

The permit must not be inconsistent with a 
cultural heritage management plan under 
the Aboriginal Heritage Act 2006

s 61(2) Duty to decide to refuse to grant a permit if a relevant determining referral authority 
objects to grant of permit

DCP, MPA, PC, 
CPC

s 61(2A) Power to decide to refuse to grant a permit if a relevant recommending referral 
authority objects to the grant of permit

DCP, MPA, PC, 
CPC

s 61(3)(a) Duty not to decide to grant a permit to use coastal Crown land without Minister’s 
consent

not delegated  

s 61(3)(b) Duty to refuse to grant the permit without the Minister's consent not delegated  
s 61(4) Duty to refuse to grant the permit if grant would authorise a breach of a registered 

restrictive covenant
DCP, MPA, PC, 
CPC

s 62(1) Duty to include certain conditions in deciding to grant a permit DCP, MPA, PC, 
CPC, PO, CPC, SP
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PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 62(2) Power to include other conditions DCP, MPA, PC, 
CPC, PO, CPC, SP

 

s 62(4) Duty to ensure conditions are consistent with paragraphs (a),(b) and (c) DCP, MPA, PC, 
CPC, PO, CPC, SP

s 62(5)(a) Power to include a permit condition to implement an approved development 
contributions plan or an approved infrastructure contributions plan

DCP, MPA, PC, 
CPC, PO, CPC, SP

s 62(5)(b) Power to include a permit condition that specified works be provided on or to the land 
or paid for in accordance with s 173 agreement

DCP, MPA, PC, 
CPC, PO, CPC, SP

 

s 62(5)(c) Power to include a permit condition that specified works be provided or paid for by 
the applicant

DCP, MPA, PC, 
CPC, PO, CPC, SP

 

s 62(6)(a) Duty not to include a permit condition requiring a person to pay an amount for or 
provide works except in accordance with ss 46N(1), 46GV(7) or 62(5)

DCP, MPA, PC, 
CPC, PO, CPC, SP

s 62(6)(b) Duty not to include a permit condition requiring a person to pay an amount for or 
provide works except a condition that a planning scheme requires to be included as 

    

DCP, MPA, PC, 
CPC, PO, CPC, SP

 

s 63 Duty to issue the permit where made a decision in favour of the application (if no one 
has objected)

DCP, MPA, PC, 
CPC, PO, CPC, SP

 

s 64(1) Duty to give notice of decision to grant a permit to applicant and objectors not delegated This provision applies also to a decision to 
grant an amendment to a permit  - see s 75  
Where there are objections, the decision 
regarding the permit is presented to a 
Council meeting.

s 64(3) Duty not to issue a permit until after the specified period not delegated This provision applies also to a decision to 
grant an amendment to a permit  - see s 75 

s 64(5) Duty to give each objector a copy of an exempt decision not delegated This provision applies also to a decision to 
grant an amendment to a permit  - see s 75  
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PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 64A Duty not to issue permit until the end of a period when an application for review may 
be lodged with VCAT or until VCAT has determined the application, if a relevant 
recommending referral authority has objected to the grant of a permit

DCP, MPA, PC, 
CPC, PO, CPC, SP

This provision applies also to a decision to 
grant an amendment to a permit  - see s 
75A  

s 65(1) Duty to give notice of refusal to grant permit to applicant and person who objected 
under s 57

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 66(1) Duty to give notice under s 64 or s 65 and copy permit to relevant determining referral 
authorities

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 66(2) Duty to give a recommending referral authority notice of its decision to grant a permit DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

If the recommending referral authority 
objected to the grant of the permit or the 
responsible authority decided not to 
include a condition on the permit 
recommended by the recommending 
referral authority

s 66(4) Duty to give a recommending referral authority notice of its decision to refuse a 
permit

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

If the recommending referral authority 
objected to the grant of the permit or the 
recommending referral authority 
recommended that a permit condition be 
included on the permit

s 66(6) Duty to give a recommending referral authority a copy of any permit which Council 
decides to grant and a copy of any notice given under s 64 or 65

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

If the recommending referral authority did 
not object to the grant of the permit or the 
recommending referral authority did not 
recommend a condition be included on the 
permit

s 69(1) Function of receiving application for extension of time of permit DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP
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PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 69(1A) Function of receiving application for extension of time to complete development DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 69(2) Power to extend time DCP, MPA, PC, SP, 
PO, CPC

 

s 70 Duty to make copy permit available in accordance with public availaibility 
requirements

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

 

s 71(1) Power to correct certain mistakes DCP, MPA, PC, SP, 
PO, CPC

 

s 71(2) Duty to note corrections in register DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

 

s 73 Power to decide to grant amendment subject to conditions DCP, MPA, PC, SP, 
PO, CPC

s 74 Duty to issue amended permit to applicant if no objectors DCP, MPA, PC, SP, 
PO, CPC

s 76 Duty to give applicant and objectors notice of decision to refuse to grant amendment 
to permit

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 76A(1) Duty to give relevant determining referral authorities copy of amended permit and 
copy of notice

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 76A(2) Duty to give a recommending referral authority notice of its decision to grant an 
amendment to a permit

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

If the recommending referral authority 
objected to the amendment of the permit 
or the responsible authority decided not to 
include a condition on the amended permit 
recommended by the recommending 
referral authority

s 76A(4) Duty to give a recommending referral authority notice of its decision to refuse a 
permit

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

If the recommending referral authority 
objected to the amendment of the permit 
or the recommending referral authority 
recommended that a permit condition be 
included on the amended permit

s 76A(6) Duty to give a recommending referral authority a copy of any amended permit which 
Council decides to grant and a copy of any notice given under s 64 or 76

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

If the recommending referral authority did 
not object to the amendment of the permit 
or the recommending referral authority did 
not recommend a condition be included on 
the amended permit

s 76D Duty to comply with direction of Minister to issue amended permit DCP, MPA, PC, SP, 
PO, CPC

s 83 Function of being respondent to an appeal DCP, MPA, PC, SP, 
PO, CPC

 

s 83B Duty to give or publish notice of application for review DCP, MPA, PC, SP, 
PO, CPC

 

s 84(1) Power to decide on an application at any time after an appeal is lodged against failure 
to grant a permit

DCP, MPA, PC, SP, 
PO, CPC

 

s 84(2) Duty not to issue a permit or notice of decision or refusal after an application is made 
for review of a failure to grant a permit

DCP, MPA, PC, SP, 
PO, CPC

 

s 84(3) Duty to tell principal registrar if decide to grant a permit after an application is made 
for review of its failure to grant a permit

DCP, MPA, PC, SP, 
PO, CPC
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PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 84(6) Duty to issue permit on receipt of advice within 3 working days DCP, MPA, PC, SP, 
PO, CPC

 

s 84AB Power to agree to confining a review by the Tribunal not delegated
s 86 Duty to issue a permit at order of Tribunal within 3 working days DCP, MPA, PC, SP, 

PO, CPC
 

s 87(3) Power to apply to VCAT for the cancellation or amendment of a permit DCP, MPA, PC, SP, 
PO, CPC

 

s 90(1) Function of being heard at hearing of request for cancellation or amendment of a 
permit

DCP, MPA, PC, SP, 
PO, CPC

 

s 91(2) Duty to comply with the directions of VCAT DCP, MPA, PC, SP, 
PO, CPC

 

s 91(2A) Duty to issue amended permit to owner if Tribunal so directs DCP, MPA, PC, SP, 
PO, CPC

s 92 Duty to give notice of cancellation/amendment of permit by VCAT to persons entitled 
to be heard under s 90

DCP, MPA, PC, SP, 
PO, CPC

s 93(2) Duty to give notice of VCAT order to stop development DCP, MPA, PC, SP, 
PO, CPC

 

s 95(3) Function of referring certain applications to the Minister DCP, MPA, PC, SP, 
PO, CPC

 

s 95(4) Duty to comply with an order or direction DCP, MPA, PC, SP, 
PO, CPC

 

s 96(1) Duty to obtain a permit from the Minister to use and develop its land DCP, MPA, PC, SP, 
PO, CPC

 

s 96(2) Function of giving consent to other persons to apply to the Minister for a permit to 
use and develop Council land

CEO, DCP, MPA  

s 96A(2) Power to agree to consider an application for permit concurrently with preparation of 
proposed amendment

DCP, MPA, PC, SP, 
PO, CPC

 

Alpine Shire Council - S6 - Instrument of Delegation - Council to Staff - 5 October 2021 42

ORDINARY COUNCIL MEETING M(12) - 5 OCTOBER 2021 8.3.2.B. S6 IOD - MEMBERS OF COUNCIL STAFF

https://www.legislation.vic.gov.au/in-force/acts/planning-and-environment-act-1987
https://www.legislation.vic.gov.au/in-force/acts/planning-and-environment-act-1987
https://www.legislation.vic.gov.au/in-force/acts/planning-and-environment-act-1987
https://www.legislation.vic.gov.au/in-force/acts/planning-and-environment-act-1987


Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 96C Power to give notice, to decide not to give notice, to publish notice and to exercise 
any other power under s 96C

DCP, MPA, PC, SP, 
PO, CPC

 

s 96F Duty to consider the panel's report under s 96E DCP, MPA, PC, SP, 
PO, CPC

s 96G(1) Power to determine to recommend that a permit be granted or to refuse to 
recommend that a permit be granted and power to notify applicant of the 
determination (including power to give notice under s 23 of the Planning and 
Environment (Planning Schemes) Act 1996)

DCP, MPA, PC, SP, 
PO, CPC

 

s 96H(3) Power to give notice in compliance with Minister's direction DCP, MPA, PC, SP, 
PO, CPC

 

s 96J Power to issue permit as directed by the Minister DCP, MPA, PC, SP, 
PO, CPC

 

s 96K Duty to comply with direction of the Minister to give notice of refusal DCP, MPA, PC, SP, 
PO, CPC

 

s 96Z Duty to keep levy certificates given to it under ss 47 or 96A for no less than 5 years 
from receipt of the certificate

DCP, MPA, PC, SP, 
PO, CPC

s 97C Power to request Minister to decide the application DCP, MPA, PC, SP, 
PO, CPC

 

s 97D(1) Duty to comply with directions of Minister to supply any document or assistance 
relating to application

DCP, MPA, PC, SP, 
PO, CPC

 

s 97G(3) Function of receiving from Minister copy of notice of refusal to grant permit or copy of 
any permit granted by the Minister

DCP, MPA, PC, SP, 
PO, CPC

 

s 97G(6) Duty to make a copy of permits issued under s 97F available in accordance with public 
availability requirements

DCP, MPA, PC, SP, 
PO, CPC

 

s 97L Duty to include Ministerial decisions in a register kept under s 49 DCP, MPA, PC, SP, 
PO, CPC

 

s 97MH Duty to provide information or assistance to the Planning Application Committee DCP, MPA, PC, SP, 
PO, CPC
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PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 97MI Duty to contribute to the costs of the Planning Application Committee or 
subcommittee

DCP, MPA, PC, SP, 
PO, CPC

s 97O Duty to consider application and issue or refuse to issue certificate of compliance DCP, MPA, PC, SP, 
PO, CPC

 

s 97P(3) Duty to comply with directions of VCAT following an application for review of a failure 
or refusal to issue a certificate

DCP, MPA, PC, SP, 
PO, CPC

 

s 97Q(2) Function of being heard by VCAT at hearing of request for amendment or cancellation 
of certificate

DCP, MPA, PC, SP, 
PO, CPC

 

s 97Q(4) Duty to comply with directions of VCAT DCP, MPA, PC, SP, 
PO, CPC

 

s 97R Duty to keep register of all applications for certificate of compliance and related 
decisions

DCP, MPA, PC, SP, 
PO, CPC

 

s 98(1)&(2) Function of receiving claim for compensation in certain circumstances DCP, MPA, PC, SP, 
PO, CPC

 

s 98(4) Duty to inform any person of the name of the person from whom compensation can 
be claimed

DCP, MPA, PC, SP, 
PO, CPC

 

s 101 Function of receiving claim for expenses in conjunction with claim DCP, MPA, PC, SP, 
PO, CPC

 

s 103 Power to reject a claim for compensation in certain circumstances DCP, MPA, PC, SP, 
PO, CPC

 

s 107(1) Function of receiving claim for compensation DCP, MPA, PC, SP, 
PO, CPC

 

s 107(3) Power to agree to extend time for making claim DCP, MPA, PC, SP, 
PO, CPC

s 114(1) Power to apply to the VCAT for an enforcement order DCP, MPA, PC, SP, 
PO, CPC

 

s 117(1)(a) Function of making a submission to the VCAT where objections are received DCP, MPA, PC, SP, 
PO, CPC
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PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 120(1) Power to apply for an interim enforcement order where s 114 application has been 
made

DCP, MPA, PC, SP, 
PO, CPC

 

s 123(1) Power to carry out work required by enforcement order and recover costs DCP, MPA, PC, SP, 
PO, CPC

 

s 123(2) Power to sell buildings, materials, etc salvaged in carrying out work under s 123(1) DCP, MPA, PC, SP, 
PO, CPC

Except Crown Land

s 129 Function of recovering penalties DCP, MPA, PC, SP, 
PO, CPC

 

s 130(5) Power to allow person served with an infringement notice further time DCP, MPA, PC, SP, 
PO, CPC

s 149A(1) Power to refer a matter to the VCAT for determination DCP, MPA, PC, SP, 
PO, CPC

 

s 149A(1A) Power to apply to VCAT for the determination of a matter relating to the interpretation 
of a s 173 agreement

DCP, MPA, PC, SP, 
PO, CPC

s 156 Duty to pay fees and allowances (including a payment to the Crown under s 156(2A)), 
and payment or reimbursement for reasonable costs and expenses incurred by the 
panel in carrying out its functions unless the Minister directs otherwise under s 
156(2B) power to ask for contribution under s 156(3) and power to abandon 
amendment or part of it under s 156(4)

DCP, MPA, PC, SP, 
PO, CPC

Where Council is the relevant planning 
authority

s 171(2)(f) Power to carry out studies and commission reports DCP, MPA, PC, SP, 
PO, CPC

 

s 171(2)(g) Power to grant and reserve easements CEO, DCP, MPA  
s 172C Power to compulsorily acquire any outer public purpose land that is specified in the 

approved infrastructure contributions plan
not delegated Where Council is a development agency 

specified in an approved infrastructure 
contributions plan
As previously stated, ICPs do not apply to 
Alpine Shire Council.
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PLANNING AND ENVIRONMENT ACT 1987

s 172D(1) Power to compulsorily acquire any inner public purpose land that is specified in the 
plan before the time that the land is required to be provided to Council under s 
46GV(4)

not delegated Where Council is a collecting agency 
specified in an approved infrastructure 
contributions plan

s 172D(2) Power to compulsorily acquire any inner public purpose land, the use and 
development of which is to be the responsibility of Council under the plan, before the 
time that the land is required to be provided under s 46GV(4)

not delegated Where Council is the development agency 
specified in an approved infrastructure 
contributions plan

s 173(1) Power to enter into agreement covering matters set out in s 174 CEO  
s 173(1A) Power to enter into an agreement with an owner of land for the development or 

provision of land in relation to affordable housing
not delegated Where Council is the relevant responsible 

authority
--- Power to decide whether something is to the satisfaction of Council, where an 

agreement made under s 173 of the Planning and Environment Act 1987  requires 
something to be to the satisfaction of Council or Responsible Authority

DCP, MPA, PC, SP, 
PO, CPC

--- Power to give consent on behalf of Council, where an agreement made under s 173 of 
the Planning and Environment Act 1987  requires that something may not be done 
without the consent of Council or Responsible Authority

DCP, MPA, PC, SP, 
PO, CPC

s 177(2) Power to end a s 173 agreement with the agreement of all those bound by any 
covenant in the agreement or otherwise in accordance with Division 2 of Part 9

DCP, MPA

s 178 Power to amend a s 173 agreement with the agreement of all those bound by any 
covenant in the agreement or otherwise in accordance with Division 2 of Part 9

DCP, MPA, PC, SP, 
PO, CPC

 

s 178A(1) Function of receiving application to amend or end an agreement DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 178A(3) Function of notifying the owner as to whether it agrees in principle to the proposal 
under s 178A(1)

DCP, MPA, PC, SP, 
PO, CPC

s 178A(4) Function of notifying the applicant and the owner as to whether it agrees in principle 
to the proposal

DCP, MPA, PC, SP, 
PO, CPC

Alpine Shire Council - S6 - Instrument of Delegation - Council to Staff - 5 October 2021 46

ORDINARY COUNCIL MEETING M(12) - 5 OCTOBER 2021 8.3.2.B. S6 IOD - MEMBERS OF COUNCIL STAFF

https://www.legislation.vic.gov.au/in-force/acts/planning-and-environment-act-1987
https://www.legislation.vic.gov.au/in-force/acts/planning-and-environment-act-1987
https://www.legislation.vic.gov.au/in-force/acts/planning-and-environment-act-1987
https://www.legislation.vic.gov.au/in-force/acts/planning-and-environment-act-1987


Column 1 Column 2 Column 3 Column 4
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PLANNING AND ENVIRONMENT ACT 1987

s 178A(5) Power to propose to amend or end an agreement DCP, MPA, PC, SP, 
PO, CPC

s 178B(1) Duty to consider certain matters when considering proposal to amend an agreement DCP, MPA, PC, SP, 
PO, CPC

s 178B(2) Duty to consider certain matters when considering proposal to end an agreement DCP, MPA, PC, SP, 
PO, CPC

s 178C(2) Duty to give notice of the proposal to all parties to the agreement and other persons 
who may be detrimentally affected by decision to amend or end

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 178C(4) Function of determining how to give notice under s 178C(2) DCP, MPA, PC, SP, 
PO, CPC

s 178E(1) Duty not to make decision until after 14 days after notice has been given DCP, MPA, PC, SP, 
PO, CPC

s 178E(2)(a) Power to amend or end the agreement in accordance with the proposal DCP, MPA, PC, SP, 
PO, CPC

If no objections are made under s 178D.  
Must consider matters in s 178B

s 178E(2)(b) Power to amend or end the agreement in a manner that is not substantively different 
from the proposal

DCP, MPA, PC, SP, 
PO, CPC

If no objections are made under s 178D.  
Must consider matters in s 178B

s 178E(2)(c) Power to refuse to amend or end the agreement DCP, MPA, PC, SP, 
PO, CPC

If no objections are made under s 178D.  
Must consider matters in s 178B

s 178E(3)(a) Power to amend or end the agreement in accordance with the proposal DCP, MPA, PC, SP, 
PO, CPC

After considering objections, submissions 
and matters in s 178B.

s 178E(3)(b) Power to amend or end the agreement in a manner that is not substantively different 
from the proposal

DCP, MPA, PC, SP, 
PO, CPC

After considering objections, submissions 
and matters in s 178B

s 178E(3)(c) Power to amend or end the agreement in a manner that is substantively different from 
the proposal

DCP, MPA, PC, SP, 
PO, CPC

After considering objections, submissions 
and matters in s 178B

s 178E(3)(d) Power to refuse to amend or end the agreement DCP, MPA, PC, SP, 
PO, CPC

After considering objections, submissions 
and matters in s 178B
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PLANNING AND ENVIRONMENT ACT 1987

s 178F(1) Duty to give notice of its decision under s 178E(3)(a) or (b) DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 178F(2) Duty to give notice of its decision under s 178E(2)(c) or (3)(d) DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 178F(4) Duty not to proceed to amend or end an agreement under s 178E until at least 21 
days after notice has been given or until an application for review to the Tribunal has 
been determined or withdrawn

DCP, MPA, PC, SP, 
PO, CPC

s 178G Duty to sign amended agreement and give copy to each other party to the agreement DCP, MPA, PC, SP, 
PO, CPC

s 178H Power to require a person who applies to amend or end an agreement to pay the 
costs of giving notices and preparing the amended agreement

DCP, MPA, PC, SP, 
PO, CPC

s 178I(3) Duty to notify, in writing, each party to the agreement of the ending of the agreement 
relating to Crown land

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 179(2) Duty to make a copy of each agreement available in accordance with the public 
availability requirements

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 181 Duty to apply to the Registrar of Titles to record the agreement and to deliver a 
memorial to Registrar-General

DCP, MPA, PC, SP, 
PO, CPC

s 181(1A)(a) Power to apply to the Registrar of Titles to record the agreement DCP, MPA, PC, SP, 
PO, CPC

s 181(1A)(b) Duty to apply to the Registrar of Titles, without delay, to record the agreement DCP, MPA, PC, SP, 
PO, CPC

s 182 Power to enforce an agreement DCP, MPA, PC, SP, 
PO, CPC
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

s 183 Duty to tell Registrar of Titles of ending/amendment of agreement DCP, MPA, PC, SP, 
PO, CPC

s 184F(1) Power to decide to amend or end an agreement at any time after an application for 
review of the failure of Council to make a decision

DCP, MPA, PC, SP, 
PO, CPC

s 184F(2) Duty not to amend or end the agreement or give notice of the decision after an 
application is made to VCAT for review of a failure to amend or end an agreement

DCP, MPA, PC, SP, 
PO, CPC

s 184F(3) Duty to inform the principal registrar if the responsible authority decides to amend or 
end an agreement after an application is made for the review of its failure to end or 
amend the agreement

DCP, MPA, PC, SP, 
PO, CPC

s 184F(5) Function of receiving advice from the principal registrar that the agreement may be 
amended or ended in accordance with Council's decision

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 184G(2) Duty to comply with a direction of the Tribunal DCP, MPA, PC, SP, 
PO, CPC

s 184G(3) Duty to give notice as directed by the Tribunal DCP, MPA, PC, SP, 
PO, CPC

s 198(1) Function to receive application for planning certificate DCP, MPA, PC, SP, 
PO, CPC

 

s 199(1) Duty to give planning certificate to applicant DCP, MPA, PC, SP, 
PO, CPC

 

s 201(1) Function of receiving application for declaration of underlying zoning DCP, MPA, PC, SP, 
PO, CPC

 

s 201(3) Duty to make declaration DCP, MPA, PC, SP, 
PO, CPC

 

- Power to decide, in relation to any planning scheme or permit, that a specified thing 
has or has not been done to the satisfaction of Council

DCP, MPA, PC, SP, 
PO, CPC
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987

Power, in relation to any planning scheme or permit, to consent or refuse to consent 
to any matter which requires the consent or approval of Council

DCP, MPA, PC, SP, 
PO, CPC

Power to approve any plan or any amendment to a plan or other document in 
accordance with a provision of a planning scheme or condition in a permit

DCP, MPA, PC, SP, 
PO, CPC

- Power to give written authorisation in accordance with a provision of a planning 
scheme

DCP, MPA, PC, SP, 
PO, CPC

s 201UAB(1) Function of providing the Victoria Planning Authority with information relating to any 
land within municipal district

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

s 201UAB(2) Duty to provide the Victoria Planning Authority with information requested under s 
201UAB(1) as soon as possible

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS AND LIMITATIONS
r 6 Function of receiving notice, under s 19(1)(c) of the Act, from a planning authority of 

its preparation of an amendment to a planning scheme
DCP, MPA, PC, SP, 
PO, AOSLL, AOP

Where Council is not the planning authority 
and the amendment affects land within its 
municipal district; or Where the amendment 
will amend the planning scheme to 
designate Council as an acquiring authority.

r 21 Power of responsible authority to require a permit applicant to verify  information (by 
statutory declaration or other written confirmation satisfactory to the responsible 
authority) in an application for a permit or to amend a permit or any information 
provided under s 54 of the Act

DCP, MPA, PC, SP, 
PO, CPC, AOSLL, 
AOP

r 25(a) Duty to make copy of matter considered under s 60(1A)(g) available for inspection free 
of charge

DCP, MPA, PC, SP, 
PO, AOSLL, AOP

Where Council is the responsible authority

r 25(b)) Function of receiving a copy of any document considered under s 60(1A)(g) by the 
responsible authority and duty to make the document available for inspection free of 
charge

DCP, MPA, PC, SP, 
PO, AOSLL, AOP

Where Council is not the responsible 
authority but the relevant land is within 
Council's municipal district

r 42 Function of receiving notice under s 96C(1)(c) of the Act from a planning authority of 
its preparation of a combined application for an amendment to a planning scheme 
and notice of a permit application

DCP, MPA, PC, SP, 
PO, AOSLL, AOP

Where Council is not the planning authority 
and the amendment affects land within 
Council's municipal district; or Where the 
amendment will amend the planning 
scheme to designate Council as an 
acquiring authority.

PLANNING AND ENVIRONMENT REGULATIONS 2015
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Column 3
Column 1 Column 2 DELEGATE Column 4
PROVISION THING DELEGATED CONDITIONS AND LIMITATIONS
r 19 Power to waive or rebate a fee relating to an amendment of a planning scheme DCP, MPA

r20 Power to waive or rebate a fee other than a fee relating to an amendment to a 
planning scheme

DCP, MPA

r 21 Duty to record matters taken into account and which formed the basis of a decision to 
waive or rebate a fee under r19 or 20

DCP, MPA

PLANNING AND ENVIRONMENT (FEES) REGULATIONS 2016
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS
s 91ZU(1) Power to give a renter a notice to vacate rented premises not delegated Where Council is a public statutory 

authority engaged in the provision of 
housing.  

s 91ZZC(1) Power to give a renter a notice to vacate rented premises not delegated Where Council is a public statutory 
authority authorised to acquire land 
compulsorily for its purposes. 

s 91ZZE(1) Power to give a renter a notice to vacate rented premises not delegated Where Council is a public statutory 
authority engaged in the provision of 
housing. 

s 91ZZE(3) Power to publish Council’s criteria for eligibility for the provision of housing not delegated Where Council is a public statutory 
authority engaged in the provision of 
housing. 

s 142D Function of receiving notice regarding an unregistered rooming house MPA, EHC, EHO
s 142G(1) Duty to enter required information in Rooming House Register for each rooming 

house in municipal district
MPA, EHC, EHO, 
AOBEH

s 142G(2) Power to enter certain information in the Rooming House Register MPA, EHC, EHO, 
AOBEH

s 142I(2) Power to amend or revoke an entry in the Rooming House Register if necessary to 
maintain the accuracy of the entry

MPA, EHC, EHO, 
AOBEH

s 206AZA(2) Function of receiving written notification DCP, MPA, MF
s 207ZE(2) Function of receiving written notification DCP, MPA, MF
s 311A(2) Function of receiving written notification DCP, MPA, MF
s 317ZDA(2) Function of receiving written notification DCP, MPA, MF
s 518F Power to issue notice to caravan park regarding emergency management plan if 

determined that the plan does not comply with the requirements
CEO, DCP, MPA, 
MF, LLO, LLO2, 
CPC, EHC, EHO, 
EMC, FOVICHP, EC

RESIDENTIAL TENANCIES ACT 1997
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

RESIDENTIAL TENANCIES ACT 1997

s 522(1) Power to give a compliance notice to a person CEO, DCP, MPA, 
MF, EHC, EHO, 
FOVICHP, EC

s 525(2) Power to authorise an officer to exercise powers in s 526 (either generally or in a 
particular case)

CEO

s 525(4) Duty to issue identity card to authorised officers GO
s 526(5) Duty to keep record of entry by authorised officer under s 526 MPA, MF, EHC, 

EHO. AOBEH, 
FOVICHP

s 526A(3) Function of receiving report of inspection CEO
s 527 Power to authorise a person to institute proceedings (either generally or in a particular 

case)
CEO
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS
r 7 Power to enter into a written agreement with a caravan park owner DCP, MPA, CPC, 

EHC, EHO
r 10 Function of receiving application for registration MPA, EHC, EHO, 

AOBEH
r 11 Function of receiving application for renewal of registration MPA, EHC, EHO, 

AOBEH
r 12(1) Duty to grant the registration if satisfied that the caravan park complies with these 

regulations
MPA, EHC, EHO

r 12(1) Power to refuse to renew the registration if not satisfied that the caravan park 
complies with these regulations

MPA, EHC, EHO

r 12(2) Duty to renew the registration if satisfied that the caravan park complies with these 
regulations

MPA, EHC, EHO

r 12(2) Power to refuse to renew the registration if not satisfied that the caravan park 
complies with these regulations

MPA, EHC, EHO

r 12(3) Duty to have regard to matters in determining an application for registration or an 
application for renewal of registration

MPA, EHC, EHO

r 12(4) & (5) Duty to issue certificate of registration MPA, EHC, EHO
r 14(1) Function of receiving notice of transfer of ownership MPA, BSM, BSL, 

EHC, EHO, AOBEH

r 14(3) Power to determine where notice of transfer is displayed MPA, EHC, EHO
r 15(1) Duty to transfer registration to new caravan park owner MPA, EHC, EHO
r 15(2) Duty to issue a certificate of transfer of registration MPA, EHC, EHO
r 15(3) Power to determine where certificate of transfer of registration is displayed MPA, EHC, EHO
r 16(1) Power to determine the fee to accompany applications for registration or applications 

for renewal of registration
MPA, EHC, EHO

RESIDENTIAL TENANCIES (CARAVAN PARKS AND MOVABLE DWELLINGS REGISTRATION AND STANDARDS)  
REGULATIONS 2020
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

RESIDENTIAL TENANCIES (CARAVAN PARKS AND MOVABLE DWELLINGS REGISTRATION AND STANDARDS)  
REGULATIONS 2020

r 17 Duty to keep register of caravan parks MPA, BSM, BSL, 
EHC, EHO, AOBEH

r 18(4) Power to determine where the emergency contact person's details are displayed MPA, EHC, EHO, 
AOBEH

r 18(6) Power to determine where certain information is displayed DCP, MPA, CPC, 
EHC, EHO

r 22(1) Duty to notify a caravan park owner of the relevant emergency services agencies for 
the caravan park, on the request of the caravan park owner

MPA, EHC, EHO

r 22(2) Duty to consult with relevant emergency services agencies MPA, EHC, EHO
r 23 Power to determine places in which caravan park owner must display a copy of 

emergency procedures
MPA, EHC, EHO, 
BSM, BSL

r 24 Power to determine places in which caravan park owner must display copy of public 
emergency warnings

MPA, EHC, EHO, 
BSM, BSL

r 25(3) Duty to consult with relevant floodplain management authority MPA, EHC, EHO, 
BSM, BSL

r 26 Duty to have regard to any report of the relevant fire authority MPA, EHC, EHO
r 28(c) Power to approve system for the collection, removal and disposal of sewage and waste 

water from a movable dwelling
DCP, MPA, EHC, 
EHO

r 40 Function of receiving notice of proposed installation of unregistrable movable 
dwelling or rigid annexe

MPA, BSM, BSL 
EHC, EHO,  
AOBEH

r 40(b) Power to require notice of proposal to install unregistrable movable dwelling or rigid 
annexe

DCP, MPA, CPC, 
EHC, EHO

r 41(4) Function of receiving installation certificate MPA, BSM, BSL, 
EHC, EHO, AOBEH
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

RESIDENTIAL TENANCIES (CARAVAN PARKS AND MOVABLE DWELLINGS REGISTRATION AND STANDARDS)  
REGULATIONS 2020

r 43 Power to approve use of a non-habitable structure as a dwelling or part of a dwelling MPA, BSM, BSL, 
EHC, EHO

Sch 3 cl 4(3) Power to approve the removal of wheels and axles from unregistrable movable 
dwelling

MPA, EHC, EHO
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS
sch 4 cl 3(a)(iii) Power to approve any other toilet system DCP, MPA, BSM, 

BSL, BI

RESIDENTIAL TENANCIES REGULATIONS 2021
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS
s 11(1) Power to declare a road by publishing a notice in the Government Gazette CEO Obtain consent in circumstances specified 

in s 11(2)
s 11(8) Power to name a road or change the name of a road by publishing notice in 

Government Gazette
CEO

s 11(9)(b) Duty to advise Registrar DA, DCP, MAD, 
MAM, MPA

s 11(10) Duty to inform Secretary to Department of Environment, Land, Water and Planning of 
declaration etc.

DA, DCP, MAD, 
MAM, MPA

Subject to s 11(10A)

s 11(10A) Duty to inform Secretary to Department of Environment, Land, Water and Planning or 
nominated person

DA, DCP, MAD, 
MAM, MPA

Where Council is the coordinating road 
authority

s 12(2) Power to discontinue road or part of a road CEO, DA Where Council is the coordinating road 
authority

s 12(4) Duty to publish, and provide copy, notice of proposed discontinuance CEO, DA, MAD, 
MAM

Power of coordinating road authority where 
it is the discontinuing body.  Unless s 12(11) 
applies

s 12(5) Duty to consider written submissions received within 28 days of notice CEO, DA, MAD, 
MAM

Duty of coordinating road authority where 
it is the discontinuing body.  Unless s 12(11) 
applies

s 12(6) Function of hearing a person in support of their written submission CEO, DA, MAD, 
MAM

Function of coordinating road authority 
where it is the discontinuing body.  Unless s 
12(11) applies

s 12(7) Duty to fix day, time and place of meeting under s 12(6) and to give notice DA, MAD, MAM Duty of coordinating road authority where 
it is the discontinuing body.  Unless s 12(11) 
applies

ROAD MANAGEMENT ACT 2004
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

ROAD MANAGEMENT ACT 2004

s 12(10) Duty to notify of decision made DA, MAD, MAM Duty of coordinating road authority where 
it is the discontinuing body.  Does not apply 
where an exemption is specified by the 
regulations or given by the Minister

s 13(1) Power to fix a boundary of a road by publishing notice in Government Gazette CEO, DA, MAD, 
MAM

Power of coordinating road authority and 
obtain consent under s 13(3) and s 13(4) as 
appropriate

s 14(4) Function of receiving notice from the Head, Transport for Victoria CEO, DA
s 14(7) Power to appeal against decision of the Head, Transport for Victoria CEO, DA
s 15(1) Power to enter into arrangement with another road authority, utility or a provider of 

public transport to transfer a road management function of the road authority to the 
other road authority, utility or provider of public transport

CEO, DA

s 15(1A) Power to enter into arrangement with a utility to transfer a road management function 
of the utility to the road authority

CEO, DA

s 15(2) Duty to include details of arrangement in public roads register DA, MAM, GISAO, 
EC, ED

s 16(7) Power to enter into an arrangement under s 15 CEO, DA, DCP
s 16(8) Duty to enter details of determination in public roads register DA, MAM, GISAO, 

EC, ED
s 17(2) Duty to register public road in public roads register DA, MAM, GISAO, 

EC, ED
Where Council is the coordinating road 
authority

s 17(3) Power to decide that a road is reasonably required for general public use CEO, DA Where Council is the coordinating road 
authority

s 17(3) Duty to register a road reasonably required for general public use in public roads 
register

DA, MAM, GISAO, 
EC, ED

Where Council is the coordinating road 
authority

s 17(4) Power to decide that a road is no longer reasonably required for general public use CEO, DA, DCP Where Council is the coordinating road 
authority
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

ROAD MANAGEMENT ACT 2004

s 17(4) Duty to remove road no longer reasonably required for general public use from public 
roads register

DA, MAM, GISAO, 
EC, ED

Where Council is the coordinating road 
authority

s 18(1) Power to designate ancillary area CEO, DA Where Council is the coordinating road 
authority, and obtain consent in 
circumstances specified in s 18(2)

s 18(3) Duty to record designation in public roads register DA, MAM, GISAO, 
EC

Where Council is the coordinating road 
authority

s 19(1) Duty to keep register of public roads in respect of which it is the coordinating road 
authority

DA, MAM, GISAO, 
EC

s 19(4) Duty to specify details of discontinuance in public roads register DA, MAM, GISAO, 
EC, ED

s 19(5) Duty to ensure public roads register is available for public inspection DA, MAM, GISAO, 
EC

s 21 Function of replying to request for information or advice CEO, DA, MAD, 
MAM

Obtain consent in circumstances specified 
in s 11(2)

s 22(2) Function of commenting on proposed direction CEO, DA, MAD, 
MAM

s 22(4) Duty to publish a copy or summary of any direction made under s 22 by the Minister 
in its annual report

CEO, DA, MAD, 
MAM, GO

s 22(5) Duty to give effect to a direction under s 22 CEO, DA MAD, 
MAM

s 40(1) Duty to inspect, maintain and repair a public road DA, MAM, CWC, 
EC

s 40(5) Power to inspect, maintain and repair a road which is not a public road DA, MAM, CWC, 
EC

s 41(1) Power to determine the standard of construction, inspection, maintenance and repair DA, MAM, MAD, 
EC, ED, POD
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ROAD MANAGEMENT ACT 2004

s 42(1) Power to declare a public road as a controlled access road CEO, DA Power of coordinating road authority and 
sch 2 also applies

s 42(2) Power to amend or revoke declaration by notice published in Government Gazette CEO, DA Power of coordinating road authority and 
sch 2 also applies

s 42A(3) Duty to consult with Head, Transport for Victoria and Minister for Local Government 
before road is specified

DA, MAM Where Council is the coordinating road 
authority.  If road is a municipal road or part 
thereof

s 42A(4) Power to approve Minister's decision to specify a road as a specified freight road CEO, DA Where Council is the coordinating road 
authority.  If road is a municipal road or part 
thereof and where road is to be specified a 
freight road

s 48EA Duty to notify the owner or occupier of land and provider of public transport on which 
rail infrastructure or rolling stock is located (and any relevant provider of public 
transport)

DA, MAD, MAM Where Council is the responsible road 
authority, infrastructure manager or works 
manager

s 48M(3) Function of consulting with the relevant authority for purposes of developing 
guidelines under s 48M

DA, DCP, MAD, 
MAM, MP

s 49 Power to develop and publish a road management plan CEO, DA, MAM
s 51 Power to determine standards by incorporating the standards in a road management 

plan
CEO, DA, MAM

s 53(2) Power to cause notice to be published in Government Gazette of amendment etc of 
document in road management plan

CEO, DA

s 54(2) Duty to give notice of proposal to make a road management plan CEO, DA, MAM
s 54(5) Duty to conduct a review of road management plan at prescribed intervals CEO, DA, MAM
s 54(6) Power to amend road management plan CEO, DA, MAM
s 54(7) Duty to incorporate the amendments into the road management plan DA, MAM
s 55(1) Duty to cause notice of road management plan to be published in Government 

Gazette and newspaper
DA, MAM

s 63(1) Power to consent to conduct of works on road DA, MAM, EC, 
MAD

Where Council is the coordinating road 
authority
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ROAD MANAGEMENT ACT 2004

s 63(2)(e) Power to conduct or to authorise the conduct of works in, on, under or over a road in 
an emergency

CEO, DA, MAM, 
CWC, EC, ED, TOA

Where Council is the infrastructure manager

s 64(1) Duty to comply with cl 13 of sch 7 DA, MAD, MAM Where Council is the infrastructure manager 
or works manager

s 66(1) Power to consent to structure etc DA, DCP, MAD, 
MAM, MPA, LLO, 
CPC

Where Council is the coordinating road 
authority

s 67(2) Function of receiving the name & address of the person responsible for distributing 
the sign or bill

DA, DCP, MAD, 
MAM, MPA, LLO, 
CPC

Where Council is the coordinating road 
authority

s 67(3) Power to request information DA, DCP, MAD, 
MAM, MPA, LLO, 
CPC

Where Council is the coordinating road 
authority

s 68(2) Power to request information DA, DCP, MAD, 
MAM, MPA, LLO, 
CPC

Where Council is the coordinating road 
authority

s 71(3) Power to appoint an authorised officer CEO
s 72 Duty to issue an identity card to each authorised officer MC, GO
s 85 Function of receiving report from authorised officer DA, DCP, MAD, 

MAM, MPA, GO
s 86 Duty to keep register re s 85 matters MAD, MAM, MC, 

GO
s 87(1) Function of receiving complaints CEO, DA
s 87(2) Duty to investigate complaint and provide report CEO, DA, DCP, 

MAM, MAD
s 112(2) Power to recover damages in court CEO, DA
s 116 Power to cause or carry out inspection DA, MAD, MAM
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PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

ROAD MANAGEMENT ACT 2004

s 119(2) Function of consulting with the Head, Transport for Victoria DA, MAD, MAM
s 120(1) Power to exercise road management functions on an arterial road (with the consent of 

the Head, Transport for Victoria)
DA, MAD, MAM

s 120(2) Duty to seek consent of the Head, Transport for Victoria to exercise road management 
functions before exercising power in s 120(1)

DA, MAD, MAM

s 121(1) Power to enter into an agreement in respect of works DA, MAD, MAM
s 122(1) Power to charge and recover fees DA, DCP, MAM, 

MPA, MC
s 123(1) Power to charge for any service DA, DCP, MAM, 

MPA, MC
SCHEDULE 2 
cl 2(1)

Power to make a decision in respect of controlled access roads CEO, DA

sch 2 cl 3(1) Duty to make policy about controlled access roads CEO, DA
sch 2 cl 3(2) Power to amend, revoke or substitute policy about controlled access roads CEO, DA
sch 2 cl 4 Function of receiving details of proposal from the Head, Transport for Victoria CEO, DA
sch 2 cl 5 Duty to publish notice of declaration CEO, DA
sch 7 cl 7(1) Duty to give notice to relevant coordinating road authority of proposed installation of 

non-road infrastructure or related works on a road reserve
DA, MAD, MAM Where Council is the infrastructure manager 

or works manager
sch 7 cl 8(1) Duty to give notice to any other infrastructure manager or works manager responsible 

for any non-road infrastructure in the area, that could be affected by any proposed 
installation of infrastructure or related works on a road or road reserve of any road

DA, MAD, MAM Where Council is the infrastructure manager 
or works manager

SCHEDULE 7 cl 
9(1)

Duty to comply with request for information from a coordinating road authority, an 
infrastructure manager or a works manager responsible for existing or proposed 
infrastructure in relation to the location of any  non-road infrastructure and technical 
advice or assistance in conduct of works

DA, MAD, MAM, 
EC, ED

Where Council is the infrastructure manager 
or works manager responsible for non-road 
infrastructure
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

ROAD MANAGEMENT ACT 2004

sch 7 cl 9(2) Duty to give information to another infrastructure manager or works manager where 
becomes aware any infrastructure or works are not in the location shown on records, 
appear to be in an unsafe condition or appear to need maintenance

DA, MAD, MAM, 
POD, EC, ED, 
GISAO

Where Council is the infrastructure manager 
or works manager

sch 7 cl 10(2) Where Sch 7 cl 10(1) applies, duty to, where possible, conduct appropriate 
consultation with persons likely to be significantly affected

DA, MAD, MAM, 
POD, EC, ED, 
GISAO

Where Council is the infrastructure manager 
or works manager

sch 7 cl 12(2) Power to direct infrastructure manager or works manager to conduct reinstatement 
works

DA, MAD, MAM, 
POD, EC, ED

Where Council is the coordinating road 
authority

sch 7 cl 12(3) Power to take measures to ensure reinstatement works are completed DA, MAD, MAM, 
POD, EC, ED

Where Council is the coordinating road 
authority

sch 7 cl 12(4) Duty to ensure that works are conducted by an appropriately qualified person DA, MAD, MAM, 
POD, EC, ED

Where Council is the coordinating road 
authority

sch 7 cl 12(5) Power to recover costs DA, DCP, MAD, 
MAM, MC, ACC

Where Council is the coordinating road 
authority

sch 7 cl 13(1) Duty to notify relevant coordinating road authority within 7 days that works have been 
completed, subject to sch 7 cl 13(2)

DA, MAD, MAM, 
POD, EC, ED

Where Council is the works manager

sch 7 cl 13(2) Power to vary notice period CEO, DA Where Council is the coordinating road 
authority

sch 7 cl 13(3) Duty to ensure works manager has complied with obligation to give notice under sch 
7 cl 13(1)

DA, MAD, POD, 
MAM, POD, EC, 
ED

Where Council is the infrastructure manager

sch 7 cl 16(1) Power to consent to proposed works DA, MAD, MAM, 
POD, EC, ED

Where Council is the coordinating road 
authority

sch 7 cl 16(4) Duty to consult DA, MAD, MAM, 
POD, EC, ED

Where Council is the coordinating road 
authority, responsible authority or 
infrastructure manager

sch 7 cl 16(5) Power to consent to proposed works DA, MAD, MAM, 
POD, EC, ED

Where Council is the coordinating road 
authority
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Column 1 Column 2 Column 3 Column 4
PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS

ROAD MANAGEMENT ACT 2004

sch 7 cl 16(6) Power to set reasonable conditions on consent DA, MAD, MAM, 
POD, EC, ED

Where Council is the coordinating road 
authority

sch 7 cl 16(8) Power to include consents and conditions DA, MAD, MAM, 
POD, EC, ED

Where Council is the coordinating road 
authority

sch 7 cl 17(2) Power to refuse to give consent and duty to give reasons for refusal DA, MAD, MAM, 
POD, EC, ED

Where Council is the coordinating road 
authority

sch 7 cl 18(1) Power to enter into an agreement DA, MAD, MAM, 
POD, EC, ED

Where Council is the coordinating road 
authority

sch 7 cl 19(1) Power to give notice requiring rectification of works DA, MAD, MAM, 
POD, EC, ED

Where Council is the coordinating road 
authority

sch 7 cl 19(2) & 
(3)

Power to conduct the rectification works or engage a person to conduct the 
rectification works and power to recover costs incurred

DA, MAD, MAM, 
POD, EC, ED

Where Council is the coordinating road 
authority

sch 7 cl 20(1) Power to require removal, relocation, replacement or upgrade of existing non-road 
infrastructure

DA, MAD, MAM, 
POD, EC, ED

Where Council is the coordinating road 
authority

SCHEDULE 7A 
cl 2

Power to cause street lights to be installed on roads DA, MAD, MAM, 
POD, EC, ED

Power of responsible road authority where 
it is the coordinating road authority or 
responsible road authority in respect of the 
road

sch 7A cl 3(1)(d) Duty to pay installation and operation costs of street lighting  - where road is not an 
arterial road

DA, MAD, MAM. 
MC, ACC

Where Council is the responsible road 
authority

sch 7A cl 3(1)(e) Duty to pay installation and operation costs of street lighting – where road is a service 
road on an arterial road and adjacent areas

DA, MAD, MAM, 
MC, ACC

Where Council is the responsible road 
authority

sch 7A cl (3)(1)(f) Duty to pay installation and percentage of operation costs of street lighting – for 
arterial roads in accordance with cls 3(2) and 4

DA, MAD, MAM, 
MC, ACC

Duty of Council as responsible road 
authority that installed the light (re: 
installation costs) and where Council is 
relevant municipal council (re: operating 
costs)
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r 8(1) Duty to conduct reviews of road management plan DA, MAM
r 9(2) Duty to produce written report of review of road management plan and make report 

available
DA, MAM

r 9(3) Duty to give notice where road management review is completed and no amendments 
will be made (or no amendments for  which notice is required)

DA, MAM Where Council is the coordinating road 
authority

r 10 Duty to give notice of amendment which relates to standard of construction, 
inspection, maintenance or repair under s 41 of the Act

DA, MAM

r 13(1) Duty to publish notice of amendments to road management plan DA, MAM Where Council is the coordinating road 
authority

r 13(3) Duty to record on road management plan the substance and date of effect of 
amendment

DA, MAM

r 16(3) Power to issue permit DA, MAD, MAM, 
POD, EC, ED

Where Council is the coordinating road 
authority

r 18(1) Power to give written consent re damage to road DA, MAD, MAM, 
POD, EC, ED

Where Council is the coordinating road 
authority

r 23(2) Power to make submission to Tribunal CEO, DA, DCP, 
MAD, MAM, MPA

Where Council is the coordinating road 
authority

r 23(4) Power to charge a fee for application under s 66(1) Road Management Act DA, DCP, MC Where Council is the coordinating road 
authority

r 25(1) Power to remove objects, refuse, rubbish or other material deposited or left on road DA, MAD, MAM, 
TOA, CWC, TOAM, 
LLO, LLO2, CPC, 
EC, ED, POD

Where Council is the responsible road 
authority

r 25(2) Power to sell or dispose of things removed from road or part of road (after first 
complying with regulation 25(3)

DA, DCP, MAM, 
MC, MAD

Where Council is the responsible road 
authority

r 25(5) Power to recover in the Magistrates' Court, expenses from person responsible DA, DCP, MAM, 
MC, MAD

ROAD MANAGEMENT (GENERAL) REGULATIONS 2016
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r 15 Power to exempt a person from requirement under cl 13(1) of sch 7 of the Act to give 

notice as to the completion of those works
DA, MAD, MAM, 
POD, EC, ED

Where Council is the coordinating road 
authority and where consent given under s 
63(1) of the Act

r 22(2) Power to waive whole or part of fee in certain circumstances DA, DCP, MAD, 
MAM, MC

Where Council is the coordinating road 
authority

ROAD MANAGEMENT (WORKS AND INFRASTRUCTURE) REGULATIONS 2015
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Director Corporate Performance – Helen Havercroft – October 2021 Page 2 of 2 

Instrument of Appointment and Authorisation 
 

In this Instrument ‘officer’ means –  

OFFICER TITLE NAME 

DCP Director Corporate Performance  Helen HAVERCROFT 

 

By this Instrument of Appointment and Authorisation, Alpine Shire Council – 

 

1. Under s147(4) of the Planning and Environment Act 1987 – appoints the DCP to be an 
authorised officer for the purposes of the Planning and Environment Act 1987 and the 
regulations made under that Act; and 

2. Under s313 of the Local Government Act 2020 authorises the DCP either generally or in a 
particular case to institute proceedings for offences against the Acts and regulations 
described in this instrument. 

 

It is declared that this Instrument - 

•  comes into force immediately upon its execution; 

•  remains in force until varied or revoked. 

 

This Instrument is authorised by a resolution of the Alpine Shire Council made on 5 October 2021. 

 
THE COMMON SEAL OF THE 
ALPINE SHIRE COUNCIL was 
hereunto affixed this 5th day of 
October 2021 in the presence of: 

 

  
COUNCILLOR NAME SIGNATURE 

  
COUNCILLOR NAME SIGNATURE 

  
CHIEF EXECUTIVE OFFICER NAME SIGNATURE 
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Planning Officer – Lachlan Linkson – October 2021 Page 2 of 2 

Instrument of Appointment and Authorisation 
 

In this Instrument ‘officer’ means –  

OFFICER TITLE NAME 

PO Planning Officer Lachlan LINKSON 

 

By this Instrument of Appointment and Authorisation, Alpine Shire Council – 

 

1. Under s147(4) of the Planning and Environment Act 1987 – appoints the PO to be an 
authorised officer for the purposes of the Planning and Environment Act 1987 and the 
regulations made under that Act; and 

 

It is declared that this Instrument - 

•  comes into force immediately upon its execution; 

•  remains in force until varied or revoked. 

 

This Instrument is authorised by a resolution of the Alpine Shire Council made on 5 October 2021. 

 
THE COMMON SEAL OF THE 
ALPINE SHIRE COUNCIL was 
hereunto affixed this 5th day of 
October 2021 in the presence of: 

 

  
COUNCILLOR NAME SIGNATURE 

  
COUNCILLOR NAME SIGNATURE 

  
CHIEF EXECUTIVE OFFICER NAME SIGNATURE 
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 AUDIT AND RISK COMMITTEE MEETING MINUTES  |  1 

In Attendance 

COMMITTEE MEMBERS 
Gerard Moore, Chair 

Craig Covich 

Jason Young 

Julie Guest 

Cr Sarah Nicholas – joined the meeting at 10.03am 

Cr Charlie Vincent 

 

COUNCILLORS 
Mayor, John Forsyth 

 

OFFICERS 
Charlie Bird, Chief Executive Officer 

Will Jeremy, Acting Director Corporate Performance 

Dena Vlekkert, Manager Corporate 

Kirsten McDonald, Health, Safety and Risk Officer 
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Agenda 

1. Acknowledgement of traditional custodians, and recognition of all people .... 3 
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3. Apologies ...................................................................................................................................... 3 

4. Declarations by Committee members of conflict of interest ................................... 3 

5. Confirmation of minutes ......................................................................................................... 3 

5.1 Audit and Risk Committee Meeting No. 2020/21-6, 28 May 2021 ............................ 3 
5.2 Business Arising from Previous Meeting Minutes ............................................................ 3 
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6.1 Progress of Audit and Risk Committee Actions ................................................................ 4 
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7.1 Annual Assessment of Performance ...................................................................................... 5 
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8.1 2020/21 Quarter 4 Purchasing Audit ..................................................................................... 7 
8.2 2020/21 Quarter 4 CEO and Mayor Credit Card Report ................................................ 7 
8.3 2020/21 Quarter 4 Health and Safety Report .................................................................... 7 
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8.5 Policy Review Update .................................................................................................................. 8 
8.6 Asset Management Document Tracker Report ................................................................. 8 
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8.9 Local Government Act 2020 Implementation Update .................................................... 9 
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1. Acknowledgement of traditional custodians, and 
recognition of all people 
The Alpine Shire Council acknowledges the traditional owners of the land we are now on.   

We also acknowledge those people who have contributed to the rich fabric of our 
community and strive to make wise decisions that will improve the quality of life for all. 

2. Welcome 
The Alpine Shire Council Audit and Risk Committee welcomed new member, Julie Guest. 

3. Apologies 
Elaine Burridge, Acting Director Assets 

4. Declarations by Committee members of conflict of 
interest 
Nil 

5. Confirmation of minutes 

5.1 AUDIT AND RISK COMMITTEE MEETING NO. 2020/21-6, 28 
MAY 2021 
C Covich 
J Young 

The Audit and Risk Committee confirmed the minutes of its Meeting No.2020/21-6 
held on 28 May 2021. 

Carried 

ACTIONS 
• Track actions in response to VAGO Maintaining Local Roads report through 

Asset Document Tracker 
• Track actions in response to VAGO Sexual Harassment in Local Government 

report through Committee Action Sheet  

5.2 BUSINESS ARISING FROM PREVIOUS MEETING MINUTES 

Agenda and Minutes 
The Committee acknowledged that improvements in the format of the Agenda and 
Attachments were being made and requested that Minutes of meetings be circulated 
soon after the meeting rather than with the next Agenda. 

ACTIONS 
• Draft minutes to be circulated to Chair and then members within two weeks of 

meeting. 
• Label each page of attachments for ease of identification  
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6. Standing items 
6.1 PROGRESS OF AUDIT AND RISK COMMITTEE ACTIONS 

Introduction 

The Audit and Risk Committee action sheet is a register of all Audit and Risk Committee 
resolutions and requests that require a subsequent action to be implemented.  Each 
meeting an update on the progress and status of the actions is provided to the 
Committee. 

The Audit and Risk Committee: 

1. Noted the progress of outstanding actions. 

2. Accepted a 12-month extension to the due date for action 20/01-04.16 Asset 
Management System. 

3. Suggested that Council simplify the Employee Gift Policy requirements in the 
next scheduled review of the policy. 

ACTIONS 

• Circulate the Policy Register, including review dates, to the Committee every 6 
months. 
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7. Reports by officers 

7.1 ANNUAL ASSESSMENT OF PERFORMANCE 

Introduction 

The purpose of this report is to present to the Audit and Risk Committee the outcome of 
the Committee and management surveys on the performance and administration of the 
Committee. 

The Audit and Risk Committee noted the 2020/21 self-assessment of performance 
survey results. 

ACTIONS 

• CEO to discuss with Council a suggestion by the Committee that, in alignment 
with the reporting requirements of the Local Government Act 2020, the 
Committee Chair present, in person, their observations on the operation and 
performance of the Committee. 

Background 

Section 54(4) of the Local Government Act 2020 stipulates that an Audit and Risk 
Committee must undertake an annual assessment of its performance against its charter 
and provide a copy of the assessment to the Chief Executive Officer to table at a Council 
meeting.  This requirement is also reflected in the Committee’s Charter at section 6.8. 

An online survey has been made available to Committee members since 2017 and was 
again provided in this format for the 2020/21 survey.  In line with previous years, the 
Committee member survey comprised ten questions and utilised a rating scale 
introduced in 2016 for survey responses.  The survey also allowed members to provide 
additional feedback on 9 out of the 10 questions. 

In addition to the member survey, the key Council employees who were all involved in 
reporting to and attending Committee meetings during 2020/21 were also invited to 
complete a survey on the administration for the Committee and the guidance provided 
by the Committee.  This survey is slightly different to the survey circulated to members. 

Results 

Committee member survey 

The survey was circulated in early July 2021 to the five members of the Committee. There 
was a 40% return rate of the survey. 

The Committee member survey results are detailed in attachment 7.1.1. 

The members who responded are satisfied with the overall performance of the 
Committee There was recognition from members that the Committee is functioning well 
and in accordance with its Charter.  The Committee is receiving the information it 
requires to be assured that Council’s financial controls and reporting, risk management 
framework and compliance processes are in place and effective. 
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While the feedback from the responding members this year has been very positive, the 
members have requested that management consider streamlining the agenda and 
attachments and reduce the time taken to provide minutes of the meetings. 

The transparency and involvement of staff in raising and discussing issues with the 
Committee was noted as was the active participation the Councillor members. 

Management survey 

The survey was circulated to the Chief Executive Officer, Director Corporate, Director 
Corporate Performance, Director Assets, and Manager Corporate. There was a 40% 
return rate. 

The management survey results are detailed in attachment 7.1.2. 

Overall management are of the view that the Committee’s scrutiny and guidance adds 
value to Council’s operations and management of its risks and the excellent relationship 
between Committee members and management results in open and productive 
discussion. 

It was noted that attempts to improve the navigation of the agenda and attachments in 
response to feedback from the Committee had not been successful to date and that 
simplifying this process needs to be pursued. 

Risk management 

Risk Likelihood Impact Rating Mitigation Action / Control 

Committee 
operates outside 
its role and extent 
of authority 

Rare Insignificant Low 

• Committee Charter 
endorsed by Committee 
and approved by Council 

• Annual work program 

Policy implication 

The report aligns with the following Strategic Objective of the Council Plan 2017-2021: 

A responsible and sustainable organisation 

Conclusion 

The member and management performance assessment surveys of the Audit and Risk 
Committee for 2020/21 are now complete.  The conclusion is that the Committee is 
functioning well, is provided with the necessary documentation to provide assurances 
that appropriate processes and controls are in place and effective, and the relationship 
between members and management is positive.  

Declaration of conflict of interest 

Under Section 130 of the Local Government Act 2020, the following officers declare that 
they have no interests to disclose in providing this report. 

• Acting Director Corporate Performance 
• Manager Corporate 
• Health, Safety and Risk Officer 
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8. For information only 
8.1 2020/21 QUARTER 4 PURCHASING AUDIT 

Quarterly purchasing audits are undertaken and reported to the Audit and Risk 
Committee in response to the findings of a 2014 internal audit review and to provide 
continuing assurance that Council’s purchasing controls are effective and complied with.  
The random sample testing is based on an even spread of purchases across all 
departments (14 in total) and spend thresholds as documented in the Procurement 
Policy.  The sample excludes purchases under $1000, mandated services, utility services, 
credit cards, councillor expenses, levies payable to and money collected on behalf of 
other entities. 

2020/21 Q3 Purchasing Audit - Update 

The 2020/21 Q3 Purchasing Audit identified that the purchasing method used for 
transaction #13 did not comply with the Procurement Policy requirements.  The 
Committee requested that this transaction be reviewed. The value of the purchase, the 
number of quotes sought, and the supporting documentation have all been reviewed for 
compliance with the Procurement Policy. The value of the transaction, $2,178.00, 
required 1 written quote and a purchase order under the policy at the time, which was 
complied with.  There was an error in the Purchasing Audit table that stated that two 
quotes were required. 

8.2 2020/21 QUARTER 4 CEO AND MAYOR CREDIT CARD 
REPORT 
VAGO, in its fraud and corruption control review (June 2019) and 2019 Interim 
Management Letter, recommends that credit card expenditure be reviewed and reported 
to the Audit and Risk Committee for periodic review. 

ACTION 

• Review reporting of Councillor expenses to ensure reimbursements for out of 
pocket expenses made to the Mayor in the absence of a Council credit card are 
captured in the reporting. 

8.3 2020/21 QUARTER 4 HEALTH AND SAFETY REPORT 
ACTIONS 

• In response to the impacts of manual handling incidents on an ageing 
workforce, CEO to consider proactive physio consults to assist in reducing 
events, in a similar way to the Employee Assistance Program for psychological 
support. 

• Identify tasks likely to result in manual handling injuries and using the 
hierarchy of controls address those risks and train staff undertaking those tasks. 

8.4 RISK REPORT 
As advised at the May2021 Committee meeting, the recent risk register focus has been 
the documentation of an operational health and safety risk register covering key risks 
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associated with construction, emergencies, and maintenance.  The Committee has 
requested a briefing on the review of Council’s Risk Management Policy, risk matrix, and 
risk register review procedure.  This review is scheduled for Quarter 2 2021/22 and an 
update will be provided to the Committee at its November 2021 meeting. 

8.5 POLICY REVIEW UPDATE 
VAGO in its 2015 Interim Management Letter recommended that Council review the 
appropriateness and currency of all policies.  The policy review log is reported to the 
Audit and Risk Committee to provide continuing assurance that Council is progressing 
the review and maintaining current policies. 

8.6 ASSET MANAGEMENT DOCUMENT TRACKER REPORT 
The Asset Management Document Tracker is reported to the Audit and Risk Committee 
to provide continuing assurance that Council is progressing the review of key asset 
management actions. 

8.7 FIRE SERVICES LEVY 
As previously advised, the State Revenue Office Victoria (SRO) audit of Council’s Fire 
Services Property Levy (FSPL) calculations concluded that in the absence of automated 
accurate reporting, manual reconciliation between Council’s data and SRO calculations is 
required.  Councils Rates Officer has been reliant on assistance from the SRO to 
undertake this reconciliation.  The SRO allocated a dedicated resource during April 2021 
and the reconciliations and corresponding FSPL administration allowances were finalised 
in Quarter 4. 

Financial Year FSPL excl GST 
Status – last meeting 

28/05/21 
Status – this meeting 

30/07/21 

2012/13 $49,639.00 Paid Paid 

2013/14 $65,246.00 Paid Paid 

2014/15 $44,332.00 Invoiced Invoiced 

2015/16 $45,648.00 Invoiced Invoiced 

2016/17 $47,003.00 Invoiced Invoiced 

2017/18 $48,398.00 
To be balanced prior to 
invoice 

Invoiced 

2018/19 $49,608.00 - Invoiced 

2019/20 $50,848.01 - Invoiced 

Total $400,722.01   

 

Feedback from the SRO on the 2020/21 reconciliation is very positive and no further 
issues are foreseen.  As such this item will no longer be reported on. 
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8.8 INSURANCE UPDATE 
Verbal update provided. 

8.9 LOCAL GOVERNMENT ACT 2020 IMPLEMENTATION UPDATE 
The Local Government Act 2020 (LGA 2020) received Royal Assent on 24 March 2020 and 
is replacing the Local Government Act 1989 (LGA 1989) in stages over an 18-month 
period to June 2022.  This report aims to provide the Committee with assurance that 
Council is implementing the LGA 2020 requirements and is complying with the legislated 
timeframes. 

LGA 2020 section # 
Section 

commenced 
date 

Due date 
Date adopted 
by Council / 

CEO 

41 
Councillor expenses policy 

1/05/2020 on or before 
1/9/20 

25/08/2020 

11 Power of delegation (Council 
to CEO and staff) 

1/05/2020 on or before 
1/9/20 + full 
review within 
12 months of 

election 

1/09/2020 

47 Review of CEO to staff and 
asset committee delegations 

1/05/2020 on or before 
1/9/20 

1/09/2020 

53 Audit and Risk Committee - 
establishment 

1/05/2020 on or before 
1/9/20 

25/08/2020 

54 Audit and Risk Committee 
Charter 

1/05/2020 on or before 
1/9/20 

25/08/2020 

57 Public transparency policy 1/05/2020 on or before 
1/9/20 

25/08/2020 

60 Governance Rules (must 
include election period policy 
s69) 

1/05/2020 on or before 
1/9/20 

25/08/2020 

69 Election period policy 1/05/2020 on or before 
1/9/20 

25/08/2020 

139 Councillor code of conduct 24/10/2020 within 4 
months after a 

general 
election 

(24/2/21) 

23/02/2021 

55 Community engagement 
policy 

1/05/2020 on or before 
1/3/21 

23/02/2021 
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LGA 2020 section # 
Section 

commenced 
date 

Due date 
Date adopted 
by Council / 

CEO 

138 Councillor gift policy 24/10/2020 within 6 
months after 

section comes 
into operation 

(24/04/21) 

6/04/2021 

32 Councillor induction training 
(32(3) written declaration) 

24/10/2020 within 6 
months after 

date Councillor 
takes oath or 
affirmation of 
office (mid-

May 21) 

20/04/2021 

93 Revenue and rating plan 24/10/2020 by next 30 
June after 
general 
election 

15/06/2021 

94 The budget (four year) 24/10/2020 by 30 June 
each year 

15/06/2021 

 

Council will keep the Committee informed on the ongoing implementation of Local 
Government act 2020 requirements. 

9. General business 
9.1 MEETING SCHEDULE 

The Committee established the 2021 meeting schedule at its meeting in December 2020.  
With recent changes in independent membership of the Committee the meeting 
schedule was discussed and existing 2021 meeting dates and times maintained. 

ACTION 

• Circulate 2020/21 Annual Report documents to Committee as soon as available 
prior to September 2021 meeting. 

9.2 2020/21 QUARTER 4 REPORTS 
Member J Guest sought assurance that given Quarter 4 Financial Reports are not 
presented to the Committee that the data is still analysed and shows the comparison to 
budget and explanations for variations.  

Manager Corporate advised the Committee that the analysis is still undertaken and that 
the information in the Annual Report is more detailed than the Quarterly reports. 
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10. Next meeting 
The next meeting of the Audit and Risk Committee is scheduled to be held on Tuesday 7 
September 2021 at 9.00am to consider the 2020/21 Annual Financial and Performance 
Statements. 

 

 

There being no further business, the Chair declared the meeting closed at 10.51am. 
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In Attendance 

COMMITTEE MEMBERS 
Gerard Moore, Chair 

Craig Covich 

Jason Young 

Julie Guest 

Cr Sarah Nicholas 

Cr Charlie Vincent 

 

COUNCILLORS 
Mayor, John Forsyth 

 

OFFICERS 
Charlie Bird, Chief Executive Officer – left the meeting at 10.33am 

Will Jeremy, Acting Director Corporate Performance 

Dena Vlekkert, Manager Corporate 

Kirsten McDonald, Health, Safety and Risk Officer 

Brian Bose, Accountant 

Warren Bennett, Accountant 

 

EXTERNAL AUDITORS 
RSD Audit, Bendigo 

Phil Delahunty, Partner 

Blessing Mendoza, Chartered Accountant 
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1. Acknowledgement of traditional custodians, and 
recognition of all people 
The Alpine Shire Council acknowledges the traditional owners of the land we are now on.   

We also acknowledge those people who have contributed to the rich fabric of our 
community and strive to make wise decisions that will improve the quality of life for all. 

2. Apologies 
Elaine Burridge, Acting Director Assets 

3. Declarations by Committee members of conflict of 
interest 
Nil 

4. Confirmation of minutes 

4.1 AUDIT AND RISK COMMITTEE MEETING NO. 2021/22-1, 30 
JULY 2021 
C Covich 
Cr S Nicholas 

The Audit and Risk Committee confirmed the minutes of its Meeting No.2021/22-1 
held on 30 July 2021. 

4.2 BUSINESS ARISING FROM PREVIOUS MEETING MINUTES 
Nil 
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5. Report by External Auditor 

Introduction 

External Auditors, Phil Delahunty, Partner, and Blessing Mendoza, Chartered Accountant, 
RSD Audit, Bendigo attended the video conference meeting at 9.15am to discuss the 
VAGO Audit, Year Ending 30 June 2021.  

The discussion was held in two sessions as follows: 

Session Participants Items discussed 

1 
Committee members and 
Council management and 
staff 

• Year-end financial audit results 
• Performance statement 
• Any other specific queries raised by the 

Committee or the External Auditor 

2 Committee members only 
• Matters raised by the Committee or 

External Auditor under section 6.6 of the 
Committee’s Charter 

 

The meeting was closed to Council management and staff between 10.03am and 
10.22am for session 2. 

 

J  Young 
Cr C Vincent 

The Audit and Risk Committee received and noted the Victorian Auditor General’s 
Office Closing Report on the 2020/21 Financial Report and Performance Statement 
of Alpine Shire Council. 

 

The Chair, on behalf of the Committee, thanked the Auditors for their reports and for 
meeting with the Committee. 

The Auditors left the meeting at 10.25am. 
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6. Reports by officers 

6.1 2020/2021 ANNUAL FINANCIAL STATEMENTS AND 
PERFORMANCE STATEMENT 

Introduction 

The purpose of this report is to present the draft Financial Statements and Performance 
Statement for the year ended 30 June 2021 for review and endorsement prior to Council 
approval in principle. 

RECOMMENDATION 

That the Audit and Risk Committee endorse Council’s draft Financial Statements and 
Performance Statement for the year ended 30 June 2021 for Council approval in 
principle. 

Cr C Vincent 
J Guest 

The Audit and Risk Committee endorsed Council’s draft Financial Statements and 
Performance Statement for the year ended 30 June 2021 for Council approval in 
principle noting that the statements will be updated for adjustments in relation to 
the Working for Victoria Grant funds that had not been expended, and minor 
changes to notes. 

Background 

Transitional provisions in s329(7)(b) of the Local Government Act 2020, mean that the 
2020/21 Annual Report must be prepared in accordance with the Local Government Act 
1989.  From next year onwards the development of an Annual Report, Financial 
Statements and Performance Statements will be governed by the Local Government Act 
2020. 

Section 131 of the Local Government Act 1989 requires Council to prepare an Annual 
Report for each financial year that contains a report on the operations of the Council, an 
audited performance statement and audited financial statements.  

Section 132 of the Local Government Act 1989 requires Council to pass a resolution 
giving its approval in principle to the draft Financial Statements and draft Performance 
Statement prior to submitting the statements to the auditor so that they may prepare 
their reports.  

Once approval in principle has been provided and Council has incorporated any changes 
recommended or agreed by the auditor, the Financial Statements and Performance 
Statement must be certified by two Councillors authorised by the Council prior to the 
auditors signing their reports. 

Prior to Council considering the draft Financial Statements and draft Performance 
Statement, the Audit and Risk Committee, in accordance with section 6.2 of its Charter, 
reviews the draft statements and considers whether they are complete, consistent with 
information known to the Committee, and reflect appropriate accounting principles. 
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This report provides an overview of the results in Council's draft Financial Statements and 
draft Performance Statement which are provided in full in the attachments. 

Financial Statements 

The Financial Statements show Council's financial performance, financial position, and 
cash flows against the previous year.  

In summary, Council ended the 2020/21 year with a surplus of $5.0m, which was $2.7m 
higher than the $2.3m surplus projected in the 2020/21 Annual Budget (the Budget).   

The higher result was primarily due to the receipt of $3.7m in additional grant income; 
additional non-monetary contributions of $1.0m arising from completed subdivision 
developments; a re-valuation of the Bright and Myrtleford Holiday Parks by $0.5m; as 
well as lower than anticipated material and services expenditure of $1.1m.  

This was in part offset by additional employee costs of $0.8m, primarily due to additional 
Working for Victoria employee costs of $0.7m, and an adjustment to Council’s Land 
under Roads Asset Register of $3.0m. 

It is noted that the financial impact of COVID-19 was minimal as most staff stood down 
from closed services were redeployed, and the impact on Council revenue streams was 
not material. 

1. Income 

Altogether Council received $35.6m in income which was $5.6m favourable to the 
Budget projection of $30.0m. 

Key variances to budget were as follows: 

1.1 Grants - operating 

Council received total operating grant income of $8.3m which was $3.3m favourable to 
budget, primarily due to the receipt of additional Working for Victoria funding of $1.2m, 
2019/20 Bushfire Recovery and Relief funding of $0.8m; additional COVID-19 funding of 
$0.5m; collection of previously unreconciled Fire Services Levy Administration funding of 
$0.3m and $0.2m funding to undertake a key worker housing pilot..  

1.2 Grants - capital 

Council received total capital grant income of $3.0m which was $0.4m higher than 
anticipated, primarily due to additional funds received for the Local Roads and 
Community Infrastructure Program. 

1.3 Contributions – non-monetary 

Council received total non-monetary contributions of $1.2m which was $1.0m higher 
than anticipated arising from completed subdivision developments. 

1.4 Fair value adjustments for investment property 

An external valuation of Council’s investment properties resulted in the Bright and 
Myrtleford Holiday Parks being adjusted by $0.5m. 

2. Expenses 

Overall expenses were $30.6m which was $2.8m higher than Budget. 

Key areas of variance are as follows: 
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2.1 Employee costs 

Employee costs were $10.1m, $0.8m higher than budgeted at $9.3m, primarily due to 
additional Working for Victoria employee costs of $0.7m. 

2.2 Materials and services 

Materials and services were $11.5m, $1.1m lower than the budgeted $12.6m.  Primary 
reasons for the decrease versus budget include: 

The reclassification of $0.2m of operating expenses as capital expenses 
$0.4m below budget expenditure on Bushfire Recovery related expenses due to the 

impact of COVID-19 restrictions 
$0.2m below budget expenditure on the Dinner Plain bus service due to the impact of 

COVID-19 restrictions 
$0.1m below budget expenditure due to delays in strategic planning projects 
$0.2m below expenditure on kerbside collections and delays in waste management 

projects. 
2.3 Land under Roads 

A 2021 review of land under roads by Council's valuers discovered that the original 
valuation in June 2018 had erroneously included roads not controlled by Council.  These 
have been removed from Council's asset register resulting in an adjustment of $3.0m. 

Performance Statement 

The Performance Statement provides an overview of Council progress against key 
performance indicators. The Local Government Performance Reporting Framework 
(LGPRF) provides the basis for these indicators to enable a uniform Performance 
Statement across all Victorian councils.  

A number of performance indicators were impacted due to COVID-19 restrictions and 
extended closures.  Most notably: 

Utilisation of aquatic facilities has fallen as compared to the previous year, from 2.24 to 
1.94 to visits per capita  

Active library members were slightly lower than in previous years, dropping from 18.4% 
to 16.2%, with limited "Click and Collect" services being permitted to operate 
throughout parts of the year. 

The percentage of critical and major non-compliance food safety notifications followed-
up has fallen slightly compared to the previous year from 95.8% to 87.5%, with COVID-
19 restrictions impacting on the inspection schedule.  However, food safety compliance 
has improved overall, with fewer total notifications received as compared with the 
previous year. 

Against the trend, Maternal and Child Health services saw an increase in participation to 
81.8% as compared to the previous year of 74.3%, as Council continued to support the 
community, whilst working within the COVID-19 restrictions.  As such, participation rates 
returned to the historical averages, following a drop last year due to bushfires and 
COVID-19 restrictions. 

Council continues to make very few decisions in closed Council meetings, with a strong 
preference for transparent decision making in an open Council meeting. 
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Generally, the financial indicators show that Council is financially sustainable and that 
services are being delivered within expected parameters. 

Issues 

The Financial Statements and Performance Statement were still being audited at the time 
this report was written.  Whilst the Victorian Auditor General can still make changes, any 
changes would be expected to be minor in nature. 

Risk management 

Risk Likelihood Impact Rating 
Mitigation Action / 
Control 

Inability to 
accurately plan and 
manage finances 
due to inaccurate 
financial data 

Unlikely Moderate Medium 

• Financial Plan 
• Annual Budget 
• Regular reporting 
• Year-end controls 

and reconciliations 
• Audit processes 

Failure to address 
changes in 
accounting 
standards and 
legislation 

Rare Minor Low 

• Liaison with auditors 
• Industry updates 
• Staff CPD 

Policy implications 

Council has prepared draft Financial Statements and a draft Performance Statement for 
Council Approval in Principle, in line with the requirements Section 131 and Section 132 
of the Local Government Act 1989, and the Local Government (Planning and Reporting) 
Regulations 2014. 

The authorised Councillors are required to certify the final Financial Statements and 
Performance Statement after any amendments or changes requested by the Victorian 
Auditor General have been made, and prior to adoption by Council. 

The Annual Report must be submitted to the Minister by 30 September as required by 
Section 133 of the Local Government Act 1989. Public notice must then be given that the 
Report has been prepared and can be inspected at the Council office and on the 
Council's website.  The Report must then be considered at a meeting of the Council as 
soon as practicable after the Council has sent the Annual Report to the Minister as 
required by Section 134 of the Local Government Act 1989. 

It is noted that from next year onwards the development of an Annual Report, Financial 
Statements and Performance Statements will be governed by the Local Government Act 
2020. 

The recommendation is in accordance with the following Strategic Objective of the 
Council Plan 2017-2021: 

A responsible and sustainable organisation 
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Conclusion 

Council ended the 2020/21 year with a surplus of $5.0 million, which was higher than 
that predicted in the 2020/21 Annual Budget.  The higher surplus result is largely 
attributed to the receipt of unanticipated grant income, additional non-monetary 
contributions arising from three large sub-division developments and re-valuations for 
the Bright and Myrtleford Holiday Parks, as well as lower than anticipated materials and 
services expenditure.  This was in part offset by additional employee costs, primarily due 
to additional Working for Victoria employee costs, and an adjustment to Councils Land 
under Roads Asset Register. 

There was reduced take-up of selected services during the COVID-19 restrictions, 
impacting on selected performance indicators. 

Declaration of conflict of interest 

Under Section 130 of the Local Government Act 2020, the following officers declare that 
they have no interests to disclose in providing this report. 

• Acting Director Corporate Performance 
• Manager Corporate 
• Accountant 
• Governance Officer 
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7. General business 
7.1 ACKNOWLEDGEMENT OF NEW COMMITTEE 

Councillors S Nicholas and C Vincent acknowledged the expertise of the new Committee 
and the valuable benefit that they gain from working with and learning from members. 

7.2 THANK YOU TO RETIRING ACCOUNTANT 
The Chair, on behalf of the Committee, thanked Warren Bennett, Accountant, for his 
contribution to Council and the Committee and wished him well for his retirement. 

8. Next meeting 
The next meeting of the Audit and Risk Committee is scheduled to be held on Friday 26 
November 2021 at 9.00am for Committee Members and 9.15am for management. 

 

 

 

There being no further business, the Chair declared the meeting closed at 10.38am. 
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2020/21 REGISTRATION AND PERMIT 
SUMMARY 

Type of premise No of Premises Fee Total  

Food Act 1984  

Class 1 11 $545 $5,995 

Class 2 155 $473 $73,315 

Class 3 50 $270 $13,500 

Public Health and Wellbeing Act 2008  

Prescribed Accommodation 48 $218 $10,464 

Personal care & body art 11 $166.50 $ 1,831.50 

Residential Tenancies Act 1997  

Caravan Parks 18 $15.03 per unit $23,118.40 

Community Local Law 2019 

Portable signage 31 $72 $2,232 

Footpath trading / dining 46 $153.00 $7,038 

Roadside trading 19 $236 $2,990.00 

Additional Local Laws permits yet 
to be obtained   

Estimate of value of permits yet to 
be obtained by businesses    

$5,000 

NOTE: all fees are GST exempt) 
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Informal Meeting of Councillors 
In accordance with Chapter 8, section A1 of Council's Governance Rules, the Chief Executive Officer 
must ensure that a summary of the matters discussed at an Informal meeting of Councillors is tabled 
at the next convenient Council meeting, and recorded in the minutes of that Council meeting. 

Meeting Title: Briefing Session 

Date:  Tuesday 7 September 2021 

Location: MS Teams Meeting   

Start Time: 2.30pm  

Finish Time:  5.00pm 

Chairperson: Chief Executive Officer  

Councillor and staff attendees: 

Name Position Name Position 

Cr John Forsyth Mayor Charlie Bird Chief Executive Officer 

Cr Sarah Nicholas Deputy Mayor  Will Jeremy A/Director Corporate Performance 

Cr Katarina Chalwell Councillor Elaine Burridge A/Director Assets 

Cr Ron Janas Councillor 

Cr Tony Keeble Councillor 

Cr Charlie Vincent Councillor 

Cr Kelli Prime Councillor 

Councillor and staff apologies: 

Name Position 
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1. Conflict of interest disclosures 

Disclosures of Conflicts of Interests must be made in accordance with Chapter 7, sections 
A3-A5 of Council’s Governance Rules, and recorded here. 

2. Record of Councillors that have disclosed a conflict of interest leaving the meeting 

3. Items discussed 

A list of items discussed at the meeting must be included here. 

Item 

Councillor only time  

Acknowledgement of Traditional Custodians 

Bright Urban Design Framework 

Economic Development Strategy – Action Plan  

Myrtleford Memorial Hall 

Upcoming Cycling Improvements 

Ordinary Council Meeting Agenda review  

General Business 

Prepare for September Ordinary Council Meeting via Zoom 
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Informal Meeting of Councillors 
In accordance with Chapter 8, section A1 of Council's Governance Rules, the Chief Executive Officer 
must ensure that a summary of the matters discussed at an Informal meeting of Councillors is tabled 
at the next convenient Council meeting, and recorded in the minutes of that Council meeting. 

Meeting Title: Hearing of Submissions – Council Plan, Council Vision and Events 

Date:  Tuesday 14 September 2021 

Location: Zoom Meeting   

Start Time: 1.30pm  

Finish Time:  5.00pm 

Chairperson: Chief Executive Officer  

Councillor and staff attendees: 

Name Position Name Position 

Cr John Forsyth Mayor Charlie Bird Chief Executive Officer 

Cr Sarah Nicholas Deputy Mayor  Will Jeremy A/Director Corporate Performance 

Cr Katarina Chalwell Councillor Elaine Burridge A/Director Assets 

Cr Ron Janas Councillor 

Cr Tony Keeble Councillor 

Cr Charlie Vincent Councillor 

Cr Kelli Prime Councillor 

Councillor and staff apologies: 

Name Position 

ORDINARY COUNCIL MEETING M(12) - 5 OCTOBER 2021 9.0 INFORMAL MEETING OF COUNCILLORS

https://www.alpineshire.vic.gov.au/council/our-council/documents/governance-rules


1. Conflict of interest disclosures 

Disclosures of Conflicts of Interests must be made in accordance with Chapter 7, sections 
A3-A5 of Council’s Governance Rules, and recorded here. 

2. Record of Councillors that have disclosed a conflict of interest leaving the meeting 

3. Items discussed 

A list of items discussed at the meeting must be included here. 

Item 

Hearing of Council Plan, Council Vision Submissions 

Strategic Works Program discussion 

Hearing of Event Submissions  

General business 
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Informal Meeting of Councillors 
In accordance with Chapter 8, section A1 of Council's Governance Rules, the Chief Executive Officer 
must ensure that a summary of the matters discussed at an Informal meeting of Councillors is tabled 
at the next convenient Council meeting, and recorded in the minutes of that Council meeting. 

Meeting Title: Briefing Session  

Date:  Tuesday 21 September 2021 

Location: MS Teams Meeting   

Start Time: 1.30pm  

Finish Time:  5.00pm 

Chairperson: Will Jeremy, Acting Chief Executive Officer 

Councillor and staff attendees: 

Name Position Name Position 

Cr John Forsyth Mayor Will Jeremy A/Chief Executive Officer 

Cr Sarah Nicholas Deputy Mayor  Brett Jordan A/Director Corporate Performance 

Cr Katarina Chalwell Councillor Elaine Burridge A/Director Assets 

Cr Ron Janas Councillor 

Cr Tony Keeble Councillor 

Cr Charlie Vincent Councillor 

Cr Kelli Prime Councillor 

Councillor and staff apologies: 

Name Position 

Charlie Bird, Chief Executive Officer 
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1. Conflict of interest disclosures 

Disclosures of Conflicts of Interests must be made in accordance with Chapter 7, sections 
A3-A5 of Council’s Governance Rules, and recorded here. 

2. Record of Councillors that have disclosed a conflict of interest leaving the meeting 

3. Items discussed 

A list of items discussed at the meeting must be included here. 

Item 

Councillor only time  

Acknowledgement of Traditional Custodians 

Council Plan / Council Vision and Financial Plan final discussion and review  

Events Strategy discussion 

Planning Policy Framework Translation  

Short recess 

Draft Access and Inclusion Plan  

Mount Beauty Airport upgrade   

Myrtleford Memorial Hall 

Alpine Better Places Harrieville and Tawonga  

Alpine Sport and Recreation Plan 

General business 
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Informal Meeting of Councillors 
In accordance with Chapter 8, section A1 of Council's Governance Rules, the Chief Executive Officer 
must ensure that a summary of the matters discussed at an Informal meeting of Councillors is tabled 
at the next convenient Council meeting, and recorded in the minutes of that Council meeting. 

Meeting Title: Briefing Session  

Date:  Tuesday 28 September 2021 

Location: MS Teams Meeting   

Start Time: 1.30pm  

Finish Time:  5.00pm 

Chairperson: Will Jeremy, Acting Chief Executive Officer 

Councillor and staff attendees: 

Name Position Name Position 

Cr John Forsyth Mayor Will Jeremy A/Chief Executive Officer 

Cr Sarah Nicholas Deputy Mayor  Brett Jordan A/Director Corporate Performance 

Cr Katarina Chalwell Councillor Elaine Burridge A/Director Assets 

Cr Ron Janas Councillor 

Cr Tony Keeble Councillor 

Cr Charlie Vincent Councillor 

Cr Kelli Prime Councillor 

Councillor and staff apologies: 

Name Position 

Charlie Bird, Chief Executive Officer 
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1. Conflict of interest disclosures 

Disclosures of Conflicts of Interests must be made in accordance with Chapter 7, sections 
A3-A5 of Council’s Governance Rules, and recorded here. 

2. Record of Councillors that have disclosed a conflict of interest leaving the meeting 

3. Items discussed 

A list of items discussed at the meeting must be included here. 

Item 

Councillor only time  

Acknowledgement of Traditional Custodians 

Planning 2021.35 – 15 O’Donnell Avenue 
Planning 2019.169 – 490 Buckland Valley Road 
Planning 2021.003 – 11 Whitestar Road  

Reflect Reconciliation Action Plan and Culture and Healing 

Draft Sport and Active Recreation Plan 

Asset Development contract award recommendations 

Permit and Fee Relief for businesses 

Ordinary Council meeting agenda review 

General Business 

Asset Development Performance for FY20/21  

Planning and Building Monthly statistics 

Bushfire Council Support Grant 

 

ORDINARY COUNCIL MEETING M(12) - 5 OCTOBER 2021 9.0 INFORMAL MEETING OF COUNCILLORS

https://www.alpineshire.vic.gov.au/council/our-council/documents/governance-rules

	8.3.1.a. Community Vision and Council Plan 2021-25_V12 (Final reduced size)
	8.3.1.b. Financial Plan 2021-2031 - September 2021 (Final)
	1. Executive Summary
	2. Legislative Requirements
	2.1 Strategic Planning Principles
	2.2 Financial Management Principles
	2.3 Engagement Principles
	2.4 Service Performance Principles
	2.5 Asset Plan Integration

	3. Financial Plan Context
	3.1 Financial Policy Statements
	3.2 Strategic Actions
	3.3 Assumptions to the financial plan statements
	Rates and charges
	Statutory fees and fines
	User fees
	Grants
	Contributions
	Other income
	Employee costs
	Materials and services
	Depreciation & amortisation
	Borrowing costs
	Other expenses

	3.4 Other Matters impacting the 10-year financial projections
	Lower rate environment and Financial Assistance Grant
	Low Interest Rates
	New Local Government Act 2020
	2020 Bushfires and COVID-19 Impact
	Natural Disasters
	Climate Change
	Public Infrastructure maintenance
	Population Growth and Changing demographics


	4. Financial Plan Statements
	4.1 Comprehensive Income Statement
	4.2 Balance Sheet
	4.3 Statement of Changes in Equity
	4.4 Statement of Cash Flows
	4.5 Statement of Capital Works
	4.6 Statement of Human Resources
	4.7 Planned Human Resource Expenditure

	5. Financial Performance Indicators
	6. Strategies and Plans
	6.1 Borrowing Strategy
	Current Debt Position
	Future Borrowing Requirements

	6.2 Reserves Strategy
	Current Reserves
	Subdivision Recreation Reserve
	Dinner Plain Reserve

	Reserve Usage Projections



	8.3.2.a. S5 - IoD - Council to CEO - October 2021
	8.3.2.b. S6 - IoD - Council to members of Council staff - October 2021 - for adoption
	S6 Instrument of Delegation - Council to Members of Council Staff
	Table of Contents
	Schedule
	Cemeteries & Crematoria
	Cemeteries & Crematoria R
	Domestic Animals
	Food Act
	Heritage Act
	Local Government
	Planning & Envt
	Planning & Envt R
	Planning & Envt Fees R
	Residential Tenancies
	Residential Tenancies (CPMD) R
	Residential Tenancies R
	Road Management
	Road Management R
	Road Management Works R


	8.3.3.a.  S11A - IoAA (P&E) DCP -  October 2021
	8.3.3.b.  S11A - IoAA (P&E) Planning Officer - October 2021
	8.3.4.a. A&RC Mtg Minutes-20210730
	In Attendance
	Committee Members
	Councillors
	Officers

	1. Acknowledgement of traditional custodians, and recognition of all people
	2. Welcome
	3. Apologies
	4. Declarations by Committee members of conflict of interest
	5. Confirmation of minutes
	5.1 Audit and Risk Committee Meeting No. 2020/21-6, 28 May 2021
	5.2 Business Arising from Previous Meeting Minutes
	Agenda and Minutes


	6. Standing items
	6.1 Progress of Audit and Risk Committee Actions

	7. Reports by officers
	7.1 Annual Assessment of Performance

	8. For information only
	8.1 2020/21 Quarter 4 Purchasing Audit
	8.2 2020/21 Quarter 4 CEO and Mayor Credit Card Report
	8.3 2020/21 Quarter 4 Health and Safety Report
	8.4 Risk Report
	8.5 Policy Review Update
	8.6 Asset Management Document Tracker Report
	8.7 Fire Services Levy
	8.8 Insurance Update
	8.9 Local Government Act 2020 Implementation Update

	9. General business
	9.1 Meeting Schedule
	9.2 2020/21 Quarter 4 Reports

	10. Next meeting

	8.3.4.b A&RC Mtg Minutes-20210907-Unconfirmed
	In Attendance
	Committee Members
	Councillors
	Officers
	External Auditors

	1. Acknowledgement of traditional custodians, and recognition of all people
	2. Apologies
	3. Declarations by Committee members of conflict of interest
	4. Confirmation of minutes
	4.1 Audit and Risk Committee Meeting No. 2021/22-1, 30 July 2021
	4.2 Business Arising from Previous Meeting Minutes

	5. Report by External Auditor
	6. Reports by officers
	6.1 2020/2021 Annual Financial Statements and Performance Statement

	7. General business
	7.1 Acknowledgement of New Committee
	7.2 Thank you to Retiring Accountant

	8. Next meeting

	8.3.5 Registration and Permit Summary  2020-21
	9.0 20210907 Briefing Session - Informal Meeting of Councillors
	Informal Meeting of Councillors

	9.0 20210914 Hearing of Submissions - Informal Meeting of Councillors
	Informal Meeting of Councillors

	9.0 20210921 Briefing Session - Informal Meeting of Councillors
	Informal Meeting of Councillors

	9.0 20210928 Briefing Session - Informal Meeting of Councillors
	Informal Meeting of Councillors




